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PREFACE 



A working manual for all Quartermasters, 
either Regular Army, Reserve Army or 
National Guard. 

The subject matter contains details on the 
Quartermaster's duties, besides exhibits of 
Forms and how to complete them. 

Invaluable as a constant companion. 



INTRODUCTION 

Modern war is not what General Sherman is reported to have char- 
acterized it In its present intent, it aims to accomplish its purpose 
quickly and successfully, bu.t.is not in essence barbarous. In carrying 
out its purpose it is resourceful, humane and yet chivalrous. Civilization 
owes much to war as can be proved by many illustrations. For example, 
the future benefit iR^itch^ wtH accrue from the typhoid inoculation. 

Ruskin sa3rs, "I founds in brief, that all great nations learned their 
truth of word, and strength of thought in war; that they were nourished 
in war, and wasted by peace ; taught by war and . deceived by peaq^ 
trained by war, and betrayed by peace; in a word that they were bom 
in war and expired in peace." 

In the rise of nations. Individualism first appears, then Nationalism, 
and later Inter-nationalism. You can readily see applying this to our 
own country which stage of development we have reached. 

The object of our inquiry is not the larger aspects of the problem, 
but a phase of its specialization. We are not to concern ourselves with 
the problems of the line but of the Staff. With problems of supply, not 
fighting. Our place is usually five to ten miles and further back of the 
firing line. 

In order that we may have a clear understanding of the place the 
Quartermaster Corps occupies in the general scheme of government ad- 
ministration, we will first take a general survey and afterwards confine 
ourselves to the functions, powers, and duties of the Quartermaster Corps. 

At present the executive duties of the Government are administered 
through ten departments. These are: 

1. Department of State. 6. Department of the Navy. 

2. Department of the Treasury. 7. Department of the Interior. 

3. Department of War. 8. Department of Agriculture. 

4. Department of Justice. 9. Department of Commerce. 

5. Post Office Department. 10. Department of Labor. 

We are concerned only with one of these Departments, namely the 
third, or the Department of War. 

The Department of War was created by Act of Congress of August 
7, 1789, by the following resolution, viz: 

"There, shall be at the seat of Government an Executive Department 
to be known as the Department of War, and a Secretary of War who 
shall be the head thereot" 

'The Secretary of War is the regular constitutional organ of the 
President for the administration of the Military Establishment of the 
Nation and rules and orders publicly promulgated through him must be 
received as the acts of the Executive and, as such, be binding upon all 
within the sphere of his legal and constitutional authority. Such regu- 
lations can not be questioned or defied because they may be thought 
unwise, or mistaken. The right of so considering and treating the au- 
thority of the Executive, vested as it is with the command of the military 
and naval forces, could not be intrusted to officers of any grade inferior 
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to the Commander in Chief; its consequence, if tolerated, would be a 
complete disorganization of both the Army and Navy." 

This Department of War is administered through twelve corps or de- 
partments. These are: 

1. General Staff Corps. 

2. Adjutant General's Department. 

3. Inspector General's Department. 

4. Judge Advocate General's Department. 

5. Quartermaster Corps. 

6. Medical Department. 

7. Corps of Engineers. 

8. Ordnance Department. 

9. Signal Corps. 

10. Bureau of Insular Affairs of the War Department 

11. Militia Bureau. 

12. Panama Canal. 

The duties of each of these corps and departments are as follows: 

GENERAL STAFF 

1. "The duties of the General Staff Corps shall be to prepare plans 
for the national defense and for the mobilization of the military forces 
in time of war ; to investigate and report upon all questions affecting the 
efficiency of the Army and its state of preparation for military opera- 
tions; to render professional aid and assistance to the Secretary of War 
and to general officers and other superior commanders, and to act as their 
agents in informing and coordinating the action of all different officers 
who are subject under the terms of this Act to the supervision of the 
Chief of Staff; and to perform such other military duties not otherwise 
assigned by law as may be from time to time prescribed by the Presi- 
dent." 

ADJUTANT GENERAL 

2. "The Adjutant General is charged, under the direction of the 
Secretary of War, and subject to the supervision of the Chief of Staff 
in all matters pertaining to the command, discipline, or administration 
of the existing military establishment, with the duty of recording, authen- 
ticating, and communicating to troops and individuals in the military 
service all orders, instructions, and regulations issued by the Secretary 
of War through the Chief of Staff; of preparing and distributing com- 
missions; of compiling and issuing the Army Register, and the Army 
List and Directory, of consolidating the general returns of the Army; of 
arranging and preserving the reports of officers detailed to visit encamp- 
ments of militia, of preparing the annual returns of the militia required 
by law to be submitted to Congress; of managing the recruiting service 
and of recording and issuing orders from the War Department remitting 
or mitigating sentences of general prisoners who have been discharged 
from the military service." ' 

INSPECTOR GENERAL'S DEPARTMENT I 

3. "The sphere of inquiry of the Inspector General's E^epartment 
includes every branch of military affairs except when specially limited 
in regulations or orders. Inspectors general and acting inspectors general 
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will exercise a comprehensive and general observation within the com- 
mand to which they may be respectively assigned over all that pertains 
to the efficiency of the Army, the condition and state of supplies of all 
kinds, of arms and equipments, of the expenditure of public property and 
moneys, and the condition of accounts of all disbursing officers of every 
branch of the service, of the conduct, discipline, and efficiency of officers 
and troops, and report with strict impartiality in regard to all irregulari- 
ties that may be discovered. From time to time they will make such 
suggestions as may appear to them practicable for the correction of any 
defect that may come under their observation." 

"Inspectors general will, from time to time, designate the articles which, 
in their opinion, should be procured and kept for sale by the Quarter- 
master Corps to officers and enlisted men while in garrison or permanent 
camps and while in temporary camps or on active campaign. These 
recommendations will be submitted to the Secretary of War for his 
action." 

JUDGE ADVOCATE GENERAL'S DEPARTMENT 

4. "This department is charged with reviewing and making reports 
upon the proceedings of trials by court-martial of officers, enlisted men 
and cadets, and the proceedings of courts of inquiry; making reports 
upon applications for pardon or mitigation of sentences; preparing and 
revising charges and specifications prior to trial, and instructing judge- 
advocates in regard to the conduct of prosecutions; drafting of certain 
Contracts, bonds, etc; as also, for execution by the Secretary of War, 
of deeds, leases, licenses, grants of rights of way, approval of locations 
of rights of way, approval of plans of bridges, power dams, and other 
structures, notices to alter bridges as obstructions to navigation, removal 
of sunken wrecks, etct; framing of bills affecting legislation for the 
Army, Militia, etc., forms of procedure, etc., preparing of opinions upon 
questions relating to the appointment, promotion, rank, pay, allowances, 
etc., of officers, enlisted men, etc., and to their amenability to military 
jurisdiction and discipline; upon civil rights, liabilities, and relations of 
military persons and the exercise of the civil jurisdiction over them; as 
to cases of death under Act of May 11, 1908, as amended by the Act 
of March 3, 1909; upon the employment of the Army in the execution 
of the laws; upon the discharge of minors, deserters, etc., on habeas 
corpus; upon the administration of military commands, the care and 
government of military reservations, militia target ranges, etc., and the 
extent of the United States and State jurisdiction over such reservations 
or other lands of the United States; upon the proper construction of 
appropriation acts and other statutes; upon the interpretations and effect 
of public contracts between the United States and individuals and corpo- 
rations; upon the validity and disposition of the varied claims against 
the United States presented to the War Department, including injuries 
received by employees on public works under Act of May 30, 1908; upon 
the execution of public works under appropriation by Congress; upon 
obstructions to navigation as caused by bridges, dams, locks, piers, harbor 
lines, etc, upon the riparian rights of the United States and of States 
and individuals on navigable waters, etc.; and the furnishing to other 
departments of the Government of statements and information opposite 
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to claims therein pending; as to the application of the eight-hour law 
(Act of Aug. 1, 1892), as amended by the Act of March 3, 1913, to Ac 
various classes of work under the several bureaus of the War Depart- 
ment, including river and harbor improvements." 

By General Order 56, War Department, 1913, the Judge-Advocate-Gen- 
eral of the Army is given charge, under the Secretary of War, of the 
direction and control of the United States Military Prisons. 

QUARTERMASTER CORPS 

5. Next in order comes the Quartermaster Corps, which is charged 
by the public with most of the crimes in the calendar. Embalmed beef, 
inadequate railroad transportation and other deficiencies too numerous 
to mention are the general diarges. Red tape in a common disease. 

The duties of the Quartermaster Corps are so multifarious that we 
will reserve consideration for the present and take them up specially 
after describing the other Departments of the War Department. 

MEDICAL DEPARTMENT 

6. "The Medical Department is charged with the duty of investi- 
gating the sanitary condition of the Army and making recommendations 
in reference thereto, of advising with reference to the location of per- 
manent camps and posts, the adoption of systems of water supply and 
purification, and the disposal of wastes, with the duty of caring for the 
sick and wounded, making physical examinations of ofHcers and enlisted 
men, the management and control of military hospitals, the recruitment, 
instruction, and control of the Hospital Corps and of the Nurse Corps, 
and furnishing all medical and hospital supplies except for public 
animals." 

CORPS OF ENGINEERS 

7. "The duties of the Corps of Engineers comprise reconnoitring 
and surveying for military purposes, including the laying out of camps; 
selection of sites and formation of plans and estimates for military 
defenses; construction and repair of fortifications and their accessories; 
the supervision of the location of all buildings in or within 1 mile of 
any fortification; the installation of electric power plants and electric 
power cable connected with seacoast batteries, and furnishing the neces- 
sary electrical supplies connected therewith; planning and superintending 
of defensive or offensive works of troops in the field; examination of 
routes of communications for supplies and for military movements; con- 
struction and repair of military roads, railroads, and bridges; jmilitary 
demolitions; execution of river and harbor improvements assigned to 
it; and such other duties as the President or Congress may order. It 
collects, arranges, and preserves all correspondence, reports, memoirs, 
estimates, plans, drawings, such deeds and titles as relate to the Wash- 
ington Aqueduct and public buildings and grounds in the District of 
Columbia, and models which concern or relate in any wise to the several 
duties above enumerated." 

ORDNANCE DEPARTMENT 

8. "The Chief of Ordnance is charged with the duty of procuring, 
by purchase or manufacture, and distri*^ necessary ordnance 
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and ordnance stores for the Army and the Organized Militia, and estab- 
lishes and maintains arsenals and depots for their manufacture and safe 
keeping. All officers or other persons in the military establishment to 
whom ordnance and ordnance supplies or funds are intrusted, will make 
accounts and returns thereof to the Chief of Ordnance at the times and 
in the manner prescribed." 

"Ordnance and ordnance stores include cannon and artillery vehicles 
and equipments; apparatus and machines for the service and maneuver 
of artillery; small arms, ammunition, and accouterments ; horse equip- 
ments and harness for the field artillery, and horse equipments for 
cavalry and for all mounted men except those in the Quartermaster 
Corps; tools, machinery, and materials for the ordnance service; and all 
property of whatever nature supplied to the military establishment by 
the Ordnance Department." 

SIGNAL CORPS 

9. "The Chief Signal Officer shall have charge, under the direction 
of the Secretary of War, of all military signal duties and of books, 
papers, and devices connected therewitH, including telegraph and fele- 
phone apparatus and the necessary meteorological instruments for use 
on target ranges and for other military uses ; of the construction, re- 
pair, and operation of military telegraph lines and the duty of col- 
lecting and transjmitting information for the Army, by telegraph or other- 
wise, and of all other duties usually pertaining to military signaling and 
the operation of such corps as shall be confined to strictly military 
matters; of the direction of the Signal Corps of the Army and the con- 
trol of the officers, enlisted men, and employees attached thereto; of 
the supply, installation, repair, and operation of military cables, telegraph 
and telephone lines, and radio apparatus and stations; of the supply, 
repair, and operation of field telegraph trains and balloon trains; of the 

^preparation and revision of the War Department Telegraph Code; of the 
supervision of such instruction in military signaling, telephony, and tele- 
graphy, as may be prescribed in orders from the War Department, 
except such as is used by the Coast Artillery in fire control and fire 
direction and service- of submarine mines; of the procurement, preserva- 
tion, and distribution of the necessary supplies for the Signal Corps, and 
of the procurement and issue of signal equipment required in coast 
defense." 

BUREAU OF INSULAR AFFAIRS 

10. "The Division of Insular Affairs of the War Department, or- 
ganized by the Secretary of War, is hereby continued until otherwise 
provided, and shall hereafter be known as the Bureau of Insular Affairs 
of the War Department. The business assigned to said Bureau shall 
embrace all matters pertaining to civil government in the island posses- 
sions of the United States subject to the jurisdiction of the War De- 
partment; and the Secretary of War is hereby authorized to detail an 
officer of the Army whom he may consider especially well qualified, to 
act under the authority of the Secretary of War as the chief of said 
Bureau." 
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MILITIA BUREAU 

11. "This Bureau is a part of the officer of the Chief of Staff and has 
imfnediate supervision over all matters pertaining to the National Guard. 
The execution of the President's order of June, 1916, directing mobili- 
zation of the Militia came lirst under the Militia Bureau. 

PANAMA CANAL 

12. In 1904 President Roosevelt issued the following instructions 
relative to the Canal Zone, viz : "I direct that all the work of the com- 
mission done by virtue of powers vested in me by the Act of Congress 
approved June 28, 1902, in the digging, construction, and completion of 
the canal, and all the governmental power in and over said canal 
zone, and its appurtenant" territory, which by virtue of the act 
of Congress approved April 28, 1904, and these instructions, shall be 
vested in said Isthmian Canal Comimission, shall be carried on or exer- 
cised under your supervision and direction as Secretary of War." 

We have now finished our general survey and will proceed to con- 
sideration of the duties of the Quartermaster Corps. 

THE QUARTERMASTER CORPS 

The Quartermaster Corps is charged with the duty of providing means 
of transportation of every character, either under contract or in kind, 
which may be needed in the movement of troops and material of war. 
It furnishes all public animals employed in the service of the Army, the 
forage consumed by them, wagons and all articles necessary for their 
use, and the horse equipments for the Quartermaster Corps. It furnishes 
clothing, camp and garrison equipage, barracks, storehouses, and other 
buildings; constructs and repairs roads, railways, bridges, builds and 
charters ships, boats, docks, and wharves needed for military purposes; 
supplies subsistence for enlisted men and others entitled thereto; sup- 
plies articles for authorized sales and issues; furnishes lists of articles 
authorized to be kept for sale; gives instructions for procuring, dis- 
tributing, issuing, selling, and accounting for all quartermaster and 
subsistence supplies; has charge of the supply and distribution of and 
accounting for funds for the payment of the Army, and such other 
financial duties as are specially assigned to it; and attends to all matters 
connected with military operations which are not expressly assigned to 
some other bureau of the War Department. The Quartermaster Corps 
transports to the place of issue and provides storehouses and other means 
of protection for the preservation of stores supplied for the Army by 
other departments. 

Please notice especially one clause just read, ''And attends to all matters 
connected with military operations which are not expressly assigned to 
some other bureau of the War Department." 

Under this the Quartermaster Corps becomes inevitably the one 
charged with unlimited responsibilities as the science of war demands 
new accessories or develops new problems. 

The fixed duties of the Quartermaster Corps if performed in their 
entirety by one man would require him to be: 
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1. A Railroad Expert. 5. Architect. 10. Banker. 

2. Civil Engineer. 6. Food Chemist. 11. Motor Expert. 

3. Ship Constructor. 7. Industrial Chemist. 12. Electrical Engineer 

4. Builder. 8. Accountant. 13. Navigator. 

9. Textile Expert. 

In fact there seems hardly any profession or scientific accomplishment 
from which something of use and efficiency cannot be brought to ad- 
vantage into the service of the Quartermaster Corps. It has been the 
custom of the past to regard the transportation, feeding, clothing, and 
equipping of an Army as subordinate and inferior. Arms, brains and 
courage are the first requirements, but the outstanding facts of the present 
war indicate plainly the mobilization of industries as well as of arms. 
The really efficient Quartermaster of the future will be an expert man 
of business as well as versed in war, a man knowing sources of supply, 
best and quickest methods, as well as the diversifications of modern 
business. 

In reviewing the work of the Quartermaster Corps, its failures, red 
tape and alleged inefficiency, do not fail to keep in mind the general work 
it is called upon to perform. At present our Army in round numbers 
consists of about one hundred thousand men. Prior to the present fiscal 
year which ends June 30th next, the authorized expenditures for the 
Army totaled about one hundred million. This present fiscal year the 
Army appropriations reached, without mobilization expenses of many 
millions, the total of three hundred (millions ; of this amount the Quarter- 
master Corps is charged with the disbursement of about one hundred 
and eighty millions. If you compare with this a corporation with whose 
business you are familiar, that does a business of twenty millions a 
year ; then multiply this nine times ; add to it the peculiarities of service 
in the Philippines, Hawaii, Canal Zone, and Porto Rico, you will then 
have a conception of the work the Quartermaster Corps is called upon 
to perform. 

Under an Act of August 24, 1912, the office establishments of the Quarter- 
master General, the Commissary General, and the Pay Master General 
of the Army were consolidated and constituted into a single bureau of the 
War Department to be known hereafter as the Quartermaster Corps, 
and its head to be named the Chief of the Quartermaster Corps. This 
action consolidated the former Quartermaster, Subsistence and Pay De- 
partments of the Army into one corps, and brought the entire work of 
the three separate departments under one supervision. 

The present commissioned personnel, in addition to non-commissioned 
officers and privates of the Quartermaster Corps and civilian employees, 
is composed of the following: 

Major General 1 

Brigadier Generals 2 

Colonels 14 

Lieutenant Colonels 27 

Majors 52 

Captains 109 

2d Lieutenants 72 

Total 277 
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Historically, the office of the Quartermaster General was originally 
created during the War of the Revolution by resolution of Congress 
of June 16, 1775, and, by subsequent resolution dated July 19, 1775. The 
appointment to the vacancy was vested in General Wa^ington, and by 
resolution of Dec 22, 1775, the rank of Colonel was attached to the 
office. The first appointee was Thomas Mifflin of Pennsylvania, who 
continued to exercise its function until Aug. 5, 1780. On July 25, 1785, 
the office expired on account of statutory limitation. After the close 
of active military operations in 1781, practice of supplying the troops 
by system of contracts, which had been resorted to during the war and 
had been approved by resolution of Congress, dated Oct. 2, 1778, was 
resumed and continued to exist until its failure as an efficient method 
of supply was demonstrated during the War of 1812. 

The present Quartermaster Department was established by name by 
Act of March 28, 1812, and the commissioned personnel at that time 
consisted of a Brigadier General as Quartermaster General, four Deputy 
Quartermasters, and as many assistant Deputy Quartermasters as the 
President decided were required. You will accordingly notice that with 
the consolidation of August 24, 1912, the Quartermaster Department had 
been in existence a little over one hundred years. 

The second large division of the Quartermaster Corps, that of the 
Subsistence Department, was created during the War of the Revolution 
by resolution of Congress dated July 19, 1775, and on the recommenda- 
tion of General Washington, Jonathon Trumbull of Connecticut was 
appointed to the office. The methods of supplying the army with pro- 
visions having proved inadequate, the matter was investigated by a com- 
mittee of Congress and the Department was re-organized by resolution 
of Congress dated June 10, 1777. The Subsistence Department has ex- 
isted from that time until its consolidation witjh the Quartermaster and 
Pay Departments in 1912 substantially as organized. 

The first established army ration, as furnished by the Subsistence De- 
partment, under Act of April 30, 1790, consisted of the following: 

1 lb. of fresh or salt beef, or and to each 100 rations: 
^ lb. of pork or bacon, 1 qt. of salt, 

1 lb. of flour, 2 qts. of vinegar, 

1/2 gill of spirits; 2 lbs. of soap, 

1 lb. of candles. 

By act of March 3, 1779, the regular spirit ration was reduced to 
y^ gill and commanding officers were authorized to make extra issue 
of spirits as the rate of ^ gill per ration "in cases of fatigue service 
or other extraordinary occasions." The issue of spirits as a component 
part of a ration was discontinued by executive order in 1832, and an 
issue of coffee and sugar was substituted therefore at the rate of four 
pounds of coffee and eight pounds of sugar to one hundred rations. 

The last of the three departments combined in the Quartermaster Corps 
is the Pay Department. A system of payment of troops by means of 
regimental pay masters had been prescribed by several resolutions of 
Congress during the government under the Articles of Confederation. 
The Office of Pay Master General had also been established but had 
ceased to exist prior to the organization of the government under the 
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Constitution and the office and duties of Pay Master General were merged 
in those of Commissioner of Army Accounts by resolution of Congress 
dated March 3, 1787. A system of regimental pay masters established 
during the War of the Revolution was organized and continued in the 
military force, authorized by the Act of Sept. 29, 1789. The various 
minor changes and increases in the Pay Department remained practically 
as originally organized until the consolidation into the Quartermaster 
Corps by Act of Auifust 24, 1912, 



CHAPTER I. 

It may be interesting to detail how the Quartermaster Corps gets 
its funds, accounts for and disburses the same, as well as the organiza- 
tion of the various offices of the Quartermaster Corps. 
1st — The Source from which Funds Are Obtained: 
All supplies and services furnished the Army by the Quartermaster 
Corps are procured from the funds appropriated therefore annually by 
an act of Congress entitled, "An act making appropriation for the sup- 
port of the Army, etc.", generally referred to as "The Army Appro- 
priation Act." Congress appropriates the funds on an itemized budget 
presented to the House Comimittee of Military Affairs by the Quarter- 
master General, in person, usually in December or January of each year 
for the funds required for the fiscal year beginning the 1st of July next. 
To the House Committee of Military Affairs, the Quartermaster General 
reports his approximate expenditures for the fiscal year then ending and 
under each appropriation and item thereunder the purposes for which the 
money is required. After satisfying itself, the committee then makes 
such recommendations to the House as to the amount which it considers 
the House should appropriate for the support of the Army for the 
coming fiscal year. The present appropriation bill, for example, is con- 
tained in Bulletin 33 of the War Department, 1916, but we will defer 
the discussion with reference to the individual appropriations of money 
allotted to the Quartermaster Corps for later treatment. 

The word "appropriations" as used, means the various amounts au- 
thorized by Congress in the annual act making appropriation for the 
support of the Army to be expended for the purposes indicated by the 
title and context thereof by the Quartermaster Corps in accordance with 
law and regulations. 

The money appropriated in support of the Army and disbursed by 
the Quartermaster Corps is accounted for under twenty-one separate 
headings, as follows: 

1. Pay. *5. Regular supplies. 

2. Philippine scouts. *6. Incidental expenses. 

3. Mileage. *7. Transportation of the Army. 
♦4. Subsistence. *SJ Water and sewers. 

*9. Clothing — camp and garrison equipage. 

10. Horses of cavalry, artillery and engineers, etc. 

11. Barracks and quarters. 

12. Military post exchanges. 

13. Roads, walks, wharves and drainage. 

14. Construction and repair of roads, etc., in Alaska. 

15. Barracks and quarters, Philippine Islands. 

16. Construction and repair of hospitals. 

17. Quarters for hospital stewards. 

18. Shooting galleries and ranges. 

19. Maintenance, Army War College. 

♦Accounted for under one head, "Supplies, Services and Trans- 
portation/' 

10 
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20. Rent of buildings for Quartermaster Corps in District of Col- 
umbia and elsewhere. 

21. Claims for damages, etc., to private property. 

Under the various appropriations above specified, there are 657 num- 
bered items and sub-items which are used for purposes of identification 
on all requisitions for supplies and services, and in money vouchers and 
invoices of supphes. For example: Item No. 229E would cover "repairs 
to automobiles, mcluding spare parts and accessories. Appropriation 
Supplies, Services and Transportation, Q. M. C." Of course, it is not 
required in the service that each one of these items should be memorized, 
but a printed list of them is issued from the office of the Quartermaster 
General, and as many copies as imay be needed distributed to the various 
offices. 

The cost of all supplies and services is charged to the appropriation 
or appropriations indicated by the wording of the Act and the purpose 
for which the article or the service is required. Section 7 of the Act 
making appropriation for the support of the Army for the fiscal year 
ending June 30, 1913, and for other purposes, provides "that the ap- 
propriations herein provided for the several departments • consolidated 
under this act shall be available for the consolidated Corps herein 
created." 

The various classes of offices of the Quartermaster Corps are as follows : 

(A) The Office of the Quartermaster General of the Army, which 
is in Washington, D. C. 

(B) The offices of the Department Quartermaster, of which there 
are one each at the headquarters of each territorial department. These 
offices are at present located as follows: 

Governors Island, N. Y. — Eastern Dept., to which is attached the army 
posts in the Canal Zone and Porto Rico. 
Chicago, 111., Central Dept. 
San Antonio, Tex., Southern Dept. 

San Francisco, Cal., Western Dept. To which is attached Alaska. 
Hawaiian Department. 
Manila, P. I., Philippine Department. 

(C) The offices of the various Depot Quartermasters in charge 
of general depots of supply are in the following places: 

1. Boston, Mass. 5. Omaha, Nebr., 

2. Chicago, 111. 6. Philadelphia, Pa. 

3. Jeffersonville, Ind. 7. St. Louis, Mo. 

4. New York City, N. Y. 8. San Antonio, Tex. 

9. San Francisco. Cal. 

(D) The offices of quarterimasters at posts, garrisoned by Coast 
Artillery and by mobile troops. The number of garrison posts in the 
Eastern Department, which comprises twenty-two states and the District 
of Columbia, on the Eastern and Southern seaboard, in addition to Porto 
Rico and the Canal Zone, is eighty. 

(B), Quartermasters at independent stations not coming under the 
above classes and under the direct control of the Quartermaster General 
of the Army. 
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(F) Officers of constructing Quartermasters who have in charge 
the supervision of construction work of the Quartermaster Corps at 
posts or stations where assigned and who are also under the direct con- 
trol of the Quartermaster General of the Array. 

(G) Office of the general superintendent of the Army Transport 
service. 

(H) Office of a Transport Quartermaster, which may be also 
aboard a transport. 

The office organizations through which it transacts its business are 
as follows: 

For the office of the Quartermaster General (five divisions) 

1. Administrative division: 

Mail and record branch, Administrative branch, 

Personnel branch. 

2. Finance and accounting division: 

Contract branch. Officers' money accounts branch. 

Finance branch, Property account branch, 

Bookkeeping and accounting branch. 

3. Supplies division: 

Miscellaneous supplies branch, Subsistence supplies branch. 

Clothing and equipage branch. 

4. Construction and repair division: 

Construction branch, Mechanical branch. 

Miscellaneous branch, Reservation branch, 

Drafting branch. 

5. Transportation division: 

Land transportation branch. Water transportation branch. 

Remount branch. 

For the offices of Dept. Quartermaster, (3 divisions) 
1. Administrative division: 

Mail and record branch. Personnel and miscellaneous branch. 

2 Finance and accounting division: 

Finance branch. Accounting branch. * 

3. Supplies division (including transportation and construction and 
repair) : 

Subsistence supplies branch, Transportation branch, 

Miscellaneous supplies branch, Construction and repair branch. 

For the offices of the Depot Quartermaster, (3 divisions) 

1. Administrative division: 

Mail and record branch. Personnel and miscellaneous branch. 

2. Finance and accounting division: 

Finance branch, Accounting branch. 

3. Supplies division (including transportation): 
Supplies branch. Purchasing branch. 

Transportation branch. 

For the offices of the Quartermasters at posts (4 divisions) 

1. Administrative division: 

Mail and record branch, Personnel and imiscellaneous branch. 

2. Finance and accounting division: 
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3. Supplies division: 

Subsistence supplies branch, Clothing- and equipage branch, 

Miscellaneous branch. 

4. Transportation and construction and repair division: 
Transportation branch, Construction and repair branch. 

VVe have now considered the following subjects in general outline, viz: 

1. Creation of War Department among the Executive Depart- 
ments. . 

(a.) Names of the 10 Departments. 

2. Corps and departments of War Department. 
(a.) Names of the 12 Corps, etc. 

(b.) Duties of each except Q. M. C. 
(c.) Duties of Q. M. C 

3. Appropriations: 
(a.) Names of each. 

(b.) Items and sub-items of 
(c.) How costs are charged- 

4. The eight classes of Quartermaster Offices: 
(a) Quartermaster General (One) 

(b.) Department Quartermasters (Five). 

(c.) Depot Quartermasters. 

(d.) Post Quartermasters. 

(c.) Independent Quartermasters. 

(f.) Constructing Quartermasters. 

(g.) Superintendent Army Transport Service. 

(h.) Transport Quartermaster. 

5. The office organization of the various classes of Quartermaster 
Offices. 

Next follows the personnel of the Quartermaster Corps, which con- 
sists of: 

(a.) Commissioned Officers, 

(b.) Civilians. 

1. Clerks. 

2. Technical employes. 

3. Messengers. 

4. Laborers, etc. 

(c.) Enlisted. 

1. -Quartermaster Sergeants, Senior grade. 

2. Quartermaster Sergeants. 

3. Sergeants, 1st class. 

4. Sergeants. 

5. Corporals. 

6. Cooks. 

7. Privates, 1st class. 

8. Privates. 

All trades and qualifications are represented in the enlisted personnel 
of the Quartermaster Corps. 
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The grade of Quartermaster Sergeant, senior grade, includes: 

(a.) Master Electrician. 

(b.) Instructor, Q. M. C. School. 

(c.) Inspector of Subsistence Stores. 

(d.) Engineer of Motor Transport. 

The grade of Quartermaster Sergeant provides men to act as store- 
keepers and also as clerks to Quartermasters. 

The grade of Sergeant, 1st class, includes: 

(a.) Foremen Engineers. 

(b.) Truckmasters. 

(c.) Bakers. 

(d) Clerks. 

(e.) Packmasters, Foremen Plumbers, Foremen Mechanics, Foremen 
Blacksmiths and Horseshoers, Trainmasters, Foremen Carpenters and 
Foremen Painters. 

The grade of Sergeant includes: 

(a.) Clerks, stenographers and typewriters. 

(b) Storekeepers and Foragemasters. 

(c.) School Teachers. 

(d.) Electricians. 

(e.) Engineers, Assistant Truckmasters, Machinists and Chauf- 
feurs. 

(f.) Bakers, Blacksmiths, Painters, Plumbers, etc. 

Those of the grade of Corporal and the Privates are intended to serve 
as laborers, storekeepers, assistants and helpers on the general work of 
the Corps. 

We will next enquire how the Quartermaster Corps purchases its 
supplies and engage its services. 

With operations so various and being accountable as well as respon- 
sible for vast sums of money, more or less rigid rules are necessary. 

An officer of the Quartermaster Corps may have permission or be 
ordered to make a contract or a purchase but he alone is responsible 
under the laws and regulations for his action. Nor can he, except under 
certain unusual circumstances, make a contract or purchase without 
inviting competition. Nor can any officer of the Quartermaster Corps, 
or any officer doing duty therein, be concerned directly or indirectly in 
the purchase or sale of any article intended for or appertaining to the 
department, except on account of the United States. Nor can an officer 
accept voluntary service under this law: "Hereafter no Department or 
officer of the United States shall accept voluntary service for the Govern- 
ment or employ personal service in excess of that authorized by law, 
except in cases of sudden emergency involving the loss of htmian life 
or the destruction of property." 

The general act authorizing purchases is the following: "No contract 
or purchase on behalf of the United States shall be made, unless the 
same is authorized by law or is under an appropriation adequate to its 
fulfilment, except in the War and Navy Departments, for clothing, sub- 
sistence, forage, fuel, quarters, transportation or medical and hospital 
supplies, which however, shall not exceed the necessities of the current 



year." 
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As a general rule supplies must be advertised, for the law providing 
that "All purchases and ccMitracts for supplies or services in any of the 
Departments of the Government, except for personal services, shall be 
itnade by advertising a sufficient time previously for proposals respecting 
the same when the public exigencies do not require the immediate de- 
livery of the articles or performance of the service. When immediate 
delivery or performance is required by the public exigency the articles 
or service required may be procured by open purchase or contract at 
the places and in the manner in which said articles are usually bought 
and sold or such services engaged between individuals." 

"Hereafter, except in cases of emergency or where it is impracticable 
to secure competition, the purchase of all supplies for the use of the 
various departments and posts of the Army and of the branches of 
the Army service shall only be made after advertisement, and shall be 
purchased where the same can be purchased the cheapest, quality and 
cost of transportation and the interests of the Government considered, 
but every open-market emergency purchase made in the manner com- 
mon among business men which exceeds in amount one hundred dollars 
shall be reported for approval to the Secretary of War under such regu- 
lations as he may prescribe." 

"That all purchases of said supplies, except in cases of emergency, 
which must be at once reported to the Secretary of War for his approval, 
shall be made by contract after public notice of not less than ten days 
for small amounts for immediate use, and of not less than from Uiirty 
to sixty days whenever, in the opinion of the Secretary of War, th<' 
circumstances of the case and conditions of the service shall warrant 
such extension of time. The award in every case shall be made to the 
lowest responsible bidder for the best and most suitable article, the 
right being reserved to reject any and all bids." 

"Hereafter the purchase of supplies and the procurement of services 
for all branches of the Army service may be made in open market, in 
the manner common among business men, when the aggregate of the 
amount required does not exceed five hundred dollars; but every such 
purchase exceeding one hundred dollars shall be promptly reported to 
the Secretary of War for approval, under such regulations as he may 
prescribe." 

In addition to the above, "Emergency purchases of quartermaster stores 
payable from appropriations, for incidental expenses, army transporta- 
tion, and regular supplies, not exceeding $200 in any one case, may be 
made under the authority of the department commander, but purchases 
under this authority should be avoided as much as possible by timely 
requisitions." 

You have doubtless observed the words "supplies" and "services." 

The word "supplies" covers all those things which the well known 
needs of the public service require. 

"Services" are of two kinds: 

Personal and Non-personal. 

Personal services are obtained from the following sources: 

(a.) From civil life as in an emergency or for a job. 

(b.) From Civil Service registers. 
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(c) Through enlistment in the Quartermaster Corps. 

The definition of "Personal service" is "Whoever works personally as 
a servant* of the Government renders personal service under the meaning 
of section 3709 of the Revised Statutes. Personal services may be either 
skilled or unskilled; may be rendered pursuant to informal agreement 
or contract, by individuals or firms or their agents; but all considera- 
tion of material is excluded." 

Non-personal services include securing of telephone service, water, 
electric light, shoeing animals, wagon transportation, hauling, ferry 
service, printing, rentals, etc. 

The method by which supplies may be purchased and services engaged 
are as follows: 

First — By contract reduced to writing and signed by the contract- 
ing parties with their names at the end thereof: 

(1) After advertising, with the lowest responsible bidder, for the 
best and most suitable supplies or services. 

(2) After advertising, with other than the lowest responsible 
bidder, when proposals received are above the market prices or other- 
wise unreasonable. 

(3) Without advertising when it is impractical to secure com- 
petition. 

(4) Without readvertisement when proposals have been invited 
and none have been received. 

(5) Without advertising, when immediate delivery or performance 
is required by public exigency. 

Second — By proposal and acceptance agreement or by proposal and 
letter of acceptance, unless there is involved the construction, repair, 
or alteration of public works (including vessels). 

When delivery or performance is to be completed within sixty (60) 
days, and the total amount or cost involved does not exceed $5,000, or 

When the total cost of the supplies or services does not exceed $500, 
irrespective of the time of delivery or performance: 

(1) After advertising, with the lowest responsible bidder for the 
best and most suitable supplies or services. 

(2) After advertising, with other than the Idwest responsible 
bidder, when proposals received are above the market price or other- 
wise unreasonable. 

(3) Without advertising, when it is impracticable to secure com- 
petition. 

(4) Without readvertisement, when proposals have been invited 
and none have been received. 

(5) Without advertisement, when immediate delivery or perform- 
ance is required by a public exigency. 

Third — By open-market purchase (without advertisement or con- 
tract) in the manner common among business men, when the delivery 
or performance immediately follows the award or bargain: 

(1) When the aggregate amount or cost of the supplies or services 
to be procured does not exceed $500 in amount. 
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(2) When immediate delivery or performance is required by a 
public exigency. 

(3) When exceptional articles of subsistence stores are to be pro- 
cured. 

(4) When it is impracticable to secure competition. 

(5) When proposals have been invited and none received. 

(6) When proposals received are above the market price or other- 
wise unreasonable. 

(7) When the service is for newspaper advertising. 

(8) When purchases are made from Indians. 

For purposes of accounting and business methods, services are divided 
mto four classes as follows: 

Class I which includes personal and non-personal required in connec- 
tion with pay, supply, equipment, subsistence and shelter of troops in 
garrison or in the field which can be anticipated and estimated for in 
advance. 

Class II which includes like services to those in Class I but which 
are incidental or emergent. 

Class III includes all services for repairs to public buildings, roads, 
walks, wharves, drains, plumbing, heating, etc. 

Class IV including all other services required not embraced in Classes 
I, II and III, like new constructions, or other projects, not repairs. 

Supplies are in like manner divided into five classes as follows: 

Class "A" which includes most of the usual articles used by troops. 

Class "A-r* which includes all subsistence stores. 

Gass "B" which includes all supplies required in repairs to public 
buildings, roads, walks, wharves, plumbing, heating, etc. 

Class "C" which includes all clothing. 

Class "D" which includes all other supplies not embraced in the other 
classes. 

These classifications of supplies and services have definite and distinct 
uses in the transaction of business as we shall see later. 



CHAPTER II. 

The problem here presented will be the establishment of a camp 
for an Infantry Division of approximately 15,000 men at a point 
in New York State to be known as Camp X. The work of establish- 
ing this camp is to be done by Major John Doe, Q. M. C, U. S. R. 

The aim will be to give you, in outline, the duties that you are liable 
to be called upon to perform in the event of active service. 

It should be borne in mind that this problem is applicable to both larger 
and smaller commands, in other words, that the same general principles 
would be involved; also that the duties of Quartermasters, ^both Captain 
.and Major, are essentially of the same character, and the method of 
securing supplies, paying therefor and in fact everything herein explained, 
applies to your duties when in camp, as in this problem, or anywhere else. 

Major Doc receives orders from The Adjutant General of the Army, 
Washington, D. C, to report to the Commanding General, Depart- 
ment of the East, at Governor's Island, New York Harbor, for active 
duty. 

AT DEPARTMENT HEADQUARTERS 

Upon arrival at Headquarters Major Doe inquires for and reports 
to the Department Adjutant, showing his orders from Washington. 
He will then receive an order worded about as follows: 

HEADQUARTERS, EASTERN DEPARTMENT, 

Governor's Island, New York, March 1, 1917. 
Special Orders, No. 143. 

1. Under War Department instructions of February 25, 1917, Major 
John Doc, Q. M. C, U. S. R., is detailed for duty as Quartermaster, 
Mobilization Camp X, N. Y., and will proceed to the camp with the 
least practical delay and prepare same for the reception of troops. 

Upon the completion of this duty he will return to these head- 
quarters, unless otherwise ordered. 

The travel directed is necessary in the military service. 

By Command of Major General White. 

K. T. JONES, 
OFFICIAL, Colonel, C. A. C, 

W. A. DOWNS, Chief of Staff. 

Adjutant General, Adjutant. 

He then proceeds to the office of the Department Quartermaster, and 
reports to him, showing his order and requesting detailed instructions, 
which for the purpose of this problem will be assumed to be given as 
follows : 

(a) The camp site has been selected and leased by the govern- 
ment in advance. 

* For detailed explanation of uniform and equipment required and 
where to procure it see Appendix "A." 

18 
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(b) The troops will begin to arrive at the camp in about two 
weeks. 

(c) The troops will arrive equipped with the uniform they wear, 
blankets and ordnance only. 

(d) A company of Engineers, equipped for field service, will ar- 
rive at the camp on the third day to assist in laying out the camp 

site. 

(e) A superintendent of construction will report at once. 

(0 An office and the necessary wagon transportation for camp 
purposes will be procured locally as needed. 

These are desirable conditions, not all of which will maintain, but 
information should be secured on all of the points mentioned. 

After receiving these instructions Major Doe should request the 
services, temporarily, of clerk from the office force and proceed about as 
follows : 

1. Write a letter requesting that a clerk be detailed to accompany 
him to Camp X. As this letter will be written in accordance with 
the form laid down for all official letters of the War Department, 
it is given in full. 

OFFICE OF THE QUARTERMASTER, 

Camp X, N. Y., March 1, 1917. 

FROM: Quartermaster, 

TO: Commanding General, Eastern Department, 

SUBJECT: Assignment of a clerk. 

1. It is requested that a competent and experienced clerk be 
assigned to this camp and ordered to report immediately for duty. 

JOHN DOE, 
Major Q. M. C, U. S. R. 

2. Write a letter requesting that the following be invoiced and 
shipped to him by express, viz: 

(a) One typewriter, 

(b) One field desk, packed with necessary stationery and the fol- 
lowing books, etc.: 

Army regulations. 
Quartermaster Manual. 
Field Service Regulations. 

General Orders No. 39, War Department; 1915 (equipment cir- 
cular). 

Table of Organizations. 
Emergency Check Book. 
Railroad Guide. 

Circular 28, O. Q. M. Corps, 1913 (Class "A" circular). 
Circular 12, Q. M. G. O., 1916 (blank form circular). 
Circular 16, Q. M. G. O., 1916 (railroad routing circular). 
One Book of Transportation Requests, containing 100 requests. 
One Book of Telegraph Blanks, containing 100 telegrams. 
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A supply of following Q. M. C. Forms: 
Circular Proposals (Forms No. 118, 119, 119a and 119b). 
Leases (Form No. 101). 
Bills of Lading, complete (Forms No. 153, 154, 155, 156 and 151). 

3. He should next prepare an Estimate of Funds (Form No. 34) 
for an amount sufficient for the preliminary work of the camp, asking 
for the following amounts: 

Appropriation: Supplies, Services and Transportation; ten thousand 
dollars- ($10,000). 

Appropriation: Barracks and Quarters; two thousand dollars ($2,- 
000), and that these amounts be at once placed to his credit with the 
Treasurer of the United States. 

For illustration see Appendix "B." 

4. Write a letter requesting that the following personnel be ordered 
to the camp immediately: 

1 Captain, assistant. 1 Requisition Clerk. 

1 Chief Clerk. 1 Construction and Repair Clerk. 

1 Stenographer. 1 Transportation Clerk. 

Z Finance Clerks. 3 Clerks, misc. work. 

1 Record Clerk. 2 Checkers. 

At Subsistence Warehouse. 

1 Quartermaster Sergeant. 

8 Assistants (2 Corporals, 4 Privates 1st Class, 2 Privates). 

At Clotfaing Warehouse. 

1 Quartermaster Sergeant. 

3 Assistants (1 Corporal, 2 Privates 1st Class). 

At Equipment Warehouse. 

1 Quartermaster Sergeant. 

5 Assistants (2 Corporals, 1 Private 1st Class, 2 Privates). 

At Corral. 

1 Quartermaster Sergeant, wagonmaster. 
1 Sergeant Q. M. Corps, assistant wagonmaster. 
1 Sergeant Q. M. Corps, in charge of property. 
14 Privates 1st Class, teamsters. 

6 Chauffeurs (Sergeant Q. M. C). 

At Bakery. 

4 Sections of Bakery Company, complete (See Table of Organiza- 
tions). 

Miscellaneous Employees. 
3 Stationary Engineers (or 2 Engineers and 1 Electrician), at pump 
houses. 

1 Wheelwright 
1 Blacksmith. 
1 Machinist. 
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The balance of the employees will be secured near the camp— 
4 Watchmen (at warehouses, corral, shops and railroad yards). 
12 laborers. 

1 Blacksmith, helper. 
4 Scavengers. 

2 Firemen. 
1 Cook. 

RECAPITULATION. 

(Exclusive of Bakery.) 

Commissioned Officers 2 

Civilian Clerks 13 

Quartermaster Sergeants 4 

Sergeants Q. M. Corps 8 

Corporals Q. M. Corps 5 

Privates 1st Class 21 

Privates / 4 

Miscellaneous employees 30 

Total "87 

The above is considered to be a minimum force for the work to 
be performed. The particular grades of non-commissioned officers 
specified, for instance, may not be available, but other non-commis- 
sioned officers or civilians should be provided to replace them. 

PROCEEDING TO CAMP 

Having accomplished the above, and after ascertaining that the 
Department Quartermaster has no further instructions for him, Major 
Doe now proceeds to Camp X, accompanied by his clerk. For the 
journey he is allowed seven cents a mile as reimbursement on voucher 
Form No. 337, W. D., properly made out and forwarded, after com- 
pletion of the journey, to the Department Quartermaster, or he may, 
if he so desires, present the order he received from the Department 
Adjutant to any Quartermaster and secure a Transportation Request 
(to be described later), which when presented at any railroad ticket 
office will secure him the necessary ticket. In this case he would 
be reimbursed for his other expenses including sleeping car expenses, etc, 
on the same form and in the same manner, at the rate of four cents per 
mile. 

AT CAMP 

Camp X is found, upon arrival, to be located three miles from 
the railroad and town. After securing lodgings which are at his own 
expense, the first thing to be procured is an office; this should be as 
conveniently located with respect to the town and camp as possible. 
It should consist of at least two rooms, one as private office and the 
other large enough to accommodate the clerical force soon to arrive. 

The lease of this office should be made on Q. M. C. Form No. 101 
and in accordance with the instructions thereon. It should include 
the absolutely necessary office furniture. 
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The arrangements for renting the office should be secured in the 
ordinary business way, by verbal agreement to be later followed by 
a written agreement. 

Once established in this office with nis clerk, held desk and type- 
writer, Major Doe is ready to begin work. His first duties should be 
as follows: 

1. Rental of a telephone, in the ordinary manner. 

2. Inform postal and telegraph officials of his location. 

3. Rental of an automobile for official use, if necessary. 

The cheapest price at which a suitable machine can be obtained 
by the day or week should be ascertained from the different dealers, 
this price to include chauffeur, tires, and gasoline and oil, at so much 
per gallon. The dealer from whom the machine is rented to submit 
his price in writing, and an official letter be written to him accepting 
his offer. 

4. Visiting local merchants and city or town officials with a view 
to finding out what is procurable locally, in quantities sufficient for 
the needs of the camp, and to inform himself of the situation with 
regard to the employment of labor, the nearest markets for what is 
not procurable locally, and in general, any information that they may 
have to give. He should bear in mind that the official and business 
element of the community can help his project a great deal. His aim 
should always be to secure their active co-operation in all proper 
ways. 

5. Looking over in a general way, the camp site with special at- 
tention to drainage, lighting, railroad spurs and Water supply. Nothing 
is more important or will contribute more to the well-being of the 
camp than a supply of good potable water. 

The best water is secured from springs, next from driven wells or 
from water works of the locality. Water from streams, especially in 
a thickly settled community, is to be avoided if possible. The source 
of the water supply should be carefully investigated and the water 
analyzed in advance. 

The approximate daily requirements of water are as follows: 

When on the march — 6 gallons per man and 6 to 10 gallons per 
animal. 

When in permanent camp with kitchens, bath-houses, etc. — ^25 to 
30 gallons per man and 10 to 15 gallons per animal. 

6. Communicating with the division superintendent of the railroad 
and arranging for his presence, as soon as possible, in connection 
with the laying out and construction of spur tracks to the camp. 

A careful study should be m.ade of Table of Organizations and Field 
Service Regulations, so as to be perfectly familiar with the number 
of men and the different units composing an Infantry Division, as 
well as the type of camps prescribed, etc. 
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Major Doe will probably retire late on this, as well as many of 
the nights to come, and with more and more of a realization that in 
electing to serve his country as a Quartermaster, he did not elect the 
easiest post. Later he will probably decide that he elected the most 
difficult He will find that when things go right, they are taken as 
a matter of course by all but a few, with no thought on their part 
of the work he has done, but when the least thing goes wrong he 
must expect everyone effected to complain and blame him more or 
less loudly. All of which is only human nature after all. 

If he is to be successful he will, however, be out early the following 
morning, as there is much to be done. 

SECOND DAY 

The most important work for Major Doe on this, his second day 
in the office, will be the requisitions (the War Department's term 
for request), for the necessary tentage, miscellaneous equipment, 
subsistence (food), forage for animals, clothing (to replace that worn 
out and for men who arrive with only a partial allowance), animals, 
wagons, etc. He cannot of course make all these out by himself, 
nor will he be required to; but he should understand how they are 
made out, how disposed of, etc. 

BLANK FORMS 

Before proceeding in this discussion it would be well for Major Doe 
to look over Circular No. 12, O. Q. M. C, 1916, which contains a list 
of the number, designation and purpose of the blank forms pertaining 
to the Quartermaster Corps. He brought with him only a few blanks 
required for immediate use, so after looking through Circular No. 12 
and deciding upon the quantity of each of the blanks which he decides 
will be needed at the Camp, he makes out a requisition for same in 
quadruplicate, on Form No. 160, including thereon such envelopes, 
writing paper and other stationery needed, and forwards three copies 
of same to Department Headquarters. 

The method by which the Camp Quartermaster accounts for sup- 
plies (every Quartermaster must show each article he receives and 
the disposition of same) will be fully described at another time. 

EQUIPMENT ORDER 

At this point it will be necessary for Major Doe to make a study 
of G. O. No. 39, W. D., 1915, which publishes the necessary field 
equipment of all organizations comprising the Army, such as com- 
panies, troops, batteries, regiments, wagon trains, etc. This general 
order is no mere single page affair, but a book in every sense of the 
word, consisting of 576 pages. This order, as well as other publica- 
tions has been modified by the passage of an Act of (ingress, ap- 
proved under date of June 3, 1916, which is now commonly known 
as the National Defense Act. This act changed the strength of most 
of the different units of the Army, thus making corresponding changes 
necessary in the tables. 
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A sample of page 131 of this general order is shown in Appen- 
dix "C" 

On the front page of G. O. 39, equipments "A," "B" and "C" are 
mentioned. 

The amount of equipment under "A" as prescribed in the table is to 
meet the requirements for a period of at least ten days; equipment 
"B" for at least twenty days; equipment "C for at least thirty days. 
The amount shown cover ordinary needs. Such quantities only of 
supplies should be called for as are actually needed to maintain the 
prescribed equipments. When conditions permit, **extra issues," such 
as soap, lantern candles (in lieu of mineral oil), salt for animals, etc., 
may be obtained to cover a period of less than ten days. 

Let us examine a little more in detail the sample page of G. O. No. 
39, which covers a portion of the equipment for a Regiment of In- 
fantry at war strength, equipment "C." If we look on the line of 
sweaters (this item, by the way, being now obsolete as part of the 
equipment), we will observe that the total allowance for the enlisted 
men of a Regiment of Infantry at war strength is 1890. In the second 
column headed "Company of a Battalion" are inserted the figures 
144. In the fourth column headed "Total for One Battalion" are the 
figures 575. Now four times 144 (there being four companies to a 
battalion in an infantry regiment) is 576, making one sweater short 
of the number required, but if you will look at the column headed 
"Remarks" you will see that one company of each battalion has 143 
men only, so that the proper allowance for a battalion, to give one 
sweater for each man, is 575. Consequently for a regiment we get the 
following figures: 

3 X 575 = 1725 

Headquarters company 55 
(there being three battalions 

to a regiment). 

Machine-gun company 51 

Supply company 35 

Sanitary detachment 24 

Total 1890 

Now examine the item "tents, shelter half." We find that 144 
shelter halves, dismounted, and six shelter halves, mounted, are given. 
This will provide tentage for the. enlisted men and also three shelter 
tents for the commissioned officers of the company (each officer is 
entitled to one shelter tent, consisting of two halves). If we continue 
down in the same column, we find 20 large pyramidal tents and two 
small pyramidal tents, giving us the allowance for a company. These 
tents are intended for the following usage: Eighteen of the large 
pyramidal tents are to accommodate eight men each, which equals 
one hundred and forty-four. One tent is for the 1st Sergeant's office, 
and the other for use as the Company Store tent. This accounts for 
the twenty large pyramidal. Now as to the two small pyramidal; one 

^. these is intended for the Captain, and the other for the two Lieu- 
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tenants of the Company. The Captains and Lieutenants of compa- 
nies using shelter tentage when out on marches or field manoeuvres, 
just as the men, living in the pyramidal tents when in a more or 
less settled camp. We next observe that in the third column, Bat- 
talion Headquarters, the allowance of tentage is three small pyra- 
midal tents and one wall tent. These three small pyramidal tents are 
intended to provide for the Major, his Adjutant, and the other tent 
for storage purposes; the one wall tent being supplied for a Battal- 
ion Headquarters' Mess. Now going to the fifth column (Headquar- 
ters Company), we find the allowance stated as nine pyramidal, large, 
and three pyramidal, small. Of the nine large tents> seven would be 
required for the enlisted men, one as office tent and the other as 
storage tent. The three small pyramidal tents are intended to pror 
vide, one as quarters for the Captain, another one for two of the 
Lieutenants, and the third one for the other Lieutenant, making a 
surplus of a half a tent. In the next column (Machine-Gun Com- 
pany), seven of the large pyramidal tents are intended as quarters for 
the men, and one for office and storage; the two small tents being 
one for the Captain and one for the 2nd Lieutenant, or again a sur- 
plus of half a tent. In the same way the tentage for the Supply 
Company is figured. The tentage for the Sanitary detachment shows 
an allowance of four large and four small pyramidals. Three of the 
large tents are for the detachment, and the other for office and stor- 
age. The four small tents are intended to provide quarters for offi- 
cers, of whom there are four; one Major and three Captains. In the 
column (Regimental Headquarters), we find the allowance given as 
three large and five small pyramidal tents. The note in the column 
of remarks shows that the three large tents are for use of the guard. 
The five small tents being required as follows: two for the Colonel, 
one as quarters and one as office; two for the Lieutenant Colonel, one 
as quarters and one as office; and one for the Chaplain. Thus figur- 
ing, we get the total allowance of a Regiment of Infantry at war 
strength, of 270 large pyramidal tents and 49 small. The other 
tentage for a regiment consists of two storage tents, ia which the 
Regimental Quartermaster stores his supplies; and five wall tents, 
used as follows: one each for the three Battalion Headquarters, for 
the mess, and two for the Regimental Headquarters, one being for 
mess and one for regimental office. 

This explanation indicates the manner in which the allowances arc 
arrived at. See also page — G. O. 39. 

REQUISITIONS 

As the time for the arrival of the troops is all too short, and since 
it is necessary to be forehanded whenever possible. Major Doe should 
dictate to his clerk and have him write the following telegram, on 
official telegraph blank (this blank, after being certified to by the 
sending officer and delivered to the telegraph company, will be sent 
without prepayment of charges, which are finally paid by the proper 
disbursing officer of the government, charged with the settlement of 
such accounts). 
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OFFICIAL TELEGRAM 

Day S6rvice. Urgent. 

Camp X., N. Y. 
March 2d, 1917. 

Commanding General, 

Governor's Island, N. Y. 

Request immediate shipment following through by tracer, 
equipment "C" for an Infantry Division, war strength, includ- 
ing thirty days garrison rations and thirty days forage for 
animals. Requisitions follow by mail. 

DOE. 

A study of this telegram in connection with G. O. No. 39, shows 
the value of this very elaborate compilation. In this brief telegram 
which Major Doe has just sent, he has been able to ask for between 
two hundred and three hundred different articles, including the exact 
quantity of the following: tentage-miscellaneous camp equipment, 
clothing, animals, wagons, horses, food and forage; the whole valued 
at many hundred thousands of dollars. 

This telegram would, in case war had been declared and the troops 
were in the field beyond the advance depot (see Foot Note 1), have 
been all that v/as necessary as accountability for supplies in time of 
war, is hmited to a few forms contained in Circular No. 18, O. Q. 
M. G., 1916. As rule in the Zone of Advance, formal requisitions 
arc dispensed with and the troops are supplied automatically. 

It will be seen that in this Mobilization Camp (see Foot Note 2), 
with which we are concerned, the real work of equipping and raising the 
troops to their war strength is conducted. This necessarily makes it a 
place of great activity, and if Major Doe is to be a successful Quarter- 
master, it will be necessary for him to be alert, resourceful and energetic. 
As before stated in the telegram, the written lequisitions or request enum- 
erating each article and the quantities of each required must be made 
out and forwarded by mail. These requisitions can, since the telegram 
has been despatched, be prepared after the arrival of the office force, but 
in order that Major Doe may know how requisitions should be made, a 
sample of each is presented with the necessary explanations, etc. 



Foot Note 1. The position of the advance depot is fixed from time to time by the 
commander of the field forces. 

Ordinarily the advance depot will be on a line of railroad and as near the field 
forces as possible. As more or less exposed to the enemy, an undue accumulation of 
supplies at the advance depot is undesirable. 

Foot Note 2. A Mobilization Camp is a place in the territory from which the 
troops are drawn, where they are assembled to be raised to war strength, equipped 
and prepared for service. 

A Concentration Camp is a place near the scene of intended operations, or near 
an embarkation point, where troops are assembled for immediate use against an 
enemy, or for transport to an oversea theatre of operations. 
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We will now take up and consider sufficiently in detail for Major 
Doe to understand the general principles, the requisition for each of 
the following: 

For TENT AGE, on Form No. 160. 

For FORAGE, on Form No. 160. 

For CLOTHING, on Form No. 161. 

For ANIMALS, on Form No. 162. 

For SUBSISTENCE, on Form No. 168. 

For WAGON TRANSPORTATION, on Form No. 160. 

For FUNDS, on Form No. 34. 

TENTAGE REQUISITION: If Major Doe will now turn to his 
G. O. No. 39, he will find the following tentage necessary for an 
Infantry Division at war strength. For copy of the requisition, see 
Appendix "D." 

FORAGE REQUISITION: The daily forage ration for a horse is 
fourteen pounds of hay and twelve pounds of oats. For a mule, four- 
teen pounds of hay and nine pounds of oats (three pounds of bran 
may be substituted for three pounds of grain when desired, or the 
Commanding Officer may substitute other recognized articles of 
forage obtained locally, the variation due to the substitution not to 
exceed the money value of the components of the ration at the con- 
tract rates in effect at the time of the change); bedding, three and 
one-third pounds per day for each animal. He now makes a summary 
of the total number of animals of the various kinds fixed for an In- 
fantry Division, by G. O. No. 39, and multiplies the number by the 
allowances above given, which gives him the total quantities of grain, 
hay and straw for which he should requisition, inserting in his requisi- 
tion the local cost of each, per one hundred pounds, and the total 
cost of each item called for. For illustration, see Appendix "E." 

CLOTHING ESTIMATE: This blank shows the articles of cloth- 
ing usually furnished, Major Doe inserts the number that he requires 
of each, also the quantities on hand and due, if any; and the unit 
price and total cost. For instance, under the item "breeches, cotton 
service, olive drab," there are thirty-two different sizes shown; but 
as Major Doe does not know the sizes of the clothing which the men 
coming to the Camp will wear, he can call for the total quantity he 
needs and then add the words "assorted" or "tariff sizes." The average 
number of men in the various thirty-two sizes, per thousand, has 
been all worked out on a tariff list, the last one being published in 
G. O. No. 17, War Department, 1917, a copy of which is in the hands 
of the Supply Depot Quartermaster and he will proceed to fill Major 
Doe's order by sending him the number of each size, showing the 
tariff as probably required per one thousand men. An illustration of 
several items on the clothing estimate is shown in Appendix "F." 

ANIMAL REQUISITION: Major Doe having found, in connec- 
tion with his forage requisition, the number of animals and kinds he 
requires, and the total number of each being thus ascertained, he 
makes up this requisition. For illustration, see Appendix "G." * 
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SUBSISTENCE REQUISITION: The subsistence which will be 
required for an Infantry Division at war strength for thirty days, is 
as follows: 

Bacon in crates 67,500 lbs. 

Flour, Issue, in sacks 598,620 lbs. 

Hard bread, in boxes 22,500 lbs. 

Baking powder. No. 1 2,440 cans 

Beans 48,000 lbs. 

Rice 16,500 lbs. 

Tomatoes, small cans 28,080 cans. 

Prunes, in boxes 11,250 lbs. 

Apples, evap., in boxes 5,250 lbs. 

Peaches, evap., in boxes 3,750 lbs. 

Jam, blackberry. No. 2 11,520 cans 

Coffee, issue, R. & G 30,150 lbs. 

Tea, black. Oolong 4,500 lbs. 

Sugar, granulated 94,500 lbs. 

Milk, evap., pints 20,160 cans 

Vinegar 1,350 gals. 

Pickles, cucumber 1,125 gals. 

Salt, issue ; 19,500 lbs. 

Pepper, black, No. % 4,875 cans 

Cinnamon, No. % 720 cans 

Cloves, No. % 270 cans 

Ginger, No. % 540 cans 

Nutmegs 45 lbs. 

Sirup, issue, in bulk 4,770 gals. 

Flav. ext., lemon, 2-oz 1,440 bots. 

Flav. ext., vanilla, 2-oz 1,800 bots. * 

Soap, issue 18,900 lbs. 

Candles 9,000 lbs. 

Toilet paper, pkgs 3,000 pkgs. 

Matches, safety 151,200 boxes 

Salt, rock 750 lbs. 

Towels, huckaback 720 doz. 

Beef, fresh 450,000 lbs. 

Mutton, fresh 28,125 lbs. 

Potatoes, fresh 450,000 lbs. 

Onions, fresh 84,000 lbs. 

Lard, issue, in pails 4,500 lbs. 

Butter, issue, prints 15,000 lbs. 

Yeast, compressed (as required) 

Ice . 2,250,000 lbs. 

An illustration of how some of these items are called for is shown 
in Appendix H. The definition of perishable articles are those a sup- 
ply of which it is not intended to be kept on hand more than one 
month at a time. The other supplies specified on the monthly requisi- 
tion are intended to be called for once in three months. 
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WAGON TRANSPORTATION: The allowances are obtained 
from G. O. No. 39, and called for on Form 160. An illustration is given 
in Appendix "I." 

ESTIMATE OF FUNDS: An illustration was given in a previous 
lecture, showing how estimates on funds are made, and it conse- 
quently will not be necessary to show here how Major Doe makes 
up an estimate for the funds he now needs. The submitting of an 
estimate of funds is simply calling for more or less money, under 
the various appropriations shown on the third page of the estimate, 
as the needs of the particular camp required. See Appendix "B." 

Requisitions for the miscellaneous Class "A" supplies (compris- 
ing the axes, mosquito bars and blankets, the brooms, the tentage, 
the buckets, the cots, the nails, towels, etc.). The ordinary definition 
of Class "A" supplies is that it includes all supplies for the use and 
equipment of troops in field and in garrison for the purchase of which 
funds can be apportioned to the proper military command. From 
Circular No. 28, O. Q. M. G., 1913, which Major Doe brought with 
him in his field desk, he finds on looking at page 125, that the "desig- 
nated Depot or point of supply" is shown in paragraph 17 of the 
circular. He now turns to page 8, paragraph 17, and finds for his 
Camp the articles of camp and garrison equipage (which includes 
tentage), is furnished from the Philadelphia, Pa., General Depot. You 
have already been informed how this requisition reaches the Supply 
Depot, and the action which the Supply Depot takes thereon to 
furnish it. In the same way using Circular No. 28, and turning to the 
proper page, he learns the proper Supply Depot that furnishes the 
balance of the articles which he wishes. Separate requisitions should 
be forwarded for each depot of supply. The animals he wishes, and 
the funds he needs, will be furnished him only by the Quartermaster 
General of the Army, upon his making request therefor, upon the 
proper blank which he will find listed in Circular No. 12, O. Q. M. G., 
1916. 

All requisitions (except for subsistence, which are made in duplicate 
and of which only one copy is forwarded) are made out in quadrupli- 
cate, all the copies being made on the typewriter by the carbon 
process at one time. After being signed by the Quartermaster and 
approved by the Camp Commander, one copy of each requisition submitted 
is retained for office file and three copies are forwarded to the Com- 
manding General of the Department. When received at Department 
Headquarters, they are transmitted to the office of the Department 
Quortermaster, where they are carefully looked over to ascertain if the 
quantities and supplies called for are correct and the money is available 
to procure them. If found correct, or if not correct the necessary cor- 
rection are made, and they are then approved by the Adjutant of the 
Department, acting for the Commanding General for supply either from 
the proper depot of the Q. M. Corps or for purchasing locally by the 
Camp Quartermaster. The proper depot to which requisition should be 
forwarded is fully explained in Circular No. 28, O. Q. M. C, 1913, (list 
of Qass "A" supplies and price list). 
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Upon receipt of the requisitions the depot takes action as fol- 
lows: (a) furnishes and ships the articles from stock on hand; (b) 
supplies a portion from stock and a portion by purchase from dealers; 
(c) recommends to Department Headquarters that a portion be pro- 
cured by the Camp Quartermaster, by local purchase in the vicinity 
of the Camp, as such purchase is considered cheaper than supply from 
depot, with cost of transportation to the Camp, added. 

The depot itemizes each of the articles furnished, whether from 
stock or by purchase on Q. M. C. Form No. 201 in sextuplicate by 
the carbon process disposed of as follows: Two copies to the Quarter- 
master General of the Army. One to the Department Quartermaster. 
Three copies to the Camp Quartermaster, who returns one copy 
after receipting same to the invoicing officer, retains one, and sends, 
the other copy to the Quartermaster General of the Army. 



CHAPTER III 

It must be borne in mind that much of the preceding descriptive 
matter is not a part of Major Doe's day's work and that in reality he 
has just started his second day by sending his telegram for the 
various supplies needed for the camp. 

CASH ACCOUNT 

The next important step will be to inaugurate his cash account. 
This is probably the most complicated, also from a purely personal 
standpoint, the most necessary thing for Major Doe to understand, 
for the Treasury Department, represented by the Auditor for the 
War Department, who first passes on expenditures, and the Comp- 
troller of the Treasury, who takes final action, act in strict accord- 
ance with law. If the law has not been adhered to, no matter how 
important to the welfare of the Army the expenditure may have been, 
it must be and is disallowed. If an item is disallowed it means that 
the officer who made the expenditure is personally charged with 
the amount until the item is finally passed by the Auditor. If not 
passed by the Auditor and the Comptroller sustains the Auditor, 
the officer who made the expenditure must pay the amount. It will 
therefore be necessary to make a close study of this subject. 
As an aid, the important forms as well as his first purchase vouchers 
are shown in Appendix "J" and should be carefully studied. 

The main financial forms of the War Department pertaining to 
purchasing and paying for supplies and services, are as follows: 

1. Cash Book. 

2. Check Book. 

3. Account Current, W. D. form No. 320. 

4. Abstract of Disbursements, W. D. form No. 329. 

5. Pay roll, army, W. D. form No. 366. 

6. Pay roll civil employees, W. D. form No. 334. 

7. Officers' Pay Coucher, W. D. form No. 336. 

8. Officers* Mileage Voucher, W. D. form No. 337. 

9. Report of open market purchases and procurement of serv- 

ices (not personal) exceedihg $100 in amount. W. D. form 
No. 14. 

10. Voucher for purchases and services other than personal, W. 

D. form No. 330. 

11. Voucher for personal services, W. D. form No. 335. 

There are, of course, other vouchers and money papers, but they 
are all subsidiary to the above. 

Of the eleven above mentioned all are sufficiently explained by 
the title except the "Account Current," which is submitted at the close of 
the month, and therefore the method of making, etc., will be fully explained 
at a later time. 

31 
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Major Doe, having received in the morning mail hit certificate of 
deposit from the Treaaury Department (Form 6599, Treasury Depart- 
ment, this certificate by the way must be carefully preserved, as the 
Treasury Department will not issue a duplicate), showing that the 
$12,000 he asked for has been placed to his credit, opens a Cash 
Book (Q. M. C. Form 80). See Exhibit *7" This is a blank book 
ruled with a debit and credit column for a number of appropriations. 
Column No. 1, reading from left to right, shows the date. No. 2 the 
voucher. No. 3 the source, No. 4 the total; the other columns to be 
filled in as required. He first enters the headings of the various 
appropriations covered by the letter of advice (Q. M. C. Form 693) — 
see Exhibit "J" — ^and the amount of each in the debit column. In 
this case there are but two headings (one for S. S. & T. and the 
other for B. & Q.), but there may be many more- Next he enters 
in the Total Column under Debit the total amount received. The 
number of the War Warrant and date (obtained from the certificate 
of deposit) are entered in the "Source" column, and the date and 
certificate of deposit number are entered in proper columns. 

Major Doe now debits himself on his check stub with the total 
amount of the deposit, indicating the date and source from which 
received. 

To complete the description of Appendix "J," Major Doe will now 
make the following expenditures (all disbursements are made upon 
proper vouchers, i. e., certified accounts) under an emergency. (See 
Par. 551, Army Regulations.) 

(a) Purchase 200 street car tickets for use of his clerk traveling 
about town on official business at a total cost of $10. This ex- 
penditure is chargeable to item No. 202(e), Appropriation supplies. 
Services and Transportation, per page 25, Circular No. 10, Q.M.G.O., 
1915. 

(b) Purchase 5 window shades for his office (those installed 
being dilapidated) at a cost of $1.25 each with fixtures; total cost 
$6.25, chargeable to item No. 313, Appropriation Barracks and 
Quarters, per page 34, Circular No. 10, Q.M.G.O., 1915. 

The property embraced in both the above vouchers will be taken 
up and accounted for on Major Doe's "Post Property Account" 
(Q. M. C. form No. 200) and expended (i. e., disposed of) on his 
"Monthly List of Quartermasters' Supplies Expended" (Q. M. C. 
form No. 203). The details concerning these property vouchers will 
be reserved for a later lecture. 

In the purchase of street car tickets it is necessary to make out 
the voucher and also the check before the tickets are received. The 
original voucher with check is sent by some responsible person to 
the office of the Street Car Company, where signature of the proper 
official is affixed, the check surrendered, the tickets obtained and 
tickets and voucher returned by his agent to Major Doe. 
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In almost all other purchases the voucher is made out, sent to the 
dealer and after same is received back signed by the creditor, the 
check is sent him. 

The above illustration^ under (a) covers the only kind of variation 
which will be met with in the payment of vouchers for purchase of 
supplies. 

A War Department check is made out just as a check would ht 
by a business house, except that at the bottom of the left hahd corher 
the purpose for which the check is drawn is stated and in the low^r 
right hand corner is shown the symbol number, see Appendix "K." 

These purchase vouchers are numbered serially from one up, begin- 
ning with a new number one each month. As each voucher is paid, 
it will be entered on an abstract known as the "Abstracts of I)is- 
bursements," W. D. form No. 329, which is prepared in duplicate. 
For illustrations see Appendix "K." This abstract becomes a 
voucher (extra sheets inclosed) to the Officers' Account Current. 

To facilitate the examination of money accounts in the Quarter- 
master General's office, vouchers must be entered on the abstract of 
disbursements in two groups, each group to be entered on a separate 
abstract sheet as follows: 

Group 1. 

"Pay of Army Deposit Fund." (See Pars. A. R. 1361- 
1369 inc.) 

"Pay of the Army." 

"Supplies, Services and Transportation paid to enlisted 
men for clothing not drawn in kind or paid as travel 
allowances on discharge or furlough to the reserve." 

Group 2. 

All vouchers not included in Group 1. 

At the end of the month the several sheets of the "Abstract of 
Disbursements" will be numbered serially, those in Group 1 to be 
followed by those in Group 2. For this reason the vouchers will not 
follow in the exact numerical sequence on the abstract. 

It is not necessary to enter in the cash book each individual 
voucher paid, but the total expenditures under each appropriation 
covering each day's business. (See Cash Book, Appendix "J.") These 
daily expenditures are derived by making pencil footings each day 
on the duplicate copy of the Abstract of Disbursements of the amounts 
expended under each appropriation. One line is usually sufficient 
for the entries of one day's disbursements. The entry is made by 
writing in column "From What Source Received and on What Account 

Disbursed." "Paid per Vouchers Nos. to -.'* In the 

credit column of each appropriation involved entry is niade of the 
total disbursed during the day. The aggregate of the day*s disburse- 
ments under all the appropriations involved is entered in the credit 
column of "Total." 

(For particulars see Cir. 26, Q. M. G, O., 1915.) 
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PURCHASES 

Major Doe will make purchases in any of the following ways, viz. : 

(a) By written contract preceded by formal advertisement in 
newspapers (prior authority of the Secretary of War is necessary 
before an advertisement can be inserted in a newspaper, per Par. 
551, A. R.)» or by circulars posted in public places, or without adver- 
tisement when it is impracticable to secure competition. 

(b) By proposal and acceptance agreement, or by proposal and 
letter of acceptance. This may be preceded by newspaper advertise- 
ment or call for bids by circulars, allowing as much of an interval 
between date of call and opening of bids as the public interests will 
permit. This interval may range from one to thirty days. 

(c) By open market purchase without either advertisement, call 
for bids, or contract and just as any business man would purchase 
what he needs. 

We will explain a little more in detail the forms used and under 
what circumstances a method is chosen. Only general principles will 
be stated, as a full detailed statement of each method to be followed 
in making purchases is found in Par. 3, Circular 7, Q.M.G.O. of 1915. 

There are 12 formal contract forms as follows: 

1. Lease, Q. M. C, form No. 101. 

2. Lease for rental of recruiting offices, Q. M. C, form No. 102. 

3. Contract for lodgings, or meals and lunches, for recruiting 

party, recruits, and applicants for enlistment, Q. M. C, 
form No; 104. 

4. Contract for supplies, Q. M. C, form No. 107. 

5. Contract for supplies to be delivered in bulk at depots and to 

purchasing quartermasters, Q. M. C. form No. 108. 

6. Contract for transportation of troops and equipment, Q. M. C. 

form No. 114. 

7. Contract for construction and repair of public works, includ- 

ing vessels, Q. M. C. form No. 109. 

8. Contract for miscellaneous services, Q. M. C. form No. 115. 

9. Contract for electric current, Q. M. C. form No. 116. 

10. Contract for beef cattle, Q, M. C. form No. 125. 

11. Agreement for temporary service in the Quartermaster Corps 

of the Army, Q. M. C. form No. 127. 

12. Contract for telephone service, Q. M. C. form No. 130. 

1st. Formal written contracts or agreements are required with 
certain exceptions under the following circumstances, viz.: 

(a) When the amount involved exceeds $500.00 and delivery or per- 
formance cannot be completed within sixty days. 

(b) When the supplies or services cover requirements for a fiscal 
ycai*. 

(c) For the construction, repair, or alteration of any public work, 
including vessels. 

(d) In the employment of civilians for temporary service with troops 
in the field. 

(e) In transportation of troops and equipment unless urgency or 
some unusual circumstance forbids. 
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2nd. The proposal and acceptance forms are four in number and 
are as follows: 

1. Proposal and acceptance agreement for lodgings for recruiting 
party, recruits, and applicants for enlistment, Q. M. C. form 
No. 103. 

2. Proposal and acceptance agreement for meals and lunches for 

recruiting party, recruits, and applicants for enlistment, 
Q. M. C. form No. 105. 

3. Circular proposal, Q.M.C. form No. 119, see Cir. No. 12, 

O.Q.M.G. 1916, page . 

4. Letter of acceptance of proposal, Q. M. C. form No. 119a. 

These forms are used mainly for incidental services or for those 
(except construction, etc., of public works) involving less than 
$500.00, and for meals and lodgings for recruits and recruiting party 
for short periods. 

3rd. "The Open Market" or common business method. This 
method is authorized under the following general conditions, viz.: 

(a) When delivery or performance immediately follows the award 
or bargain, the amount involved is small, or a public exigency re- 
quires it. 

(b) When exceptional articles of subsistence stores are procured. 
Exceptional articles of subsistence stores are those not included in 
the authorized list or a particular brand or article which is desired 
and will be taken and paid for by those requesting them. 

(c) When competition cannot be secured. 

(d) When proposals have been invited and not received, or when the 
proposals received are above the market or otherwise unreasonable. 

(e) When the service is for newspaper advertising. 

(f) When purchases are made from Indians. 

Major Doe now receives telegraphic advice that the office force, 
including the Superintendent of Construction and the Company of 
Engineers will arrive on the following morning and therefore, has 
preliminary arrangements to make for them. The civilians will be 
travelling under orders allowing each of "them $4.00 per day for 
expenses for the first thirty days at the camp so they will make their 
own arrangements for food and lodging. The Company of Engineers 
will bring rations with them and will go into tents at the Camp site 
and prepare their own meals. Later, of course. Major Doe will act 
as Quartermaster of the Camp and provide subsistence and all other 
Quartermaster Supplies; all troops sent to the camp. But Major 
Doe's immediate concern is to provide temporarily food and lodging 
for the enlisted clerks. These soldiers when on detached duty (i.e. 
at a place other than their regular stations) and when stationed in 



36 Field Quartermaster's Handbook 

a city or town where subsistence (rations in kind) is not furnished by 
the Government, can be provided for in two ways, viz.: 

« 

1st. By Major Doe entering into a contract for meals and lodgmg 
on Q.M.C. form No. 105 (combining form of advertisement, pro- 
posal of the bidder and acceptance of the bid). Of course for the 
day of arrival and for a day or two thereafter the men can be 
quartered wherever Major Doe decides and at any rates acceptable 
pending contract as above. 

OR 

2nd. Both rations and lodgings can be commuted (i.e. pay the 
soldiers the established money value of each). Rations are com- 
muted in the case assumed at the rate of $1.6o per day, per Army 
Regulations 1223 section 3, and lodgings (if not rented) at the rate 
of 50 cents per day, per Act of Congress, approved March 4, 1915 
(Bulletin No. 12, War Department of 1915, page 11. — See also Gen- 
eral Orders Nos. 34 and 35, War Department of 1915 and General 
Orders No. 5, War Department of 1916, section 1, Par. 2, for full 
instructions). The Secretary of War must approve requests for 
payment of commutation of quarters (lodgings). 

If the first method is followed. Major Doe satisfies himself that 
the prices he is going to pay are usual, ordinary, and those charged 
the general public. Payment therefor is made on Voucher Q.M.C. 
form No. 330. 

If, however, commutation is paid and in view of the probable short 
stay of these enlisted men in town as their services will soon be 
needed at the Camp and they will be ordered there as soon as tentage 
arrives) then each man is allowed $1.00 per day for his meals and 50 
cents per day for his lodging. The commutation of his subsistence 
can be paid in advance for which he submits Q. M. C. Form No. 42, 
as follows: 

Camp X., N. Y., 

March 3, 1917. 

I certify that this claim of James Black, Corporal, Q. M. Corps, 
for commutation of rations is correct and just; that he will be on 
duty at Camp X., N. Y., from March 3, 1917, to March 15, 1917, under 
authority of S. O. No. 23, Headquarters Eastern Department, 1917, 
and that he will not draw rations in kind or receive the equivalent 
thereof in money value for any portion of the above period, and that 
it is impracticable for him to be subsisted with troops or to utilize 

rations of any kind. 

John Doc, 

Major, Q. M. C, U. S. R. 

This account is paid on Q. M. C. form No. 19. The commutation 
for his lodging cannot be paid in advance but can only be paid after 
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the service is rendered. This account is paid on Q. M. C. form No. 
369. Since the soldiers have received funds for their meals it is an 
easy matter for them to obtain lodgings and pay therefore monthly, 
after the close of the month or at the close of the first or second 
v/eek if the soldiers are sent to the Camp at the close of those 
periods. 

In this connection two other items must be looked after by 
Major Doe; first, each soldier will bring with him his Descriptive 
List (A.G.O. No. 29). This list is the soldier's account with the 
Government and gives his name, description, etc., the date to which 
last paid, the money value of clothing drawn, whether there is money 
due the soldier or whether he owes the Government money. These 
Descriptive Lists should be taken in charge by Major Doe, and proper 
entries be. made therein. On the last day of the month, Major Doe 
musters these soldiers on a detachment muster Roll (A.G.O. form 
No. 21) and also submits the proper return on Q. M. C. form No. 
434. The men are paid on Army Pay Roll (W.D. form No. 366). 

THIRD DAY 

Major Doe's real work for the third day after he has attended to 
his mail and the new arrivals are settled, will be the preliminary location 
of the railroad line to camp, the warehouses, and different regimental 
cattnp sites. 

CAMP ARRANGEMENT 

To this end he should proceed to camp accompanied by a representa- 
tive of the railroad, his Superintendent of Construction, and the Com- 
manding Officer of the Engineer Company. 

At the outset it is supposed that he has a good idea of the camp 
sit from previous examination and from a topographical map in his 
possession which he should have secured from some source, if not pre- 
viously furnished by the Government, and that he has draughted a tenta- 
tive scheme for the arrangement of the camp. 

A regulation semi-penmanent camp for an Infantry Division at War 
strength, is shown on page 178-Field Service Regulations, U. S. Army, 
1914, see Appendix "L." Major Doe should study this diagram and keep 
its general outline in mind. He can do this quite readily if he remembers 
that the form of a division camp is a parallelogram.. There are five 
units on each line and four succeeding lines in all, or twenty organ- 
izations, which is approximately correct. 

Major Doe should however remember that the arrangement as shown, 
while probably the best, everything considered, is only possible where 
there are no obstacles and that while confoiming as nearly as can be, 
the ground may be such that an entirely different arrangement may be 
necessary, even /more desirable. 
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While the diagrams shown in Appendix "L" are of semi-permanent 
camps using canvas as shelter, a similar arrangement is observed in more 
permanent camps, such as mobilization, in which the canvas is often re- 
placed by temporary structures. The distances and intervals given are the 
maximum to be used unless the topography of the camp site deimands an 
increase. They should frequently be reduced, to economize in guard and 
police duty, and in the labor of constructing camps. 

Battalions and squadrons usually camp in column of companies. Be- 
tween adjacent tents, center to center, in a row, allow 8 yards for large 
pyramidal (16 by 16 feet), 5 or 6 yards for small pyramidal — now obso- 
lete — (9 by 9 feet)., and 10 yards for storage (17 feet 10 inches by 20 feet 
5 inches). Between adjacent company rows, picket lines, and gun or 
carriage parks, center to center, 20 yards ; but this distance may be reduced. 
From latrines 50 yards to nearest occupied tent ; but, when a smaller camp 
is desired, the space between company latrines and the men's tents may 
be used to park carriages and animals. For picket lines and parks, allow 
1 yard per animal and 4 yards per vehicle ; but, for shelter for animals in 
a double row, 2^ lineal feet of structure per animal will suffice. Other 
distances shown in diagrams may be reduced. Latrine seats are provided 
at the rate of 1 seat to about every 10 men ; shower heads at 1 to every 
20 men, depending upon water pressure; 1 bath house for officers and 1 
for men (or a single bath house suitably partitioned) in each regiment or 
separate battalion; water spigots at the rate of 1 for each mess and 
1 for each 10 men for washing. 

The divisional construction to be decided upon in addition to that per- 
taining to organizations will be all or a portion of the following: 

(a) R. R. sidings, spurs, turnouts. 

(b) Storehouses, ramps, platforms. 

(c) Powerhouse (possibly). 

(d) Corral and Veterinary Hospital. 

(e) Roads, culverts, drains and ditches. 

(f) Incinerators. 

(g) Water system, 
(h) Ice house. 

For the first of this construction (mentioned in (a) above), the 
Division Superintendent or official of the railroad will advise him as well 
as the Engineer Officer and Superintendent of Construction. The railroad 
official will communicate to him what the railroad will do to connect the 
Camp with the imain line, which will probably be by putting in a single 
track with the proper number of sidings at the camp site. For a Division 
Camp there will be needed six sidings, each 2,000 feet long, and platforms 
on the track side, about nine feet wide, and each one to be 1,200 feet long. 
Also the following storehouses: 

(a) Commissary. 

(b) Clothing and Equipage. 

(c) Forage. 
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The tracks should be so placed that unloading can be performed on 
both sides of the storehouses at the same time. The platforms on the 
road side will be five feet wide, and an uncovered platform on which to 
unload animals, eighteen feet wide, and about six hundred feet long. On 
the above basis the arrangement of platforms and storehouses would be 
about as follows: 

ROAD 

Platform, road side, 5 feet wide. 

Commissary Storehouse, 40 feet wide and 300 feet long. 

Platforim, track side, 9 feet wide. 

No. 1. — Tracks. 

No. 2. — Tracks. 

Platform, 9 feet wide. 

C. and E. Storehouse, 40 feet wide and 300 feet long. ^ 

Platform, 9 feet wide. q 

No. 3. — Tracks. > 

No. 4. — Tracks. ^ 

Platform, 9 feet wide. 

Forage Storehouse, 60 feet wide and 360 feet long. 

Platform, 9 feet wide. 

No. 5. — Tracks. 

No. 6. — Tracks. 

Uncovered platform, 18 feet wide and 600 feet long. 

ROAD 

The above arrangement of course would depend upon the character 
of the terrain and the extent of co-operation of the Railroad Company.* 

When the location of railroad sidings and track facilities is decided 
upon, the location of the storehouses automatically settles itself. 
Naturally concentration of storehouses, offices and sidings economizes 
on time and haulage. 

The next step will be to locate the various organizations, taking into 
consideration the following factors named in the order of their import- 
ance, viz.: 

(a) Drainage, including nature of soil. 

(b) Accessability, practicability and suitability. 

(c) Water supply. 

(d) Haulage of supplies. 

(e) Manoeuvre or parade ground. 

The lowest ground should be utilized for mounted troops and the 
corrals if possible. 



♦In time of war tracks would be constructed either by the quarter- 
master corps or the engineers, as required. 
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All arrangements for the accommodation and supply of the troops 
should be completed before their arrival. The Camp should be laid out 
so as to preserve the integrity of units, the headquarters of each being: 
centrally or conveniently located with respect to its troops and the follow- 
ing provided, viz. ; (a) tents pitched and aligned, kitchens equipped ; 
(b) water and fuel supply arranged; (c) latrines prepared; (d) hospitals 
erected, and (e) arrangements made for ample mail, telegraph, and tele- 
phone service. The general headquarters should be centrally located and 
connected by wire with the principal subordinate headquarters. Wagon 
and animals are placed so as to interfere as littte as possible with the 
comfort and cleanliness of the troops. 

In selecting sites it is important that troops of one unit are not obliged 
to pass through the camp of another. 

The minimum amount of ground required by a Regiment of the 
different arms at War strength with contracted camping space is as 
follows : 

Infantry, 6.2 Acres. 

Cavalry, 8.2 Acres. 

Light Artillery, 14.7 Acres. 

The layout having been thoroughly discussed and -decided upon, a 
tentative plan of the various constructions is marked on the map by the 
Superintendent of Construction while the party is at the camp site. 

The party, except the Commanding Officer of the Engineers who stays 
at the Camp, returns to town. Before leaving the Camp site, Major Doe 
should request the Commanding Officer of the Engineers to make a pre- 
liminary survey sdong the lines decided upon, and also urge the railroad 
representative to push with all haste his branch of the construction work. 

Major Doe must now decide upon how the various buildings will be 
constructed. He has two methods open to him, viz.: 

(a) To hire the necessary labor, buy the material and have the 
work done under his direction. 

(b) To let it out by contract in the usual manner, 
or, he may of course combine the two. 

The first method is apt to be cheaper, require more supervision and 
be slower, whereas the contract method may be more expensive, but 
quicker. 

The circumstances and locality will largely determine which is the 
best method and much of Major Doe's future success will depend upon the 
right decision. 

It has been assumed in this problem that the camp would use tents. 
However, as canvas only lasts approximately six months it follows that 
for a camp that is to be semi-permanent it is often cheaper in the end to 
build temporary barracks. For that reason both methods will be explained. 
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For purposes of illustration the details of a regimental caimp will 
afford all the information necessary, since in the main it will only be 
necessary to multiply the following figures by the number of regiments, 
to obtain the data for a Division Camp. 

The following are the various types of construction prescribed by 
the War Department for a mobilization or concentration camp for a 
Regiment of Infantry at War strength, viz.: 



Width Length 

1. Shelter for vehicles 29' 8" 126' 

2. Shelter for animals 

Reg. 24' 290' 

Batt. 24' 40' 

3. Field Bakery 14' 42' 

4. Post Exchange * 20' 98' 

5. Ward Building * 20' 91' 

6. Hospital ♦ 20' 98' 

7. Storehouse ♦ 60' 36' 

8. Guard House ♦ 20' 49* 

9. Administration B'ldg. * 20' 84' 

10. Bath houses: 

Regt. Officers 9' T 

Batt. Officers 9' 7' 

Enlisted men 9' 28' 

11. Latrines: 

Regt. Officers 8' 7' 

Batt. Officers 8' 7' 

Enlisted men 8' 35' 

12. Kitchen 20' 21' 

13. Mess Building 20' IT 

14. Barracks (x)20' 112' 

15. Barracks for N. C. O. 20' 70' 

16. Officers Quarters-Reg. 20' 84' 

17. Off's Quarters— Batt. 20' 84' 

Totals. 



No. Unit Cost 

1 $544. 

1 1,185. 

3 185. 

3 250. 

1 855. 

1 700. 

1 906. 

1 1,191. 

1 444. 

1 755. 

1 41. 

3 41. 

13 122. 

1 41. 

3 41. 

13 122. 

13 220. 

13 573. 

26 839. 

1 555. 

1 813. 

3 813. 



Total 

$544. 

1.185. 

555. 

750. 

855. 

700. 

906. 
1,191. 

444. 

755. 

41. 

123. 

1,586. 

41. 

123. 

1,586. 

2,860. 

7,449 

21,814. 

555. 

813. 

2,439. 



105 
Add 20% 



$47,317.00 
9,463.40 



Grand Total. $56,780.40 

Items marked * are to be provided only in particular cases when 
special authority has been obtained. 

Item marked X indicates two buildings for each company and two 
for Headquarters Company, Band, N. C. Staff and Machine Gun Com- 
pany. 

On the basis of the prices above given (about $3.40 per man), the cost 
of like structures for an Infantry Division at War strength would total 
about $750,000.00. We have already seen that the tentage for a division 
costs approximately $201,665.32, as shown in Appendix "D". These fig- 
ures give some idea of the value of the cperations Major Doe is to 
conduct 
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WATER SUPPLY: The amount of material required in con- 
nection with the water supply will depend upon circumstances and distance 
water has to be brought. The material will doubtless require the fol- 
lowing : 

(a) 5-60,000 gallon Tanks. 

(b) 8" to ^" Pipe and fittings. 

(c) Pumps, etc. 

(d) Shower heads at rate of one to every twenty men. 

(e) Spigots at the rate of one for each mess. There are 18 messes 
in a Regimental Camp: 

1 for each 10 men for washing. 

The amount of drainage and road construction needed will of course 
depend upon the terrain and must be detenmined by Major Doe. 

In the midst of this work, a Bill of Lading, No. 23, is received in the 
mail from the Philadelphia Depot, showing shipment the day before by 
fast freight on the A. B. C. Railroad of the tentage requisitioned for. 

The receipt of this property must be acknowledged as soon as re- 
ceived on Form No. 158, Q. M. C, to the shipping officer. 

In case, as is likely, other supplies arrive before the tentage, and 
before storehouses are erected or the railroad spur to the Camp is com- 
pleted, some means must be devised to adequately protect the same. 

The most feasible method under these circumstances to properly care 
for such supplies would be to arrange with the Railroad Company to hold 
the cars containing the equipment on the nearest available sidetrack and 
pay demurrage rather than unload, rent a storehouse and rehandle to 
camp later. 

At this point another telegram is received from Department Head- 
quarters authorizing Major Doe to purchase beef, forage, wood, ice, and 
fresh vegetables locally. 

The steps to be followed in the purchase of these supplies are: 

First, the making and issue of the advertisement, the circular 
of instructions to bidders and the specifications. See Appendix "M." 

Second, the opening of the bids at the time set in the presence 
of the attending bidders, per paragraph 541, A. R., abstracting and 
awarding of the contracts. See Appendix "N." 

Third, the execution of contracts and bonds where required. See 
A. R. 555. 

These supplies are advertised for on Q. M. C. Form No. 119 (Ap- 
pendix "M"), and in accordance with the instructions contained in Army 
Regulations 499 to 509 inclusive. 

The allowances to be stated in Circular Proposal No. 119, are found 
in appendices to prior lectures, except for the hard wood. Allowance for 
hard wood is obtained from paragraph 1044, Army Regulations, as 
amended. 
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The length of time which should elapse between date of advertisement 
and date of opening of bids will be found in Army Regulations 522. 

Major Doe should prepare at the sajne time on Q. M. C. Form No. 
109b, an advertisement for the constructions needed for the Camp, see 
Appendix "O." As heretofore stated an illustration of the requirements 
in this respect for a Regiment of Infantry only, at War Strength is given, 
hence in Appendix "O" the bids are invited for such constructions only. 
Major Doe should call for bids; first, for the construction complete, and 
second, for furnishing the material only. After the bids are opened he 
can then decide which is the best proposition for the Government to accept 
and should he decide to purchase the material, it will then be necessary 
for him to engage the necessary labor. During the time that bids are 
being sought, he can ascertain labor costs and thus be in a position to 
make a quick decision after the bids are opened. Since he will probably 
find that it is more advantageous to do the necessary drainage and con- 
struction of roads himself, he should make arrangements to secure the 
necessary labor therefor, and if material is required, not available at the 
camp site, he issues an advertisement therefor, on Q. M. C. Form No. 109b. 

These circular advertisements, Q. M. C. Forms Nos. 119 and 109b, are 
mailed to known dealers at the nearest railroad center, posted up on bill- 
boards around town, and in other public places as well as being sent to 
large dealers at a distance. 

To illustrate how proposals received on Q. M. C. Form No. 119, are 
accepted, a copy of "Letter of Acceptance of Proposal" (Q. M. C. Fcmn 
No. 119a), is given in Appendix "N." 



CHAPTER IV. 

On the morning of the fourth day Major Doe mails and issues in 
the town his advertisement for local purchases and construction. 

By this time he has become acquainted with labor conditions and 
knows the rate of wages it will be necessary to pay the laborers 
needed in case he decides, after receiving bids, to construct the build- 
ings by the purchase of material and hire of labor. 

He is next brought face to face with the question of property ac<- 
countability. By this is meant keeping track of all supplies belonging^ 
to the Q. M. Corps, either purchased by Major Doe or acquired by 
transfer to him from some other source. 

This record, which is called the* "Property Account," Q. M. C, Form 
No. 200 (Appendix "P"), is kept in loose leaf form on sheets 9 inches 
long by 4j4 inches wide — a single article to a sheet, and is so kept 
that it accounts for a 1 cent postage stamp as carefully as for an 
article far more costly. 

By this record Major Doe not only keeps his own account, but, by 
complying with the instructions, he furnishes information enabling as 
complete a record of even the 1 cent postage stamp to be kept in the 
office of the Quartermaster General in Washington as in his own. In like 
manner the Property Account of every Army post or camp is kept in 
complete accord with the account in the Quartermaster General's 
office. 

By hard work the Railroad Company has completed the track 
to camp and the cars of suppUes, which have already arrived, are moved 
to that point. The storage tents are at once unloaded, pitched, and 
the remainder of the equipment and supplies unloaded, checked off 
with the invoices and Bills of Lading, and all placed in the storage 
tents over which the Commanding Officer of the Engineers, at Major 
Doe's request, posts and maintains a constant guard. In unloading 
the supplies a case of tomatoes is discovered badly damaged and with 
several of the cans missing. Careful note is made of this and the 
original Bill of Lading, which has been sent to Major Doe, is accom- 
plished (i. e. receipted), showing therein receipt, in a serviceable con- 
dition of all the supplies embraced therein except the case of tomatoes 
of which the exact condition as received is described. 

The Bill of Lading (see Appendix "Q") is then surrendered to the 
Railroad Agent. Major 'Doe now requests the Commanding Officer 
to appoint a Survey Officer (see A. R. 710-725 inclusive) to determine 
the responsibility for the damage and loss of the cans of tomatoes. 
The Survey Officer, after hearing in person or by deposition Major 
Doe and his receiving clerk, makes his finding and recommendation 
on a Survey Report (Form No. 196 A. G, O.), and submits same to 
the Commanding Officer for his action. If the Survey Officer finds 
the Railroad Conpany responsible for the damage and loss, and the 

44 
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Commanding Officer agrees, Major Doe forwards to the officer charged 
with paying the account of the delinquent Railroad a certified copy 
of the Survey Report, on which the paying officer deducts from 
the Railroad Company's bill the value of the articles lost The original 
Bill of Lading and the Company's bill have been held up by the pay- 
ing officer, awaiting the receipt of the Survey Report covering the loss 
of the tomatoes due to notation of loss shown on the Bill of Lading. 

By studying Appendix "P," in connection with the following descrip- 
tion, Major Doe will see how the record should be started and carried 
to completion. 

Major Doe begins by making out a sheet for each of the articles 
he already has — i. e., the typewriter and Transportation Requests he 
obtained on invoice from the Department Quartermaster. An illus- 
tration in Appendix "P" is shown of the typewriter only — that for the 
Transportation Requests being of a similar nature. He also posts the 
window shades and street car tickets that he has purchased, in all 
four articles, showing at the bottom of each sheet the article, descrip- 
tion, the unit quantity i. e., by pound, dozen, or gallon, etc., and if at 
a post or regular garrison the maximum and minimum quantities 
allowed per Cir. 38, O. Q. M. G., 1913, between which amounts he 
would be supposed to maintain his stock of that article. 

The detailed steps in opening a "Property Account" are as follows: 

Major Doe first inserts at the top of the sheet. Camp X., N. Y.; also 
his name and rank. 

Next in column 1 he enters the date of receipt or purchase of the 
article, and in column 2 the number of the purchase voucher Q. M. 
C, Form 217, or, if received from depot or other point on requisition 
that he has made, he eniers the number of the invoice Q. M. C, 
Form 201. 

Vouchers are numbered consecutively, whether purchases or in- 
voices — for instance, his typewriter will be No. 1, the window shades 
No. 2 and street car tickets No. 3. 

In column 3 he enters the camp number given Camp X., by the 
office of the Q M. G., and by which that office keeps track of his sup- 
plies. (In this case assumed as No. 555). 

Next in column 4 he enters the quantity of the article received in 
ferms of the unit — for example, he receives twelve dozen pencils, 
instead of entering twelve, he enters at the bottom of the page 
"Unit quantity number" (abbreviated to No.) and in column 4 he 
enters 144. 

Finally at the bottom of the page he writes the name of the article 
with the distinctive noun first. 

He next accomplishes receipts for the property received on invoice 
in the following manner, viz: 
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Any Quartermaster invoicing property to another, sends him three 
copies of Q. M. C, Form No. 201 — combination receipt and invoice 
form — (one is an invoice and two are to be receipts), containing an 
itemized list of the articles transferred. Upon receipt of these copies 
of Form No. 201, ^ajor Doe notes carefully the articles, date shipped, 
how shipped (all of which is shown), etc. 

Not only serviceable, but unserviceable property as well, is reported 
to the Quartermaster General on Q. M. C, Form No. 202. Instruc- 
tions provide that whenever serviceable supplies and property become 
unserviceable from any cause and cannot be repaired, they will be 
placed in store with the unserviceable supplies, properly and carefully' 
listed on Q. M. C, Form 202. Form 202, when completed, will be given 
the next serial number and posted to the property account (Form No. 
200) by entering the data and voucher number in proper columns anc! 
decreasing the balance on hand "serviceable" of each article in columr 
6 by the quantity unserviceable as stated on the voucher, and in- 
creasing the balance on hand "unserviceable" in. column 7 by a like 
amount. Full definition of "unserviceable" property as given shown in 
Army Regulations. 

Articles which are counted for in the "Property Account" are fo 
convenience arranged in groups alphabetically as follows: 

(a) Clothing. 

(b) Equipage. 

(c) Table ware and kitchen utensils. 

(d) Veterinary supplies and dressings. 

(c) Other quartermaster supplies except subsistence. 

Major Doe now has the following property: Typewriter, Transportation 
Request, Street Car Tickets and Window Shades. The first is non- 
expendable and the other three all expencjable. These two kinds of 
property comprise the two classes into which all property is divided. 
Major Doe will at the end of his first month expend (i. e. free himself 
from accountability) the car tickets and window shades. By that time 
he will doubtless expend other expendable property, a full list of 
which will be found in Q. M. G. O., Circular No. 21, of 1914. The 
method of expending the car tickets and window shades is fully shown 
in Appendix "P" on Q. M. C, Form No. 203. Major Doe need only 
remember that vouchers covering transactions incident to the pro- 
curement or receipt of supplies and property are debit vouchers and 
that vouchers covering transactions incident to the issue, transfer, or 
other disposition of supplies and property, are credit vouchers. For 
full description of debit and credit vouchers to a "Property Account," 
see Exhibit "R." 

Major Doe must post all vouchers to his property account cur- 
rently, mark them "posted," and mail one copy direct to the office of 
the Quartermaster General for posting in property account in that 
office. He begins numbering his vouchers from No. 1 up to and in- 
cluding the last day (June 30) of the f-scal year, when he must start a 
new series for the next fiscal year. 
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If he should be relieved from duty as Quartermaster (not at ^11 an 
unlikely event) his property account will be closed by drawing a red- 
ink line below each last entry. A list of the balances shown by the 
property account as being on hand will be prepared in triplicate and 
be certified to by him as follows: 

Camp X., N. Y., 1917. 

I certify that I have taken up on my property account all property 
found actually on hand, and that the foregoing list includes all prop- 
erty for which I am accountable, beginning with voucher No. 1, and 

ending with voucher No fiscal year 1917, and that it is a correct 

statement of all such property pertaining to the Quartermaster Corps. 

JOHN DOE, 
Major Q. M., U. S. R. 

The officer to whom the property is transferred will, upon certifica- 
tion, certify on each copy of statement as follows: 

Camp X., N. Y., 1917. 

I certify that I have this ..... . day of received the 

supplies and property of the Quartermaster Corps listed above. 

The original copy of the list when signed will be forwarded to the 
office of the Quartermaster General by Major Doe. The duplicate will 
be given to his successor, who will immediately take up on his property 
account the articles and quantities thereof listed. The triplicate copy 
will be retained by Major Doe. 

If there be any question as to the quantity of the property, its con- 
dition, or other differences of opinion between the officers concerned 
in the transfer, it should be immediately adjusted as required by Army 
Regulations Nos. 668, 669, 1091, 1091 J^. 

In order to summarize and illustrate specifically how property is 
purchased,, paid and accounted for we will trace step by step the 
process necessary in expending $10 for street car tickets: 

SECURING OF FUNDS. 

1. Estimating for funds on Q. M. C, Form No. 34. 

2. Receiving and filing letter of advice of Requisition on Treasury 
(white letter), Q. M. C, Form No. 693. 

3. Receipt of Certificate of Deposit (Form 6599, Treasury Depart- 
ment), showing issue of War Warrant. 

4. Entry of amount as a debit in Cash Book (Q. M. C, Form 
No. 80). 

5. Entry of amount as a debit on the check stub. 

6. Entry as a debit on Account Current (W. D. Form No. 320) per 
War Warrant. 
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EXPENDING OF FUNDS. 

1. Making Voucher on Q. M. C, Form No. 330. 

2. Making P. P. Voucher, Q. M. C, Form No. 217. 

3. Posting No. 217 on P. P. A., Q. M. C, Form No. 200. 

4. Forwarding P. P. Voucher (No. 217) to Q. M. G. 

5. Entering Voucher No. 330 on Abstract of Disbursements — W. D. 
Form No. 329. 

6. Entry of amount as a credit in Cash Book (No. 80) under 
"Total" column and "Appropriation" column. 

7. Drawing check and making credit stub entry. 

8. Credit entry on A/C (W. D. No. 320). 

9. Expending tickets on "Monthly list of Q. M. Supplies Expended" 
(Q. M. C, Form No. 203). 

10. Making credit entry for tickets expended on "Property Ac- 
count" (Q. M. C, Form No. 200). 

Major Doc has received by transfer from depot and by local purchase 
some Subsistence Stores and must account for them. This is done on 
the "Return of Subsistence Stores," Q. M. C, Form No. 219. (This 
form is too bulky to fully illustrate so the front and back pages only 
are shown — See Appendix "S.") For the Subsistence Stores received 
from depot he has received four copies of the Q. M. C, Form No. 201 
(two invoices and two receipts). He accomplishes both receipts atid 
returns them to the invoicing officer. One of the invoices he files with 
his retained returns and forwards the other to the Quartermaster Gen- 
eral with his return of Subsistence Stores in accordance with Circular 
No. 3, O. Q. M. G., of 1915. 

For the stores purchased Major Doe makes payment on W. D.. 
Form No. 330< 

In making his purchase of fresh beef Major Doe goes through the 
following steps until the beef passes into the possession of an organi- 
zation as a part of its ration: 

First. Receives from Headquarters authority to purchase locally. 

Second. He prepares a circular proposal (Q. M. C, Form No. 119), 
and issues same to dealers as well as posts it in conspicuous public 
places. 

Third. He opens bids and makes an Abstract of Proposals on Q. 
M. C, Forms No. 123 or 124. 

Fourth. Makes award to the lowest responsible bidder on Q. M 
C, Form No. 119a. 

Fifth. Orders delivery by calling for an equal number of fore and 
hind quarters. 

Sixth. Weighs and inspects to see if specifications of Q. M. C.» 
Fosm No. 120, are complied with. 
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Seventh. Issues to companies on issue slips Q. M. C, Form No. 
224, if rations are issued in kind, entering same on Abstract of Issues, 
Q. M. C, Form No. 222. If sold uses charge or cash sales slip, Q. 
M. C, Form No. 66, and lists on "Abstract of Subsistence Stores 
Sold," Q. M. C, Form No. 9. 

Eighth. Pays contractor on voucher W. D., Form No. 330. Draws 
check, enters on check stub, lists on "Abstract of Disbursements," W. 
D., Form No. 329, making entry in Cash Book and on Account Current. 

Ninth. Lists the purchase on "Abstract of Subsistence Stores pur- 
chased," Q. M. C, Forms No. 220 or 221. 

Tenth. Shows purchase and issue on his "Return of Subsistence 
Stores," Q. M. C, Form No. 219: 

The general plan, of property accounting, while it seems on first 
acquaintance to be bewildering, is in reality not difficult and Major 
Doe will find that his troubles will vanish as he becomes more ex- 
perienced. If he follows his instructions carefully he need not fear 
the present plan of property accounting. 

The succeeding days with Major Doe are extremely busy ones. 
Laborers and mechanics are engaged or told the date when their 
services will be required. Prospective bidders enquire with reference 
to this or that detail of the proposed camp construction. Mail has to 
be answered, bills of lading and invoices of property arrive. The 
staking out of the Camp requires that changes be made on the 
original plan to produce the best results. Places for tents are marked 
with a templet made by crossing 16-foot strips for large pyramidal 
tents so that the places the tent pins would occupy are indicated on the 
perimeter. He has sent samples of the water supply for the Camp by 
express to the Surgeon General of the Army for bacteriological ex- 
amination and has received an analysis showing the supply is pure 
and wholesome. 

The day for opening bids soon arrives and Major Doe opens and 
reads aloud those received in the. presence of all bidders desiring to be 
present, as required by A. R. 514. 

After the bids are carefully abstracted he telegraphs to Department 
Headquarters his recommendations for award, forwarding by mail 
one copy of the abstract with pne copy of each bid received per A. 
R. 543. His recommendation is based upon a careful analysis of prices 
named, upon the responsibility of the bidder and ability to perform 
the work or furnish the supplies, and, for the construction, upon the 
factor of time specified in which to do the work. After taking all the 
above into account his recommendation in his telegram and on the 
abstract were as follows: 

A. All bids for wood to be rejected and purchase made in open 
market as this method will give better prices and quicker delivery by 
purchasing as wanted. 

B. The lowest bids for forage and straw, fresh beef, onions, and 
potatoes, also ice, to be accepted. 
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C. The lowest aggregate bidder on all building construction to be 
accepted — this giving a better construction, centralized control and 
one general contractor to deal with rather than to accept the lowest 
bid for each building from several contractors. 

D. The bids for the water system, roads, ditches and culverts to be 
rejected and all this work to be done by purchase of materials and 
hire of the necessary laborers, as this method will reduce the cost to 
the Government under the lowest bid. 

Department Headquarters at once telegraphs Major Doe his recom- 
mendations are approved and to execute the necessary contracts and 
bonds on the following forms: 

1. Contracts for the forage, straw, fresh beef, onions, potatoes and 
ice, to be on Q. M. C, Form No. 107. 

2. Contracts for the construction to be on Q. M. C, Form 109. 

3. Bonds for the former contracts to be on Q. M. C, Forms Nos. 
100c, lOOd, lOOe and lOOf, and for the latter contracts on Q. M. C, 
Forms Nos. lOOg, lOOh, lOOi, lOOj and lOOk, according to the printed 
notes thereon. 

Major Doe writes a letter to each successful bidder informing him of 
the articles or work awarded, and gives the unit or total costs. 

He next urges and impresses upon the contractors in a personal 
interview the need of action and places his Superintendent of Construction 
in immediate charge of the work. 

He pays for the articles purchased in the open market on W. D. 
Form 330, and pays his laborers either weekly, bi-weekly or monthly, 
on W. D., Form 334. 

Installation of water supply has been made the first business, next 
the storehouses and platforms, after these the roads and later the 
buildings. 

The morning of the fifth day Major Doe receives a telegram from 
Department Headquarters announcing that the troops to compose the 
First Division are to be mobilized at Camp X., N. Y., by the War 
Department, viz: 

Division Headquarters: 
Commander — Major General Richard Roe. 
Aids — Captain H. Dorn, Captain J. Gordon, Captain A. Cone. 

General Staff: 

Chief of Staff — Colonel B. Jones. 

Assistants to Chief of Staff — Major A. Commerford, Major T. 

Richard. 
Adjutant — Major L. Dyar. 
Inspector — Major O. Pritchard. 
Judge Advocate — Major E. Blackstone. 
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Quartermaster — Lieut. Colonel N. Fain. 

Assistant Quartermaster — Captain A. White. 

Surgeon — Lieut. Colonel A. Duer. 

Assistant Surgeons — Major M. Means, Major C. Brown. 

Forty-five enlisted men Headquarters Detachment. 
222d, 223d and 224th, 330th, 331st and 332d, 402d, 403d and 404th, 

Regiments of Infantry. 

111th Regiment of Cavalry. 

1st Brigade of Light Artillery. 

10th Pioneer Battalion of Engineers, 

15th Battalion of Signal Corps. 

Ammunition Train. 

Supply Train. 

Engineer Train. 

20th, 21st, 22d and 23d, Ambulance Companies. 

15th, 16th and 17th, Field Hospital Companies. ^ 

The receipt of the telegram announcing assignment of the First 
Division and its arrival at the Camp in the near future indicates to 
Major Doe the necessity for prompt action if the Camp is to be gotten 
in readiness before the troops arrive. Appreciating the preparation 
necessary he proceeds at once to the Camp site. On arrival he finds 
the Engineer Company has the Camp plotted and drawn to scale on 
the blue print of the Camp grounds. In some instances lines for 
company streets have been run and stakes have been driven at proper 
intervals showing location of the tents. Beginning behind the mess 
shelter and kitchen, it is necessary to mark out the location of the 
seventeen large pyramidal tents which each company (except the 
Headquarters, Supply and Machine Gun Company) has. This has 
been done by use of the templet. As previously explained this is a 
pattern or contrivance on which are indicated the proper spaces at 
which the tent pins should be driven. By its use, the front line being 
established, the tent sites for a company, battalion and regiment can 
be quickly accomplished with the aid of but few men. Moreover 
Major Doe is obliged to economize on space and to have a camp 
perfectly aligned. 

While engaged in giving the contractor some instructions relative 
to location of the mess shelters, kitchens and latrines for each Regi- 
ment, Major Doe receives a telegram stating that the 444th Regi- 
ment of Infantry will arrive in the morning to assist In pitching tents, 
policing the camp and furnishing a sufficient guard for the large 
quantity of stores now arriving. Major Doe gets in touch at once 
with the Officer commanding the Engineer Company and requests 
him to concentrate his Company on one of the Camp sites for an 
Infantry regiment so that tent pins will be all driven that evening. He 
next speeds up the contractor to lay an emergency water pipe on top 
of the ground to the Camp, has the wood contractor haul and pile 
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wood, has the trenches for the 16 latrines (See Appendix "T" for illus- 
tration) all dug (canvas screens to be used until the frame structures 
are completed), the mess pits or kitchen crematories (See Appendix 
"T") for the 18 messes dug and stoned, forage and straw delivered that 
afternoon and a daily supply delivered thereafter tmtil the storehouses 
are completed. He then orders a supply of fresh beef, ice, potatoes 
and onions by open market, or under the contract already made if con- 
tractor is ready, to be on the side track in the morning all ready for 
issue to the troops upon arrival. At eight o'clock that evening, upon 
reaching the office again after supper, the Engineer Officer telephones 
that the tents are all marked out and the Camp site will be ready for 
reception of troops the following morning. 

Major Doe asks each contractor for supplies and construction to 
come down to the office and see him so that he can find out just what 
each one has done or will do in accomplishing the part assigned 
him. All present satisfactory reports except the wood contractor, who 
states he will not be able to get in sufficient wood until 5 P. M. the 
next evening. Major Doe excuses himself and directs his clerk to get 
in touch With the town lumber merchants and ask for tenders on 
immediate delivery at 9 o'clock the next morning of 15 cords of four 
foot hard wood (about a 10 days' supply for the Regiment). He then 
returns to his conference with the contractors and in about fifteen 
minutes his clerk brings in the quotations good until 6 A. M. the 
next morning. Turning to the wood contractor Major Doe informs 
him that unless he begins delivery by 6 A. M. the following morning, 
it will be necessary to go out in the open market and purchase on 
his account, in which event the contractor and his sureties will be called 
upon to pay the difference in cost over and above the contract rate. The 
contractor ponders this and promises that he will begin deliveries as 
ordered. After further conference with his contractors, and being 
satisfied that matters are now progressing satisfactorily, Major Doe 
dismisses them and begins to answer his correspondence which he 
has been unable to attend to before. Just then his clerk hands him a 
telegram stating that the first section of the 444th Infantry will arrive 
at 10 A. M. tomorrow morning, the second section at 10:15 A. M. and 
the third section at 10:30 A. M. The telegram also says that there 
are 55 cars in the three sections made up as follows: 

First Second Third 

Section Section Section 

Standard sleeper 1 1 1 

Tourist sleepers 4 4 4 

Baggage cars 2* 2* '2* 

Box cars 2 2 2 

Flat cars 1 1 1 

Stock cars 8 8 8 

A. P. H. car 1 

Totals 19 18 18 

For capacities of railroad cars see Appendix **U." 

'^l as baggage and 1 as kitchen car. 
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Calling up the railway agent. Major Doe finds that he also re- 
ceived a wire to the same effect. In order to avoid the possibility of 
delay, at Major Doe's request, the agent agrees iko have an extra 
switch engine and crew on hand on arrival of the troops in order to 
facilitate detraining. He also requests as previously agreed that a 
telegraph operator be sent to the Camp in the morning and established 
in a tent at the Camp siding to expedite future business. 

Detailed instructions are then written fo the guidance of the in- 
coming command accompanied by the blue print of the Camp layout 
(one for each train command) showing the Regiment's Camp, where 
its wood is piled, and where its beef, ice, fresh vegetables, forage 
and straw are obtainable and the date, hour and place where rations 
may be drawn, as well as other details necessary to aid the incoming 
troops in becoming thoroughly acquainted with their surroundings. 
The instructions issued relative to detraining Major Doe are as follows: 

QUARTERMASTER'S OFFICE, 

Camp X, N. Y., March 25, 1917. 
Memo No. 1 
To Train Section Commander: 

1. Your troops will detrain qn track 1 and upon detraining the 
troops will march direct to Camp indicated on blue print. 

2. Cars will be inspected as soon as vacated, by officers designated 
by train commander accompanied by the train conductor. Report of 
any damages will be promptly furnished the undersigned through the 
train commander. The report of the inspecting officers will also show 
the numbers and initials of each car of the section, also engine number 
and railroad with names of engineer and train conductor. 

3. Suitable details will be made for unloading animals, baggage, 
freight and vehicles. These details will remain with their ^ars until 
unloaded. 

4. Stock cars will be unloaded on track 6. 

5. Fuel for five days will be found at the respective kitchens and 
ice may be obtained upon arrival at the ice pit shown on blue print. 

6. It is expected troops will arrive with two days' rations and grain 
so that issues will not be required the day of arrival, but in case they 
do not, returns for 10 days* rations and requisitions for 10 days' forage 
may be submitted to the Quartermaster's office as soon as practicable 
after arrival. 

7. Cars will not be moved until after all sections arrive whCn 
they will be switched out of the yard as the train officials may deci&e. 

JOHN DOE, 
Major Q. M. C, U. S. R. 
Next three telegrams are made out and addressed to the Command- 
ing General, Eastern Department, announcing the arrival of the train 
sections as required by Army Regulations 193 and completed except 
inserting the number of officers and men and hour of arrival. These 
telegrams are to be handed each section commander in the morning 
to be signed and sent by them upon arrival after inserting proper 
data. 
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Major Doe is now ready for bed, tired but happy that the arrange- 
ments are completed. 

Early in the mornifig, with three clerks, he proceeds to the Camp 
site to look over the final arrangements and to assure himself nothing 
has been forgotten. The wood contractor has already begun de- 
livery so Major Doe calls up the merchants from whom options were 
obtained the night before, thanks them and advises that he will not 
need the wood. 

Another mishap threatens. A car of forage expected has not ar- 
rived. Major Doe calls up the railroad agent who finally locates 
the car on a siding near the main line station. The extra switch 
engine requisitioned the previous evening is obtained and the car 
rushed to the Camp in time for the switch engine to return to the 
main line yard before the arrival of the first section. With a final 
survey, Major Doe hurries to the Railroad station with two clerks to 
await the coming of the first section. On the way he gives each clerk 
copies of his memorandum and copies of the camp blue print and 
directs each to board a section of the train (indicating which one) 
and hand a copy of the memorandum and camp blue print to the train 
commander. Major Doe himself will board the first section and 
confer with the Regimental Commander. Upon arrival the officers 
and guards leave the cars, after which the commanding officer gives 
the order to detrain. Non-commissioned officers being placed near 
the doors next detrain, and finally the rest of the men bringing their 
arms and equipment. 

After all have detrained an inspection of the sleepers and coaches 
as previously provided for follows, the troops, except the details 
provided for unloading, march promptly to Camp and find their 
tentage on the ground ready to be pitched. Arms and equipments 
are then stacked, a guard posted, and the command proceeds to pitch 
tents — the cooks meanwhile starting the fires and awaiting the rations 
being brought from the cars by the hired wagons of Major Doe. 
While some of the details unload the rest of the baggage and freighft, 
others unload the wagons and animals. As soon as unloaded, the 
animals are harnessed, hitched to the wagons and assist in transport- 
ing to the Camp site the Regiment's baggage and freight. Upon 
arrival the train Quartermasters handed Major Doe the original bills 
of lading covering the property transported, which he will accom- 
plish after ascertaining that all property has checked out properly, 
and hands same to the railway agent. They also hand him, 
properly completed, copies of Q. M. C. Form No. 471 (Memorandum 
concerning the Movement of Troops — see Appendix "V") to be dis- 
posed of per directions on the form, 

Major Doe's most important work will now begin. Not only must 
the work of construction progress smoothly, but he must also satisfy 
promptly the needs of the Regiment as well. This will require 
patience, tact, foresight and constant energy. At the outset his two 
most important duties are those of providing rations for the men 
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and grain for the animals. The Regiment will obtain these from him 
on Q. M. C. Form No. 223 — an illustration of which is given in 
Appendix "W." 

The method of obtaining rations is for the Regimental Supply 
Officer to fill out the Ration Return (Q. M. C. Form No. 223) in 
duplicate from the Morning Report (A. G. O. No. 333) and being 
properly signed, submit the original (retaining the duplicate) to 
Major Doe, who issues the rations, abstracts them on his Abstract of 
Issues (Q. M. C. Form Nos. 222-250-251) filing therewith the Ration 
Return (Form 223), making the abstract a numbered voucher to his 
Return of Subsistence Stores (Q. M. C. Form No. 219). 

One of the most important police orders issued will be that having 
to do with the disposition of the kitchen waste, which will be con- 
sumed in the kitchen sinks or incinerators, a full description of which 
is given in Appendix "T." 

One of the most important Camp duties is the disposal of the 
excreta and Major Doe is obliged to see to it that latrines are 
properly constructed and cared for. The construction and care of 
latrines is also shown in Appendix "T." 

The days will now pass all too quickly for Major Doe and almost 
before he is aware of it, pay day is near. 

His civilian clerks and civilian employes will be paid on W. D. 
Form No. 334 and the troops on W. D. Form No. 366 and 366a. 
Illustrations of the Army Pay Roll only are shown in Appendix "X," 
as Form No. 334 is too wide to show and presents no special diffi- 
culties. 

For both rolls Major Doe draws one check, as hereafter explained, 
and pays employes and enlisted men in cash. 

The Army Pay Roll is a serious problem, as he is personally re- 
sponsible for any mistakes and must make good any shortage. If 
any man is overpaid. Major Doe will send the man's company or 
organization commander a letter (Q. M. C. Form No. 56) requesting 
entry of the amount against the man on the next pay roll and at the 
following payment it will be deducted. 

The two blanks above mentioned (No. 366 and 366a) constitute the pay 
roll of enlisted men of the Regular Army; Entries include name and 
rank of each soldier, arm of the service, enlistment period, amount of pay 
and all stoppages against pay, with explanations of reasons for making the 
stoppages. 

The explanation of the purpose of the various columns is shown in 
Cir. 12 O. Q. M. G. 1912, pages 18 and 19. 

Major Doe after receiving the rolls from each organization made 
out and signed, except for the insertion of the amount due or to be 
deducted, proceeds with his clerk to figure the rolls, observing remarks 
as to when last paid, allotments and stoppages. Aftei* these rolls, 
which are in duplicate, have been compared and found correct the 
totals are ascertained and change list (Q. M. C Form No. 57) is 
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made out and sent the Sub-Treasury or depository, two or three days 
before presentation of his check covering the amount of the roll. 
Notification is then sent the Regimental Commander of the date, hour 
and place where the men should assemble for payment. On the day 
when he is to make payment, Major Doe draws a check (stating: 
therein that it is drawn to pay troops and employes) to his order 
for the entire amount of the rolls and presents same in person to the 
depository or Sub-Treasi^ry for the cash included in the Change List 
he submitted previously. On presenting the check indorsed by him 
he receives the cash and proceeds to the Camp to make payment. 

Major Doe, his clerk and the Commanding Officer of the first 
organization to be paid, assemble at the place appointed for the pay- 
ment. 

The clerk calls out the names of the men to be paid in the order 
they appear on the roll and also calls out the amount each is to 
receive. Major Doe counts out and places the money before the man 
who is meanwhile identified by the organization commander seated 
at Major Doe's right. 

The pay of the men not present at the pay table and who have 
receipted for the payment, Major Doe hands to the company or organ- 
ization officer, who afterwards hands same to the man or if unable to 
do so, in three days returns it to Major Doe who deposits it to his 
official credit in the Sub-Treasury or depository and draws a line 
through the man's name on the roll adding thereto the words "not 
paid." 

Major Doe pays the officers of the Regiment by individual checks 
on pay voucher W. D. Form No. 336. 

Major Doe now prepares his money accounts as they must be 
forwarded by the 10th of the month per A. R. 627 to the Quarter- 
master General, Washington, D. C, or if he fails to do this the Treas- 
ury Department will decline to place other funds to his credit. 
Fortunately he is able, through systematization of his work, to for- 
ward his Account Current (a fuller illustration than his own account 
shows is given in Appendix *•¥") with his abstracts and vouchers. If 
Major Doe has heeded his instructions and made proper and legal 
expenditures, his accounts will be passed; if not he will receive from 
the Auditor for the War Department (to whom the Quartermaster 
General has passed the accounts for final review) a statement show- 
ing the items suspended against him and why each item has been 
suspended. Major Doe makes his explanation of the suspended items 
and if satisfactory, the Auditor raises the suspension, but if not, 
Major Doe can appeal to the Comptroller of the Treasury who, if 
he sustains the Auditor, affirms the suspension, or if not, vacates it. 
In the former event, Major Doe becomes personally liable for the 
amount and must pay it. 

The next day instructions are received that the 444th Regiment is 
lo leave within 10 days for the Concentration Camp. 
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Major Doe must now make arrangements for the railroad trans- 
portation, the rationing of the troops for the journey, the closing of its 
accounts with him for its supplies obtained and all the preliminary 
and final details for entraining. 

Major Doe now confers with the Supply Officer who has been sent 
to him by the Colonel of the Regiment relative to the details of the 
movement. 

Together they decide upon the following: 

(a) The date the troops will be ready to move. 

(b) The number and class of cars for each section. 

(c) Number of officers and men to travel. 

(d) Amount of 

(1) Baggage. 

(2) Vehicles. 

(3) Other freight. 

(4) Animals. 

Major Doe advises the Regimental Commander and hands him 
Q. M. C. Form No. 471 (Appendix "V"), after which he calls on the 
American Railway Association representative and lays before him 
the details of the preliminary arrangements, advises him of the exact 
make up of each train section and requests him to take action relative 
to the prompt furnishing of the desired railway equipment. 

At the proper time Major Doe obtains from the Supply Officer the 
exact data from which he prepares the shipping invoices (Q. M. C. 
Form No. 201 in duplicate), bills of lading and the transportation 
request. 

Major Doe next prepares the estimate for the rail transportation 
(Q. M. C. Form No. 469), giving in each instance the following data: 

A. Organization and headquarters. 

B. The number of the train section (No. 1 being the first to 

depart, No. 2 the second, etc.). 

C. Destination. 

D. Name of each train quartermaster. 

E. Authority for the movement. 

F. The number of officers and enlisted men, separately for each 

arm and corps and omitting live stock attendants. 

G. The number of civilian employees, omitting live stock at- 

tendants. 

H. The number of live stock attendants. 

I. The number of public mules, public horses, and authorized 
private horses, separately for each train section. 

J. The number of wagons, ambulances, guns, caissons, and other 
vehicles, separately for each section. 

K. The approximate total weight of organization property, 
household goods, and checkable baggage, separately for 
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each of the three items, should also be shown in the pre- 
liminary estimate; but not in the final one, such information 
being then given in the shipping, lists and invoices. The 
date of entraining and the approximate hour of departure 
should be stated in the preliminary estimate in case the 
order, or other instructions, directing the movement of 
troops fails to give that information. 

Major Doe invoices some property to the Regimental Supply 
Officer and issues sufficient rations and grain for use enroute and to 
last for two days after arrival at destination. 

Many details require attention and the wagon transportation as well 
as harness should be looked over and repaired. 

Meanwhile the American Railway representative ascertains that 
kitchen cars are not obtainable, so it will be necessary to use a bag- 
gage car for each section and install in each a No. 1 Field Range 
(fully described in Bulletin 25, W. D., 1916). 

Major Doe accordingly requests him to have three baggage cars 
placed on the sidings in order that the field ranges may be installed 
without delay. 

He then provides the following additional equipment: 

1 Water barrel for every second Tourist Car. 

2 G. I. water cans. 
2 G. I. buckets. 

1 Stovepipe elbow, 
100 feet wire. 
A supply of fuel. 

He next issues, and asks the Regimental Commander to direct ob- 
servance of the following loading order: 

1st — Company property, equipment and supplies^ not needed in 
transit (in box cars locked and sealed by railroad em- 
ployees prior to departure of train), viz: 

, Company property. 
Property of officers and men. 
Ammunition. 
Rations. 
Sanitary stores. 
Tentage. 
Cooking utensils. 

2nd — Transportation (on gondola or flat cars), viz: 

Guns and artillery carriages. 

Pontons. 

Wagons. 

Ambulances. 

Other vehicles. 
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3rd — Forage (in box cars). 

4th — ^Checkable baggage, rations for use enroute (in baggage and 
kitchen cars under guard). 

5th — Animals (in stock cars). 

6th — Men (in coaches or sleepers). 

By this arrangement the articles needed first will be unloaded first. 

The evening before the troops entrain the remainder of the equip- 
ment arrives and is inspected by the American Railway representative 
and Major Doe in order to correct defects, if any. In the morning, 
one hour after breakfast is finished, the troops are ready to entrain. 
Major Doe inspects the entire train equipment with the Railway rep- 
resentative and each train commander and finds everything in satis- 
factory condition and also that the railroad company has fully com- 
plied with all requirements, 

Major Doe then instructs the officers designated to superintend 
the loading of each train section, to keep lists showing the initials, 
number and contents of cars loaded under their supervision to avoid 
unnecessary delay in. loading and to see that the cars are fully loaded, 
since the railroad's tariffs provide a minimum weight (usually 30,000 
lbs.) for each car used even though it contains a less weight. 

At the proper time loading is begun and carried on by the troops 
pursuant to the orders of the Regimental Commander and now Major 
Doe stands aside to watch and to adjust, if necessary, any disagree* 
ment which may arise between the agents of the railroad and the 
Regimental Commander. His part is now largely that of a spectator 
except the handing to the Supply Officer of the Bills of Lading and to 
each Train Quartermaster the Transportation Request covering the 
persons on his section. 

Loading is soon accomplished and the kind and weight of all 
property loaded in each car has been listed by a competent non-com- 
missioned officer assigned for the purpose by the Commanding Officer. 
Two men have been placed in each unsealed car, containing baggage 
or rations, and the wagons and animals have all been loaded into their 
cars. 

Fifteen minutes before the first section leaves the troops are 
marched down to the cars marked and assigned to them. At the 
word of command the troops entrain and on the minute the first 
section moves out followed at the proper time intervals by the other 
two sections. 



V 



CALLING THE NATIONAL GUARD INTO THE FEDERAL 

SERVICE. 

1. The following instructions regarding the procurement of Quar- 
termaster supplies and services for organizations of the National Guard 
govern when called into the Federal Service by the President: 

2. The supply officers of organizations, if no Quartermasters are 
present, are the representatives of the Quartermaster Corps in pro- 
viding subsistence, transportation, quarters, fuel, forage and other 
authorized quartermaster supplies. 

Subsistence. 

3. While at armories, or at places where no cooking facilities are 
available : 

(a) An expenditure for subsistence not to exceed seventy-five cents 
per enlisted man is authorized for each day of actual service. ^ Regi- 
mental supply officers and commanding officers of battalions, or com- 
panies stationed separately, will obtain meals for their respective 
organizations in the manner prescribed by paragraph 550, Army Regu- 
lations, 1913. 

(b) The accounts for meals, furnished by contractors, will be stated 
on W. D. Form 330, stating prices and number of meals furnished, 
hour messing commences and the number of men of each company 
subsisted each day. These accounts properly certified and approved 
by the Commanding Officer will be forwarded to the authorized Camp 
Quartermaster for payment. 

(c) Commutation of rations, not to exceed seventy-five (75) cents 
per man per day, may be paid through supply officers, using Form 
373, receipted by company and detachment commanders, approved by 
Commanding Officer and attaching ration returns to the voucher. All 
funds so received must be accounted for as directed par. 3 (f). 

(d) All vouchers covering payment not to exceed seventy-five 
(75) cents per man per day, when cooking facilities are not available, 
must bear the certificate of the Commanding Officer: 

"I certify that no cooking facilities are available and that it is im- 
practicable to utilize rations in kind. 

Commanding." 

(e) If cooking facilities are available and rations cannot be issued 
in kind, by the supply department, an allowance of forty (40) cents 
per man per day is authorized. These accounts will be paid to supply 
officers, company or detachment commanders on Form Ration and 
Savings Account, No. 373, W. D., omitting data (Articles of the Ration, 
Reverse Side), attaching thereto Ration Return, Form 223, Q. M. C. 
The hour messing commences must be shown on vouchers and be 
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approved by the Commanding Officer. The Supply Officer will for- 
ward the certified vouchers to the camp quartermaster for payment. 

(f) All funds received by organization commanders for subsisting 
their troops will be taken up as company funds and accounted for as 
required by regulations. The Company Fund books will be carefully 
preserved by organization commanders for future reference in con- 
nection with settling claims or disputes in connection with subsisting 
of their troops. 

Particular attention is invited to paragraph 317, A. R. 1913, which 
outlines the course of procedure for general and company mess coun- 
cils and 327, A. R. 1913, which states how and for what purpose funds 
shall be disbursed. 

(g) When rations in kind are available for issue, or can be pro- 
cured by requisition, rations will be issued in kind and ration savings 
privilege allowed as provided in first section of Par. 1220, A. R., 1913. 

Requisitions for subsistence stores will be submitted on Form 168, 
to headquarters, or to the Camp Quartermaster. If time does not 
permit, the articles and quantities required may be telegraphed head- 
quarters, or obtained direct from the nearest post, camp or supply 
depot. 

(1) The perishable articles of the ration — fresh beef, fresh bread, 
potatoes, onions and butter, will be procured locally by supply officers, 
if the articles cannot be supplied otherwise, as follows: 

(2) Purchases will be made as provided in Pars. 550, 551 and 554, 
. A. R. 

(3) Supply officers will submit certified vouchers, W. D., Form 330, 
for such purchases, approved by Commanding Officer, for payment to 
camp quartermaster assigned the various commands. 

(h) Savings will be paid on W. D., Form 27Z (properly certified and 
approved) by the authorized Camp Quartermaster. 

(i) Supply officers of regiments or separate organizations will 
account for all subsistence supplies on Return of Subsistence Stores 
(Q. Q. M. C, Form 219), supported by proper vouchers, unless rations 
are issued direct on rations return by camp quartermasters. 

Quartermaster Supply. 

4. The authorized articles of clothing, equipment, miscellaneous 
supplies and transportation, Q. M, Corps, are prescribed in G. O. 39, 
W. D., 1915 as amended. 

(a) The articles of clothing and equipage, description, size, costs 
and other data, are listed in G. O. 17 and 23, 1916, and G. O. 7, ZZ 
and 43, W. D., 1917. 

(b) The articles of miscellaneous supplies and items of transporta- 
tion and data pertaining thereto, are listed in Circulars 2 and 3, Q. M. 
G. O., 1917. 

(1) The following are the various subdivisions of Q. M. Supplies: 
Subsistence Supplies: Being issue articles and authorized sales articles. 
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Class "A" Supplies: 
Those supplies specified in G. 

O. No. 35, W. D., 1915, and 

amendments thereto, except 

as otherwise stated. 
The supplies listed in Circular 

No. 3, Q. M. G. O.. 1917. 
The clothing and equipage 

and tableware and kitchen 



utensils listed annually in 
General Orders of the War 
Department. 

Class "B" Supplies: 
All supplies, equipment, material, 
etc., not designated as subsist- 
ence stores or class "A" sup- 
plies. 



The following is an illustration of the various subdivisions of Q. 
M. Supplies, viz.: 

Clothing. 



(a) Batons 

Belts, waist 

Breeches 

Chevrons and other sleeve 

insignia, service 
Cords, hat, all arms of the 

service 
Drawers, pairs 
Gloves — 
Horsehide 
Riding 
Woolen, O. D. 



Hats, service 

Laces, shoe, extra 

Leggins, canvas 

Shirts, flannel, O. D. 

Shoes, marching 

Stockings 

Tags, identification 

Tape, identification tags 

Undershirts 

Ponchos 

Slickers 

Overcoats 



(b) Axes and helves 
Bags, surplus, kit 
Bars, mosquito, single 
Bedsacks 
Blankets, O. D. 
Brassards 
Brushes, scrubbing 
Bugles with sling 
Colors, camp with staflF 
Colors, with case, staff, 

and tassel 
Silk-Inf. Regt. 
do National 
Service-National 

Cots 

Desks, field 
Flags, Chaplain 
Headnets, mosquito 
Instruments, band 
Oil, neatsfoot 



Equipage. 

Pickaxes and helves 
Pins, tent, shelter 
Poles, tent, shelter half 
Ponchos, music 
Shovels, S. H. 
Slings, color, O. D. 
Stands, music 
Sticks, shoe 
Stretcher, shoe 
cord Tape, foot measure 
Tents, shelter half 
Tents, pyramidal, large 
Tents, pyramidal, small 
Tents, storage 
Tents, wall 
Canvas, latrine 

Fly, tent wall for kitchen cover 
Housewives 
Whistles and chains 
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Miscellaneoas Articles. 



(c) Bags, water, sterilizing 
Bicycles 
Brooms, corn 
Brushes, marking 
Brushes, typewriter 
Cans, oil, typewriter 
Carborundum, wheel 
Chairs, folding 
Chest, commissary with 

equipment 
Coal, smithing 
Cooking utensils, march kit 
Cans, water, G. I., large and 

small 
Cleavers, meat 
Cake turners 
Dippers 

Forks, meat, large 
Knives, meat, large 
Fire irons, sets 
Kettles, camp with cover 
Pans, bake 
Forges, portable 



Globes, lantern 
Handcuffs 
Iron, bar 
Lampblack 
Lantern frames 
Nails, common 
Needles, sacking 
Oil, mineral, sperm 
Oil, typewriter 
Faulins, large 
Pots, marking 

Powder, Hypochlorite of lime 
Rakes, steel 
Safes, field 

Scales, platform folding 
Stencils, plate 
Tape, measuring 
Tools, barrier and blacksmith 
Tools, carpenter and wheel- 
wright 
Typewriters 
Wicks, lantern 



» 

Articles of Transportation. 



(d) Bags, nose 

Blankets, saddle 

Bridles, riding 

Brooms, stable 

Calks, toe 

Combs, curry 

Covers, mule, blanket lined 

Farriers, instrument, pocket 

case 
Forges 
Forks, stable 
Horses, riding 
Halters and straps 
Irons, branding 
Hoof 
LC 
U.S. 

Jacks, wagon 
Medicines and dressings. Vet. 



Menders, harness 

Mules 

Draft 

Pack 

Riding 

Nails, horseshoe 

Needles, harness, glovers 

Panniers, Vet. 

Rivets and Burrs 

Rope, picket line 

Saddles, riding 

Saddle Bags 

Shoes, horse 

Thread, saddlers 

Wagons, escort 

Wax, saddlers 

Wheels, hind, E. W. 

Tools, saddlers 
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The above articles pertain to the equipment of a regiment of in- 
fantry. The articles vary in kinds for other arms or branches of the 
service and modifications will be made as may be necessary. 

5. Requisitions for the above supplies will be made by regimental 
officers, or supply officers of separate organizations, as follows, and 
submitted to the Department, Division or Camp Commander. 

<a) Clothing. 

Requisitions should be submitted in duplicate on Form 161 or 213, 
Q. M. C, giving sizes and quantities required in proper colutnns. 
Where for any reason, the actual size cannot be obtained, consult 
tariff lists. See pages 23 lo 38. inclusive; G. O. 17, W. D., I9'-6. The 
money value of the clothing not to be stated on requisitions, 
(b) Equipage. 

Requisitions in triplicate on Form 160, Q. M, C, articles to be ar- 
ranged alphabetically; when the name of an article consists of two or 
more words, enter the distinctive noun first, i. e., "Brushes, scrub- 
bing." The money value of the articles not to be stated on the 
requisitions. 

(c) Miscellaneous. QuarteniiBBter SuppQes. 
Requisitions to be submitted on Form 160. Q. M. C, articles to be 
arranged alphabetically as in equipage, except that veterinary sup- 
plies, dressings, etc.. will be listed separately. The money value of 
the articles not to be stated on the requisitions. 

<d) (1) Transporution. 
Articles of transportation, except animals, will be listed alpha- 
betically on Form 160, Q. M. C, quantities desired to be shown in 
column required. The money value of the articles not to be stated on 
the requisitions. ' 

(2) AntmalB. 
Requisitions for animals will be submitted in triplicate on Form 162, 
Q. M. C. and will conform with ' " - ■ ^ ■- t.-.-^.^ 

on brief. The number of animals 

SUBSISTENCE STORES. 

6. A list of the authorized subsistence stores is contained in Q. M. 
Corps. Form No. 120. 

ADDITIONAL CAMP SUPPLIES. 
. A-1: (b) Equipage: 

hes Oil, neatsfoot 

(c) Miscellaneous: 
ock Brushes 

issue Cans, garbage ' 

, hand Cans, night urinal 

^r Fuel, wool and coal 

les Ice 
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Lime Powder, hypo, of lime 

Oil, crude Straw, soldiers* bedding 

Oil, mineral (d) Transportation Supplies: 
Oil, typewriter Forage 

Paper, toilet Straw, bedding of animals 

8. Requisitions for the above articles will be made as follows: 

(a) Class A-1 Supplies: On Q. M. C, Form No. 168. 

(b) Equipage: On Q. M. C, Form 160. 

(c) Miscellaneous supplies: On Q. M. C, Form 160. When 
other miscellaneous supplies are requisitioned for (see Par. 
c.) except fuel, ice, lime, oil, crude, and straw for soldiers' 
bedding, which are usually purchased locally by Camp Quar- 
termasters or supply officers on proper requisition. (See 
Par. e.). 

(d) Transportation supplies: On Q. M. C, Form 160. Forage 
and bedding are usually purchased locally and supplied by 
Camp Quartermaster on proper requisition. (See Par. e.). 

(e) (1) Forage for animals of the National Guard in the service 
of the United States, where contracts for forage are not in force, will 
be purchased by regimental supply officers, supply officera of separate 
organizations, or Camp Quartermasters, under circular advertisements 
of 10 days' notice or less and letters of acceptance (A. R. 522 and 550) 
for periods of one month. Purchase without advertisement should be 
made only when necessary to supply immediate needs pending receipt 
of bids. 

(2) Circulars calling for bids should provide that: 

"If during the period of the contract the troops are withdrawn 
in whole or in part, from the station, quantities to be delivered 
shall be modified accordingly." 

(3) Blacksmith coal will be purchased in the same manner and for 
the periods as indicated in paragraph 18, these instructions. 

(f) Certified vouchers covering purchases under (c), (d) and 
(e) above, will be forwarded to the Camp Quartermaster 
charged with paying the accounts, accompanied by all bids 
received, abstract of proposals, copy of letter of award in 
duplicate and signed certificate in duplicate to read as fol- 
lows: 

"I certify that the award of the accompanying proposal was 
made to the lowest responsible bidder for the best and most suit- 
able supply on proposals received in response to advertisement 
hereby attached which was sent to principal dealers in vicinity 
and posted in public places." 

9. Requisitions: In making requisitions on Q. M. C, Form 160, 
band instruments and parts, and clothing and equipage will each be 
requisitioned for separately. All other Class A supplies, if supplied 
from one designated depot, will be included in one requisition, and all 
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articles be listed thereon alphabetically in the various groups — such as 
"Tableware and Kitchen Utensils," "Range Parts," "Sutionery," etc. 

10. In making up requisitions, the following references are of value: 
General Ordera No. 39, War Department, 1915, aa amended. 

(a) Fundamental allowance, see Table 26, pages 544 to 553. 

(b) Allowance of Heavy Tentage, Table 26, page 544. (For num- 

ber of tent pins, stoves, etc., see note 24 on page 561, G. O. 
39, W. D. 1915.) 

(c) General Notes— Pages 557 to 574— 

Ambulance, equipment, etc., see note 40, pages 569 and 570. 

Note No. 1 Aparajo, complete 
" 2 Aparajo, repairs 
" 3 Auto ambulances and auto trucks 
" 4 Axes, pickaxes and shovels for infantry and cavsilry 
" 5 Barber kit, company 
" 6 Bars and headnet, mosquito 
" 7 Blacksmith's kit, pack train 

Blacksmith's and Farrier's march kit; see note 32 
Blacksmith and farrier set; see note 33 
Brandings, hoof, set; see note 18 
Butcher's kit; see note 31 

Camp, permanent, preparation and maintenance; see 
note 25 
'* " 8 Pack train cargador's kit 

Material required for repairs; see list, note 3 
** *' 9 Chest, commissary with equipment 

Combat train division headquarters; see note 41 
" ** 10 Cooking utensils, march kit, for field and artHlery 

bands 
Desk, field. Allowance for stationery, per; see note 29 
Dressings and medicines, veterinary; see note 2 
" "11 Drivers, regimental infirmary wagons, equipment for 
Farrier's and blacksmith, and march kit; see note 22 
Farrier's and blacksmith's set; see note 33 
•* " 12 Farrier's instrument pocket case 
*' "13 Flags and pennants, camp of instruction 
" « 14 Fuel allowances 

Harness mender; see note 21 
Head nets and bars, mgi^quito; see note 6 
** "15 Harness repairs 

Hoof branding irons, etc.; see note 18 
" " 16 Horseshoer's emergency equipment 
" " 17 Housewives, squad. See A. R. 1217 

Infirmary wagons, drivers of, equipment for; see note 11 
** " 18 Irons, branding, hoof set 

" " 19 Kitchen-car equipment. See bulletin No. 25. W. D. 

1916, instructions for installing and dismantling fieU 
ranges in baggage cars 
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Kit, barber's company; see note 5 
Kits, tool, march 

Blacksmith's and Farrier's; see note 32 
Blacksmith's pack train; see note 7 
Butcher's; see note 31 
Cargador's pack train; see note 8 
Carpenter's and Wheelwright's; see note 36 
Saddler's; see note 34 

Maintenance and preparation of permanent camps; see 
note 25 
Note No. 20 Medicines and dressings, veterinary 

21 Mender, harness 

22 Mimeograph supplies 

(1) Using wax stencils 

(2) Using Dermatype stencils 
Mosquito bars and head nets; see note 6 
Pack train and blacksipith's kit; see note 7 
Pack train and cargador's kit; see note 8 

23 Pannier, veterinary and appliances 
Pennants and flags, camp of instruction; see note 13 
Pins, poles, stoves, etc., for tents 
Preparation and maintenance of permanent camps 
Range, field No. 1. Articles belonging thereto 
Range, field No. 2 

Reserve supplies, division supply train 
Saddle bag, veterinarian; see note 39 
Saddler's march kit; see note 34 
Set of tools, blacksmith's and farrier's; see note 33 
Set of tools, carpenter's and wheelwright's; see note 37 
Set ofv tools, saddler's; see note 35 

** " 29 Stationery, field desk allowance 
" *' 30 Stencil plates, set 

Stoves, stovepipe, elbows, pins, poles, etc., for tents; 
see note 24 
'* *' 31 Tools, butcher's kit. Tools, barber's Co. kit; note 5 
" *' 32 Tools, farrier's and blacksmith's kit 
33 Tools, farrier's and blacksmith's set 
Tools, pack train; see notes 7 and 8 
" 34 Tools, saddler's kit 
" " 35 Tools, saddler's set 
" " 36 Tools, wheelwright's and carpenter's kit 
*i u yj Tools, wheelwright's and carpenter's set 
"38 Veterinarian's field equipment 
39 Veterinarian's saddlebag eqdipment 

Veterinary medicines and dressings; see notes 20 and 23 
Veterinary Pannier; see note 23 
" '* 40 Wagons, equipment of spare parts and accessories for 
« " 41 Wagon, combat, division headquarters 

" 42 Winter articles 
11. In preparing requisitions, the printed instructions should be 
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carefully studied and observed. The quantities on hand should be 
carefully entered, and the quantities asked for should not exceed 
the quantities to bring up the equipment to the required number pre- 
scribed in G. O. 39, War Dept., as amended. A carefully prepared 
requisition enables prompt action to be taken to supply the articles 
called for, while a carelessly prepared requisition results in return to 
the commanding officer, causing unnecessary delay in the organiza- 
tions and individuals receiving clothing, equipage, and other quarter- 
master supplies. No articles other than those listed in G. O. 59, W. D. 
1915, will be requisitioned for or purchased, except by special author- 
ity from the Department or Division Commander. 

Preparation of Vouchers 

12. (a) Purchases of fuel, forage, subsistence stores and other camp 
supplies, except clothing, equipment and transportation, and the pro- 
curement of non-personal services, should be vouchered on W. D. 
Form 330. 

(b) Such vouchers will be certified by the supply officer, approved 
by his commanding officer and sent to the camp, division, or depart- 
ment quartermaster for payment. 

(c) The authorities to be quoted on such vouchers are, viz: 
If procured under contract, the date of the contract. 

If by proposal and acceptance agreement, no authority need 
be quoted, but the first voucher on which payment is made 
must have filed with it: 

(a) One number of the accepted proposal 

(b) A copy of the letter of acceptance 

(c) A certificate of the contracting officer, viz.: 

"I certify that the award of the accompanying contract was 
made to the lowest responsible bidder for the best and most 
suitable supply or service, on proposals received in response to 

advertisement hereto attached, which was published for 

days in newspapers and sent to principal dealers at 

and vicinity, and posted in public places." 

This certificate should be altered to comply with the facts and if 

award was not made to the lowest bidder, the reason therefor must 

be given. 

(d) If future payments are made under the same proposal and ac- 
ceptance agreement, the vouchers should bear a notation "Proposal 

and Acceptance Agreement, filed with you. No. , accounts of 

, month of , and be forwarded to the quartermaster to 

whom the first voucher was sent for payment. 

(e) Purchaser or engagjcment of services specially authorized by 
telegrams or letters.-^latc and source of authority should be noted 
on vouchers — thus: 

"Letter A. G. O. No. 876452, July 18, 1919." 

"Telegram Q. M. C, July 18, 1919.- 

(f) Open market purchases and procurements of services (not pCT^ 
sonal) exceeding $100 must be reported by the purchasing officer on 
W. D. Form No. 14. (See A. R. 554.) 
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Property Accounting 

(g) All supplies purchased must be accounted for on Property Ac- 
counts (or return^), viz.: 

(a) Subsistence stores on Q. M. C. Form 219 

(b) All other Q. M. property on Q. M. C. Form 200 

(h) On the third fold of both the original and memorandum vouch- 
ers W. D. Form 330 and on both copies of Q. M. C. Form 217, there 
will be stamped: 

Property account of 

Quartermaster at 

Voucher, property account. No. :-. F. Y. 191 — , 

and the required data inserted in the spaces provided for the purpose. 
13. The Camp Quartermaster, or if none be present, the supply 
officer, will furnish the necessary transportation for persons and sup- 
plies on Government bills of lading and transportation requests, a 
supply of both having been sent to each supply officer. 

Transportation Requests 

(a) How to Obtain — Requisitions for supply of blank transportation 
requests will be submitted direct to the Department Quartermaster. 
If on hand, use Q. M. C. Form 160 (1 copy only) for requisition; 
otherwise by letter. When called for, blank transportation requests 
will be invoiced by the Department Quartermaster to organization 
supply officers or other officers who are accountable for quartermas- 
ters* supplies. Officers who are not accountable for quartermasters' 
supplies may obtain blank transportation requests on memorandum 
receipt from the Department Quartermaster, or from any officer who 
has requests and is accountable for same. 

(b) How to Account For — Blank transportation requests will, ex- 
cept when issued on memorandum receipt, be invoiced to the officers 
whom supplied, who will receipt for them and take up on Q. M. C. 
Form 200^-Property Account. Invoices will show both serial numbers 
(as No. 1000 to 1100) and physical number (so many T/Rs); but they 
will be taken upon property return as transportation requests (the 
physical number only), omitting any reference to the serial numbers. 
The serial numbers of all requests received, issued, cancelled, trans- 
ferred, lost or destroyed, will be stated on the proper voucher (invoice, 
receipt, or monthly list of Quartermasters* Supplies Expended, as the 
case may be), and all cancelled requests will accompany the monthly 
list of Quartermasters* Supplies Expended — Q. M. C, Form 203. 

Officers receiving blank transportation requests on memorandum 
receipt, at the end of each month, or at the expiration of the particular 
duty, if not exceding one month, will sign and deliver to the account- 
able officer a properly prepared report on Q. M. C. Form 151 (as 
shown in paragraph below), and a certificate showing by serial num- 
bers the transportation requests, issued by him and proper credit for 
the requests reported as used will be given the responsible officer on 
his memorandum receipt The accountable officer may then use the 
certificate referred to as a voucher to his property account, and will 
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transmit the Form 151 to the Quartermaster General. Requests un- 
used remaining in the hands of the responsible officer on the termina- 
tion of the particular duty for which they were transferred, will be 
returned to the accountable officer and the memorandum receipt given 
by the responsible officer, adjusted and returned to him. 

(c) How to Issue for Purposes of Transportation— 

1. Transportation for persons over the lines of any common car- 
rier will be obtained by the issuance of a transportation request, a 
separate request being issued for the rail transportation involved, an- 
other for the sleeping or parlor car accommodation to be furnished, 
another for travel on commercial steamer and still another for the 
transportation of excess baggage, when authorized. 

2. In movements of troops, whether in large numbers, few, or as 
individuals, ^he basis for furnishing transportation is the order pro- 
viding for it. A person requiring transportation will exhibit an 
order from competent authority. The Quartermaster will indorse 
on the original order, over his signature, the fact that transportation 
has been provided, its kind, the places from and to which it has been 
furnished, and the number of pounds of extra baggage transported 
(when authorized by the Secrertary of War) if any. The original or- 
der will be retained by the person who received the transportation, 
and, in case of a soldier entitled to commutation of rations while 
traveling, will be disposed of as directed in A. R. 1232. 

3. Paragraph 1116, Army Regulations, 1913, as amended by C. A. R. 
No. 41, May 31, 1916, sets forth the information which should be shown 
on a transportation request. 

4. Paragraphs 1110 to 1125, inclusive. Army Regulation 1913, as 
r. mended, governs the issue of transportation request to obtain trans- 
portation by rail. 

5. Paragraph 1126, Army Regulations, 1913, governs the transpor- 
tation of troops, teams, or employees over toll bridges, ferries, or turn- 
pikes. 

(6) Paragraph 1128, Army Regulations, 1913, governs the furnishing 
of sleeping car accommodations to persons in the military service, also 
paragraphs 1129, 1130, 1131, 1132, 1133 and 1134. 

Bills of Lading 

14. Use Of — Public property or other property transported at public 
expense will be transported on the prescribed form of Government of 
lading. This bill of lading has three parts: the original (Q. M. C. 
Form 153), the memorandum (Q. M. C. Form 154), and the shipping 
order (Q. M. C. Form 156). There is also an additional sheet to the 
original memorandum or shipping order (Q. M. C. Form 155) when 
the shipment is so extensive as to require more than one sheet. The 
property being ready for shipment, the bill of lading is issued. One 
copy each of the original and shipping order and three copies of the 
memorandum will be used, and these five copies should be made simul- 
taneously by the use of carbon paper. One of the three memorandum 
copies will be plainly stamped or indorsed "Property received copy," 
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and another "Property shipped copy." The shipping order will be 
signed by the officer making the shipment 

(1) In issuing bills of lading the name as well as the official desi<;- 
nation of the issuing officer will be stated in the space provided for 
''Consignor." 

(2) Bills of lading as issued will be identified by serial numbers, 
beginning anew, with each fiscal year (July 1st to June 30th). 

(3) Agent will retain shipping order, original and memorandum 
bills of lading will be receipted by carrier, the former mailed to con- 
signee and the latter to proper disbursing quartermaster with Form 
169 (as shown in paragraphs 103-108). "Property shipped copy" will 
be retained by shipping officer, and "Property Received Copy" mailed 
to consignee. 

(4) If property is turned over by any person other than officer who 
issues bill of lading, a shipping invoice in triplicate, showing number 
of packages, weight and contents of each package, should be prepared 
on Q. M. C. Form 201, one copy of which will be receipted by ship- 
ping officer, and returned to person making shipment, one copy for- 
warded with "Property Received Copy" of B/L and one copy filed 
with "Property Shipped Copy." 

(5) Shipments of officers' private mounts are governed by the pror 
visions of paragraph 1098, Army Regulations, 1913. 

(6) Shipments of baggage are governed by the provisions of para- 
graphs 1135 to 1139, inclusive, as amended. 

(7) Shipments of supplies are governed by the provisions of para- 
graphs 1140 to 1145, inclusive. Army Regulations, as amended. 

(8) Through bills of lading will be issued in all instances between 
initial and ultimate points of shipment including those for service over 
land grant lines, except where specific instructions to contrary have 
been given. Bills of lading should describe the articles to be shipped 
by their commercial names, giving separately such weights, dimen- 
sions or values, and manner of packing, as may be necessary to as- 
certain classification and rates and to enable recovery on loss. When 
property is shipped on carload lots, the initials and numbers of cars 
in which the property is loaded will be noted on bills of lading; also 
notation that shipment is made under tariflF, contract or special rates, 
as the case may be. 

(9) Bills of lading issued for shipment of bread by express will show 
both the gross weight of package and net weight of bread which it 
contains and package will be marked accordingly. 

(10) A bill of lading issued for supplies to be forwarded by convey- 
ance owned or leased by the Government should show that no pay- 
ment is to be made for the service. 

(11) Accomplishment Of — The consignee upon receipt of the ship- 
ment will accomplish and surrender the bill of lading to the carrier 
who makes delivery, being particular to note the reverse side of the 
bill of lading any loss or damage that may exist. This bill of lading 
then becomes the evidence upon which settlement for the service will 
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be made. In the absence of the consignee, or on his failure to re- 
ceipt, the person receipting will certify that he is duly authorized to 
do so, reciting such authority. Proper receipts Q. M. C. Form 496 
will be obtained by the receiving officer from the person to whom the 
property shown on each bill of lading is shipped, and will be attached 
to and made a part of the "Property Receiving Copy." All notations 
as to damage made on original bill of lading should also be entered 
on the "Property Received Copy," in order to afford ready reference 
to same in connection with inquiries that may be made. 

Transportation Reports 

15. Memorandum Bills of Lading and Copies or Transportation 
Requests. 

Every officer issuing transportation requests or bills of lading will 
transmit daily, accompanied by a letter or transmittal on Q. M. C. 
Form 169, to the officer designated to settle the accounts of the par- 
ticular road involved, all memorandum bills of lading and copies of 
transportation requests issued during the day. 

16. If an officer issuing a bill of lading, transportation, sleeping car 
or parlor request is in doubt as to the office which should settle the 
transportation charges thereon, he will send the memorandum bill 
of lading, or copy of transportation request to the Department Quar- 
termaster, accompanied by the letter of transmittal on Q. M. C. 
Form 169. 

17. Every officer who issues bills of lading or transportation re- 
quests will keep a monthly report of such issues on Q. M. C. Form 
151. This form must be kept up currently and with this end in view 
proper entry will be made upon Form 151 immediately upon issuance 
of bills of lading or transportation requests. If transportation charges 
are to be paid by some other disbursing officer than those shown in 
paragraph 6, the name and address will be entered in the column 
headed "Remarks." This report must not include bills of lading and 
and transportation requests issued during different months, but a sep- 
arate report must be made for each and every month. 

(a) Officers who are accountable for the requests issued by them, 
i. e., the blank transportation requests have been invoiced to them, 
will transmit their report on Q. M. C. Form 151, immediately after 
the close of each month direct to the Quartermaster General of the 
Army. 

(b) Officers who are not accountable for the requests issued by 
them, i. e., the blank transportation requests have been transferred 
to them on memorandum receipt, will transmit their Form 151 to 
the officer who supplied the requests on memorandum receipt and who 
is accountable for same. See Circular No. 1, O. Q. M. G. of 1916. 

18. (a) Bills of lading and transportation requests will be issued by 
commissioned officers only. The same care must be exercised in safe- 
guarding of transportation requests as would be given to actual cash. 
Should these requests through loss of theft, get into unauthorized 
hands and tickets be procured thereon, the carrier would be entitled 
to payment and it will be incumbent upon the officer charged with 
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the requests to prove that every precaution was taken to prevent such 
loss or theft. 

(b) If an officer discovers, that a request or requests have been lost 
or stolen, the local carriers will be notified immediately and a report 
giving the numbers and series of those missing and circumstances 
attending the loss, will be made at once through the department quar* 
termaster. Eastern Department, to the Quartermaster General. 

Hire of Transportation 

19. If transportation is required for moving baggage from armory 
to station, or to other places, the transportation on hand will be uti- 
lized to its fullest extent, and the supply officer will engage such 
additional transportation as may be necessary. For such transporta- 
tion the accounts will be stated on Q. M. C. Form No. 330, approved 
by the commanding officer and forwarded to the authorized camp 
Quartermaster, for payment. 

Deceased Officers and Soldiers 

20. (a) The disposition of the remains of deceased officers is pro- 
vided for in paragraph 87 and for those of soldiers in paragraph 167, 
A. R. 1913. All the provisions of the above mentioned paragraphs 
should be strictly complied with. Special attention should be given 
to the last sentence of paragraph 167, A. R. 1913, which states that 
"The responsibility of the surgeon for the proper care and prepara- 
tion of the remains will not cease until they are removed by the Quar- 
termaster for interment or shipment." 

(b) When necessary, new clothing, at expense of the United States, 
may be issued for use in the burial of a soldier. (1173, A. R. 1913.) 

(c) Arrangements should be made and, if possible, a contract en- 
tered into with a reliable undertaker for furnishing the necessary 
caskets and for embalming and preparing the remains of all deceased 
officers and soldiers. 

(d) Payment for the above mentioned services will be made on 
Form 330, W. D. The name and rank of the deceased, the regiment, 
company or organization of which he was a member and the cause, 
date and place of death, will be stated on the face of the voucher and 
voucher forwarded to Camp, Division or Department Quartermaster 
for settlement. 

(e) Shipment of remains to home of deceased or nearest National 
Cemetery will be by express on Government bill of lading. 

Blank Forms 

21. A supply of blank forms, Q. M. Corps, will be sent all supply 
officers when organizations are taken into the Federal Service and 
if additional forms are required, request should be promptly submit- 
ted to the Quartermaster General, Washington, D. C, per Circular 
No. 12, O. Q. M. G. 1916. 

General 

22. (a) Commanding officers will instruct their commands that the 
supply officer is the representative of the Quartermaster Corps and 
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no bills will be contracted without the authority of the commanding 
officer or supply officer. 

No expenditure of funds will be authorized by commanding officers 
unless authorized by law, regulations or authority of the Department 
Commander. 

(b) All vouchers must have noted thereon the authority for the ex- 
penditure. All authorities must be in writing, when authority is ob- 
tained by telephone for expenditures the telephone request must be 
followed by a written request requesting confirmation. 

(c) The supply officer will provide himself with a duplicating book 
and will keep careful record of all obligations contracted by him and 
will preserve these books for future references in settling claims. 

(d) The utmost care will be taken to conduct the affairs of the 
Quartermaster Corps in an orderly and business like manner. When 
in doubt, do not hesitate to wire the Department Commander for in- 
structions. 

23. The attention of all Commanding Officers of the National Guard 
is invited to the following instructions: 

Certain commands of the National Guard having been retained in 
or called into the service of the United States, all Commanding 
Officers of forts, posts or stations, are directed to communicate with 
I he Commanding Officers of the National Guard assigned for duty at 
cr near their commands and render them such assistance in the mat- 
ters of supplies, transportation, instruction and advice as may be 
practicable with the means at their disposal. 
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DUTIES OF THE REGIMENTAL QUARTERMASTER. 
By Major John C. McArthur (Inf.). Q. M. C. 

That evening Captain Q. went over to the quartermaster's tent with 
the other company commanders to get any available information from 
one longer on the ground than themselves. Captain A was tired, but 
apparently glad of an opportunity to talk. 

"I was glad when I was made quartermaster, for I had had con- 
siderable business experience and it seemed to me that it was right in 
my line, but after a week's experience I am willing to admit that 
it's no sinecure. I reached here before half the property had arrived, 
and, fortunately, had a little time to orient myself. I really hadn't 
an idea how to go about my new duties, but I found an old Q. M. 
sergeant of regulars, and, thanks to him, I learned a few things. 

"He loaned me a copy of G O. 39, W. D., 1915, and after some labor 
I got out a list of the Equipment C supplies that I would need for 
the rtgiment. These were invoiced to me, and then, in due time, I 
moved up here . with my property and invoices. Fortunately, the 
Q. M. sergeant had also taken the regimental supply sergeant in 
hand, and so, when we had our tents up and property checked in, 
wc; had a fair general knowledge of what the job required; but were 
glad of the day or two intermission before the arrival of the troops. 

"The first thing we did in our new office was to open the property 
account, and that was no small job; nor has it been easy since to 
keep it straight and up to date. Then I began to wonder how I was 
to handle subsistence and clothing. It didn't seem feasible to me to 
keep a stock on hand here, for that would make my establishment 
a sort of an advance depot, which didn't seem consistent with the 
functions of mobile troops. However, I wasn't sure, so I visited 
my mentor, who informed me that I was entirely correct in my 
estimate of the situation. 

"You see, commissaries and clothing are expendable and really dis- 
appear as property as soon as issued. My function, so far as they 
are concerned, is to act as an intermediary between the companies 
and the camp quartermaster. Take commissaries, for example. The 
companies will submit ration returns to me, which T will abstract or 
combine, and then draw in bulk and issue to them from day to day, 
as required. In that way the camp quartermaster issues to one 
quartermaster instead of to fifteen organizations. 

"Paragraph 1220, Army Regulations, states: *Upon the arrival of 
troops at mobilization or concentration camps ' the ration-savings 
privilege will be suspended and entirely replaced by issue of rations 
in kind.' 

"If this provision is enforced my duties will be easy, since I will 
simply draw in bulk the complete number of rations due the regiment 
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and distribute as due on ration returns. If, by any unfortunate 
chance, we are allowed the garrison ration, with savings privilege^ 
rU abstract your orders, draw in bulk, and distribute as ordered. At 
the end of each month I will settle with the camp quartermaster, get 
the savings of the regiment in bulk, and distribute to organizations 
as shown to be due. 

"In either case I need carry no stock and make no return or other 
subsistence paper. It is true that I shall use the issue slip (Q. M. C. 
Form No. 250) (Appendix "Z") in making issues, and the abstract of 
subsistence stores issued (Q. M. C. Form No. 251) (Appendix "Z") in 
settling with the camp quartermaster; but both are simply office 
forms, used as a convenience in handling the business. 

"Similarly with clothing. The organizations submit their requisi- 
tions to me, and I combine them and submit a single one to the camp 
quartermaster. He issues the clothing to me in bulk, and I, in turn, 
divide it up according to the amounts carried on the various company 
requisitions. Theoretically, I should have nothing left after the 
issue; but even if I do, I shall simply fill out the certificate on the 
back of my requisition, just as a company commander would in 
returning any surplus to me. And the same way with exchanges, 
ril get in all the misfit garments, and, after making all possible 
cross adjustments with them, turn them in to the camp quarter- 
master and reissue the articles received in return to those still 
unsatisfied. 

"In neither case do I carry anything over, and therefore I do not 
become accountable for anything, and you can easily see what a 
vast amount of paper work it will save me, leaving my small force 
free to attend to your comfort and prompt supply. 

"The tentage and camp equipment generally is different, for it 
remains property until it becomes unserviceable. Even it might be 
issued to me on memorandum receipt, just as I issue it to you, were 
it not that the regiment is sure to leave here some time and will have 
to take these or similar supplies along. It is really better, therefore, 
for me to assume accountability for it now. 

"However, there is little likelihood of the regiment being split up, 
so I have issued the property to you on memorandum receipt, and 
while you are responsible for it, you are not accountable and have no 
further paper concern with it, unless it is lost or destroyed through 
the intent or carelessness of your men. In that case you charge it 
to them on pay rolls and report the charge to me on Q. M. C. Form 
No. 208 (Appendix "NN"), whereupon I send you a credit slip (Q. 
M. C. Form No. 243) (Appendix "OO") or replace the articles as 
you prefer. Also when you draw additional articles, instead of mak- 
ing a new memorandum receipt, I give you a debit slip (Q. M. C. 
Form No. 242) (Appendix "PP"). I shall balance your memoran 
dum receipt and ask you to sign a new one each three months. 

It may interest you to know that I get rid of my accountability for 
the unservicable property that you turn in by means of surveys 
(A. G. O. Form No. 196) (Appendix "AA"), or by placing it before 
an inspector on inventory and inspection report (I. G. Form No. 1) 
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(Appendix "BB")» in exactly the same manner as does the camp quar- 
termaster or any other accountable officer, and I'd like to ask you now 
to be personally certain that the property you submit for exchange is 
clearly unserviceable, otherwise I am liable to have it thrown back on 
my hands. ^ 

"Paragraph 1571, A. R., states: The standard blank forms used in 

army administration, with the notes and directions thereon, have the 
force and effect of Army Regulations.' The notes and directions on 
property blanks require that a duplicate of each accountable officer's 
property account be kept at Washington. 1 don't have to render a 
return, in the ordinary sense of the word, but I am required to for- 
ward copies of all property vouchers to the Quartermaster-General, 
whether invoices of property received, receipts for property shipped, 
approved surveys and inventory and inspection reports, expenditure 
lists, etc.; in short, any change in my property account must have a 
corresponding change made in the duplicate account at Washington. 

"A far simpler method, it seems to me, would be to authorize me to 
drop all articles expended in the public service on an appropriate 
voucher; perhaps Q. M. C. Form No. 246, as explained in Circular 18, 
Office of the Quartermaster-General, 1916, would do, and to require 
me to furnish the camp or other issuing quartermaster with a copy 
as a basis for a replenishment requisition. 

"After all, while an accounting of some kind is probably necessary, 
the principal thing is to get the property iiito the hands of the troops 
where it is needed. I see no special necessity for a busy office in 
Washington to keep a minute account, for example, of the number 
of tent pins used by the 99th Infantry at Camp X, except, perhaps, to 
see that they are promptly replaced. 

"My certificate that the property has been properly expended in 
accordance with the intent of orders and regulations, together with 
the approval of my commanding officer, should be sufficient evidence 
that the Government's interests are being properly safeguarded, and 
that's about as far as accounting can well go under war conditions. 

"If it is desired to put the responsibility a little higher, the brigade 
commander might be required to inspect his regiments and report 
specifically on their use of Government property. In other words, I 
would materially modify the present accountability methods and re- 
quire instead a stricter responsibility from those in authority. 

"I believe the true function of the regimental quartermaster is to 
secure and transport supplies for his command as needed; to keep his 
transportation and personnel in condition for instant field service and 
to use it meanwhile in any way that will promote the comfort, health, 
and convenience of the regiment; to be constantly out among the 
troops studying their needs and devising means for meeting them. I 
don't believe he can be an efficient quartermaster if he is required to 
spend a large proportion of his time at a desk, and I am truly glad 
that I will not have it to do. What do you company commanders 
think of the proposition as I have outlined it, and its bearing on the 
efficiency of your various units?" 
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Captain Q promptly replied: "As far as my limited experience will 
permit me to judge you have the correct idea and I certainly hope that 
you will be allowed to give it a trial at least. The paper part of 
soldiering is what has always seemed most difficult to me and I can 
plainly see that any excessive amount of it would be as serious a 
handicap to a quartermaster as to a company commander. By the 
way, Captain, will you pay us or who is going to do it?" 

*'I have inquired about pay and disbursements generally and have 
been informed that all purchases, payment of troops, final statements, 
commutation, mileage, etc., will be handled by the camp quartermaster 
or one of his commissioned assistants. I am certainly relieved to 
know it, for anything involving money has to be so absolutely exact, 
and to follow such an elaborate system of checking and accounting I 
would have to devote a considerable part of my time to it in order to 
keep out of trouble and avoid financial loss. I may be authorized to 
make purchases, but will certify to the correctness of the tradesmen's 
bills and send them to the disbursing quartermaster for settlement. 
Of course, if our regiment is ever detached for service by itself I 
know that I will probably have to assume money accountability, but I 
shall avoid the evil day as long as possible. 

"Since the regimental transportation so vitally concerns your units 
it may be well to explain that I have exactly the equipment laid down 
in the Tables of Organization issued by the War Department, viz: 
Twenty-two four line teams and the same number of escort wagons. 
Of these ten are assigned to the combat train for ammunition supply — 
three to each battalion and one to the machine gun company. The 
remaining twelve belong to the field train. Of these four are assigrned 
to the baggage section — one to each battalion and one Xo the remain- 
ing organizations and regimental headquarters. The remaining eight 
wagons of the field train are called the ration section and are usually 
assigned — two to each battalion, one to the remaining organizations, 
and one to carry the commissary chest, folding scales, etc., and to be 
used for emergency purposes in case of breakdown of other wagons. 

"This seems a small allowance, but it has been designed to meet 
only the absolute necessities of a regiment under modern war condi- 
tions and will do it, provided each interested officer takes exceeding 
care to include in his unit's equipment only those articles authorized 
in G. O. 39, D. W., 1915." 

When, after an hour or so of talk, the four captains wended their 
way back to their companies they all agreed that, so far as the supply 
department was concerned, it promised to give them and their units a 
maximum of service with a minimum of work. 



COMPANY COMMANDER'S RELATION TO THE 

QUARTERMASTER. 

Captain Q, Officers* Reserve Corps, was not unprepared for the 
following telegraphic order, although its arrival did cause him some 
perturbation on account of his modest appraisement of his own ability 
to handle the strange, new duties so suddenly intrusted to his inex- 
perienced hands: 

"You are assigned to the 99th Infantry and will conduct one hun- 
dred recruits from Homedale Rendezvous to Camp X, where you will 
report to regimental commander for orders. Consult recruiting officer 
for details. (Sgd) "ROE, 

"Adjutant General." 



Upon reporting the recruiting officer assured Captain Q that he had 
received orders to furnish him transportation and help generally. **I 
have a deal with a party here to feed the recruits and he'll supply 
your men with two cooked meals which will be ample to get you to 
Camp X. I'll have your coffee money ready for you in an hour. 
Better wire Albany for your morning supply now and be sure not to 
let them charge you more than seven cents a pint. Here's your trans- 
portation request, exchange it for a ticket for your party at the station. 
See the agent about cars, and you had better take the 9:12 tonight so 
as to land at Camp X in the morning. See you later." 

Nothing but day coaches were available and it was fortunate that 
Captain Q applied early for they had to be ordered and barely arrived 
in time to be attached to the selected train. 

He returned to the recruiting station in due time and received his 
21 cents per man for one day coffee money in cash, for which he 
receipted on W. D. Form No. 327, and was handed the invoice part 
and also W. D. Form No. 372 to use in accounting for its disburse- 
ment. (See Appendix "CC") 

The cans of steaming coffee were waiting in Albany and nothing 
ever tasted so good to the tired men who had spent a miserable night 
without beds or bedding. Captain Q got the purveyor's signature on 
his voucher and spent the remainder of the time until th«ir arrival' at 
Camp X in selecting several trained and partly trained men to act as 
non-commissioned officers. 

The train dropped his two cars and they were quickly shunted onto 
a siding. He got his men off and, leaving them in charge of an ex- 
regular whom he had appointed acting first sergeant, went in search 
of someone to report to. The place was a hive of activity and it 
needed only one glance at the quartermaster's office, when found, to 
assure him that his questions there must be brief and to the point. 

"Captain Q, 99th Infantry — just arrived — want location my regi- 
ment's camp." 
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The busy officer glanced up and replied in kind: "Glad to see you. 
Colonel Z is at Camp Headquarters on the hill where you see flag- 
staff." 

Colonel Z greeted Captain Q warmly; presented him to General B, 
the camp commander, and, as they walked away said: **Your*s will be 
"D" Company since it is the fourth to arrive. Here's a blue print on 
which you can easily locate your camp. Captain A, the regimental 
quartermaster, is there and has ample supplies ready to issue. There's 
water piped to your kitchen location and the latrine has been con- 
structed, otherwise it is virgin ground and you will have your work 
cut out to get your men under shelter and your mess started by night. 
I trust you have some food left over for your noon day meal. You 
can buy cofTee at that farm house across the track. TU be around 
some time this afternoon, but must leave you now." 

On reaching the camp site. Captain Q, with the supply sergeant he 
had selected, went at once to the quartermaster's tent, where Captain 
A was busily engaged checking and sorting a mountain of supplies. 
"Well," the latter exclaimed, "I'm certainly glad to welcome you to 
our *city* and I hope that you'll take away a lot of these supplies. I 
know that the proverbial quartermaster is thought to spend most of 
his time sitting on his stores to prevent their being used and all 
mussed up, but I'm probably a freak for I can't get rid of them quick 
enough. Here's a list of what you are authorized to draw based on 
G. O. 39, 1915. I'll give you a wagon and you can begin hauling right 
away. While you're here you'd better make out your ration return 
and order what you will need at once from the commissary. I'll try 
to have it ready by two o'clock." 

Captain Q acted on the suggestion and drew everything on the list-^ 

5 axes and helves. 5 pans, bake. 

13 bags, surplus kit. 2 pans, dish. 

100 bars, mosquito single. 100 cots. 
200 blankets, O. D. 1 desk, field. 

5 brooms, corn. 5 globes, lantern. 

1 brush, marking. 14 head nets. 

4 brushes, scrubbing. 1 pound lampblack. 

5 buckets, G. I. 5 lanterns. 

2 bugles. 10 pounds 6d nails. 
2 cans, drinking water. 40 pounds 8d nails. 

Cooking utensils, march kit. 25 pounds 20d nails. 

1 cake turner. 5 gallons oil mineral. 

1 cleaver, meat. 5 pints oil neats foot. 

1 flour sieve. 1 paulin, large. 

1 fork, meat large. 5 pickaxes and helves, 

1 knife, meat large. 600 pins tent, shelter. 

1 ladle, soup. 100 poles tent, shelter. 

1 fire iron, set. 100 ponchos. 
S kettles, camp. 1 pot marking. 
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2 steel rakes. 15 tents, pyramidal large. 
1 range field complete, No. 1. 2 tents, wall. 

5 shovels, short handles. 500 tent pins, large. 

1 stick, shoe size. 500 tent pins, smalL 
1 stretcher, shoe. 1 latrine screen. 

1 tape, foot measure. 10 whistles and chains. 
100 tents, shelter half. 5 wicks, lantern. 

When the last of it had been checked out Captain Q signed the 
memorandum receipt (Q. M, C. Form No. 227) (Appendix **DD") for 
the non-expendable articles. "That makes you responsible," explained 
Captain A, "but not accountable. When any of it becomes worn out 
or unserviceable for any cause bring it here and I will exchange it 
for you. Take as good care of it as possible and — 'save the pieces.' " 

"By. the way, Mr. Quartermaster, how do I get ice, soap, candles, 
and toilet paper? I understand that we are entitled to certain quan- 
tities of those articles and that they are not charged against our ration 
allowance." 

"Your information is quite correct. Each organization is entitled 
to a free issue as follows: 

Ice — 100 pounds per day and one pound for each man over one 
hundred men. 

Soap— Four pounds for each hundred rations. 

Matches — Such quantities a3 the regimental commander may direct. 

Candles — One and one-half pounds per hundred rations. 

Toilet paper — One package for each sixty rations. 

"Just put the amounts authorized on your ration return under the 
proper heading and draw it in the same manner that you do your 
subsistence stores." 

Captain Q took advantage of the opportunity to make out his ration 
return at the quartermaster's office where there were facilities for 
writing and also where he could get any needed help from the regi- 
mental supply sergeant. When completed he took it to the Adjutant's 
Office for the Colonel's approval and then back to the quartermaster 
with his order for supplies immediately needed and was assured that 
they would be delivered to his company early in the afternoon. 

Just as he was leaving Captain A said: "I take it for granted that 
you want to draw clothing for your company as soon as possible so 
get your requisition in today, or tomorrow at latest. You probably 
know that I don't carry any stock here, but simply draw in bulk for 
the entire regiment and then make separate issues to the companies. 
All the organizations will be in by tomorrow night and as soon as I 
can get their requisitions I'll consolidate them; dra>y in bulk from 
the camp quartermaster; sort out what each company has called for 
and issue." 

Captain Q found it impossible to do anything about clothing that 
afternoon, and, in fact, it was well after night before the camp was 
habitable and the men fed. The following morning he. distributed 
individual clothing slips (Q. M. C. Form No. 165) (Appendix "EE") 
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to the acting corporals with these instructions: "Make out one of 
these slips for each man, you will find a list of the articles each is to 
draw on the bulletin board. Ask him the size of his hat, shoes and 
stockings, and enter them in the column 'sizes req'd/ Get his chest 
and waist measures — use this six-foot tape if he doesn't know them — 
and, after looking him over, decide whether he is thin, stout or 
medium in figure and place the letter T, S or M after these measures 
which should be written in the blank space following the name of the 
garment, but not entered in the column *sizes req'd.' The fit of the 
shoes is most important so I want you to take the tape and foot stick 
and verify the sizes given you by the men. Remember the shoes 
should be at least an inch longer than the foot. Now be careful and 
when you have them completed report with your squads at the office." 

It was nearly ten o'clock before the squads began to arrive. Cap- 
tain Q had the men up individually and then both he and the First 
Sergeant looked them over carefully and, after referring to G. O. 17, 
W. D. 1916, estimated sizes required and entered them on the slips. 
He knew that the method was far from accurate, but it was the best 
that could be done since they had no model garments to try on. 

When all the slips were completed in this manner they were ab- 
stracted and the totals entered on the requisition (Q. M. C. Form No. 
213) (Appendix "FF"), which, after being signed by Captain Q and 
approved by Colonel Z, was sent to the quartermaster. 

Captain Q noted that the individual clothing slips were also in- 
tended for use in drawing clothing for individuals in emergencies, 
such, for example, ar> destruction by fire or the arrival of a single 
recruit. (See model form page 66.) He asked the first sergeant what 
the distinction was between the two issues and was told that the bulk 
issue was always made if possible since it saved an enormous amount 
of work, particularly paper work, for the reason that the individual 
issue required each slip to be signed by the company commander; 
that the slips be abstracted on Q. M. C. Form No. 180 (Appendix 
**GG"); that this abstract be compared and settlement made with the 
quartermaster periodically, etc. 

Captain Q promptly decided that the First Sergeant's reasons were 
adequate and that he would be very sparing in his use of the individ- 
ual method of drawing clothing. 

In due time the Quartermaster announced his readiness to issue to 
"D" Company, whereupon Captain Q checked the clothing by means 
of the requisition and had it taken to the company, where it was 
sorted and issued by means of the individual slips. A few items that 
were found to be in excess were returned to the quartermaster and 
receipted for by him (Appendix "HH"). Likewise several misfit gar- 
ments were sent back with request for exchange which was soon 
affected. When these matters were finally all straightened out Cap- 
tain Q had the various amounts to be charged to the men listed on 
Q. M. C. Form No. 165b (which is a summary of individual clothing 
slips "EE"), and which he then filed with the completed copy of the 
requisition returned to him by the Quartermaster. 
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The succeeding days were busy ones and full of problems to be met and 
solved. Private E., who had had previous service in the Regular Army, 
came to the office one day and stated that he wished to make an allot- 
ment of $10 per month for six months in favor of his mother. The 
First Sergeant filled out the form for him (Q. M. C. Form No. 18) 
(Appendix "MM," page 79), and later had the same service to 
perform for others to whom the scheme appealed. Several men 
wished to save, but, having no one dependent upon them, decided to 
make deposits with the Quartermaster (Q. M. C. Form No. 8a) (Ap- 
pendix *'KK"). The 4 per cent, interest paid was an inducement even 
if the money could not be drawn out until final discharge from the 
army. To each of these men Captain Q issued a deposit book (Q. M. 
C. Form No. 41) (Appendix "LL"), and instructed them to bring it in 
with notification of the amount they wished to deposit not later than 
the 25th of the month. On that date work was begun on the pay 
rolls and continued with unremitting care until they were finally 
checked and compared on the last day of the month (W. D. Form 
No. 366) (Appendix "MM"). As soon as possible after they had 
been signed by Captain Q and the mustering officer they were sent 
to the Paying Quartermaster, together with the deposit books filled 
out in the amounts each man had specified. Captain Q then com- 
pleted his share in the deposit transaction by reporting them to the 
Quartermaster-General on Q. M. C. Form No. 8a. 

The Paying Quartermaster after figuring and entering amounts due 
each man sent a copy of the completed roll back to the company 
commander the day before the one designated for paying the troops, 
to enable Captain Q to copy the extensions on his retained roll. The 
deposit books were receipted and returned to their owners at the pay 
table. 

With that transaction Captain Q practically completed his introduc- 
tion to the Q. M. C. Forms that concerned his functions as a company 
commander. 



/• 



APPENDIX "A.** 



1. Based on the requirements of the uniform regulations^ equip- 
ment manuals and on the requirements of the service, the following 
is a detailed list of the clothing and equipment necessary for an 
ofiicer of the Reserve Corps to have in his possession when called into 
active service. 

Ordnance Equipment 

For each dismounted officer. • 



New Model Equipment.* 

1 can, bacon. 

1 can, condiment 

1 canteen. 

1 canteen cover, dismounted. 

1 pistol belt, with magazine 

pocket, web, double. 
1 cup. 
1 knife. 
1 fork. 
1 spoon. 
1 meat can. 
1 haversack (except mounted 

officers). 
4 pack carrier (except mounted 

officers). 
1 pouch for first-aid packet. 
1 pistol holster. 

1 pistol, caliber .45 

2 extra magazines. 



Old Model Equipment.* 

1 canteen with strap. 

1 cup. 

1 haversack strap (except mount- 
ed officers). 

1 haversack strap (except mount- 
ed officers) or suspenders for 
belt. 

1 meat can. 

1 knife. 

1 fork. 

1 spoon. 

1 pouch for first-aid packet. 

1 pistol belt with magazine 
pocket, web, double. 

1 pistol holster. 

1 pistol, caliber .45. 

2 extra magazin«s. 



Quartermaster Property. 



1 mosquito bar. 

1 bedding roll.** 

2 blankets. 

1 basin, canvas. 

1 bed sack. 

1 bucket, canvas. 

1 lantern. 

1 clothing roll. 



1 cot. 

1 identification tag with tape. 

1 shelter tent complete with 

poles and pins. 
1 poncho or slicker. 
1 whistle (company officers 

and battalion commanders of 

infantry). 



* Either model of equipment permissible. 

♦•The bedding roll supplied by the Quartermaster Corps or any other canvas roll 
may be used as a combination bedding-clothing roll. 
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Clothing: 

1 leggins, pair. 
3 undershirts. 

3 drawers, pairs. 

2 shoe laces, pairs. 
5 stockings, pairs. 

1 hat, service. 
1 hat cord. 



1 coat, o. d., wool. 
1 coat, o. d., cotton. 
1 breeches, o. d., cotton. 
1 breeches, o. d., wool. 
1 overcoat, o. d., wool. 

1 waist belt. 

2 shirts, o. d., flannel. 

1 shoes, russet leather, pair. 



Medical. 
1 first-aid packet. 



Miscellaneous. 



1 compass. 

1 pair field glasses. 



1 notebook and pencil. 
1 watch. 



Toilet Articles. 



1 comb. 

1 housewife. 

1 mirror. 

1 tooth brush, with paste. 



1 package toilet paper. 
3 towels. 
1 cake soap. 
1 shaving outfit. 



For each mounted officer in addition to above: 
1 set of horse equipment, consisting of: — 



1 bridle, cavalry. 

1 watering bridle (not re- 
quired if Model 1909 bridle 
is on hand). 

1 currycomb. 

1 nosebag (or feed and grain 
bag). 

1 halter headstall. 

1 halter strap (or halter tie 
rope). 

1 horse brush. 



1 lariat. 

1 lariat strap. 

1 link. 

1 picket pin. 

1 saddle (McClellan or Whit- 
man). 

1 saddle bags, pair. 

1 saddle cloth with insignia. 

1 saddle blanket. 

1 surcingle. 



2. It is recommended that all officers of the Quartermaster Corps 
of the Officers' Reserve Corps provide themselves with and keep 
on hand at all times the following equipment: 

1 medium weight olive drab blouse with proper insignia of rank 
and collar ornaments. 

2 pairs woolen olive drab breeches. 
2 olive drab woolen shirts. 

r campaign hat and regulation officers', hat cord. 

1 pair leather leggins. 

2 pairs russet leather shoes. 

1 pair russet leather riding boots, if desired. 
1 officers' overcoat. 
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3. The unit equipment manuals for the various arms authorize 
organization commanders to keep on hand such of the following 
articles authorized by paragraph 1522 A. R. (articles of ordnance fur- 
nished by the government for use of officers serving with troops) as 
may be necessary to properly equip the officers on duty with these 
organizations. 

Pistols, caliber .45. 
Extra magazine. 
Pistol belts. 
Pistol holsters. 

4. The horse equipment required by mounted officers below the 
grade of major are included in the ordnance unit accountability of 
the organization to which they may be assigned. 

5. It is not necessary for reserve officers to purchase the horse 
equipment and articles mentioned in paragraph four above, but they 
may purchase such articles and use them if they so desire. 

6. Officers of the Reserve Corps may purchase uniforms and 
equipment from the Supply Departments of the Army, for their per- 
sonal use at any time. 



APPENDIX "B- 

Estimate of Funds required for the service of the Quartermaster 
Corps at Camp X, N. Y., by Major John Doe, Q. M. C, U. S. R., in 
the month of March, 1917. 

I*. /A. or 

O. Q. M. G. Appropriations, P. Y. 1917 Amount Total 

Authorization No. 

1-17144 Supplies, Services and Transport at ion. $10,000.00 $10,000.00 
1-1714 Barracks and Quarters 2,000.00 2,000.00 

$12,000.00 



It is respectfully requested that the funds be placed to my official 
credit, as follows: 

Treasurer U. S $12,000.00 

Read carefully the note on back of estimate blank. 
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Recapitulation 

. . Amount of Outstanding ^ , Deduct funds on Amount 

Appropnations Estimate Debts ^o*** hand available Required 

Fiscal Year. 1917 ^^^^ ^^ ^^^^ ^^ ^^^^ ^^ ^^^^^ ^^ P^j^ ^^ 

Fay of the Army. 

Mileage, etc 

Supplies, services, 
and transporta- 
tion 10,000.00 10,000.00 10,000.00 

Equipment officers* 
schools 

Horses: Cavalry, 
artillery, and en- 
gineers 

Barracks and quar- 
ters 2,000.00 2,000.00 2,000.00 

Military post ex- 
changes 

Roads, walks, 
wharves and 

drainage 

JOHN DOE, 
Major Quartermaster Corps. 
Approved: 

Station, Camp X., N. Y. Colonel, 99th Infantry, 

Date, March 8, 1917. Commanding. 

Q. M. C. Form No. 34 
(Authorized April 15, 1913.) 

ESTIMATE OF FUNDS REQUIRED 
By Major John Doe, Q. M. C, U. S. R., at Camp X., N. Y. in the 

month of March, 1917. 

Officers submitting estimates of funds will be governed by instruc- 
tions contained in Circular No. 1, O. C. Q. M. C, 1912 (pars. 87 to 92. 
inclusive). 

Department and other quartermasters to whom apportionments of 
funds are made, or specific authority given, for the purchase of sup- 
plies or procurement of services, will submit estimates of funds to 
the office of the Quartermaster General, quoting in left-hand column 
on face of estimate the O. Q. M. G. letter of apportionment number 
or specific authority number and date opposite each appropriation 
under which funds are required. 

Quartermasters to whom allotments are made or to whom specific 
authority for the purchase of supplies or procurement of services is 
transmitted by Department or other quartermaster making allotment, 
will submit estimate of funds to the officer making the allotment or 
transmitting the specific authority, quoting in left-hand column on 
face of estimate letter of allotment number or O. Q. M. G. authority 
tumber and date opposite each appropriation under which funds are 
squired. 



Appropriations will be entered in order as shown by the Army 
Appropriation Act published in General Orders of the War Depart- 
ment. 

Extra sheets of this form will be supplied if required. 
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Table VI— Regiment of Infantry— War Strength— (Continued) 

EQUIPMENT C—Continued G. O. 39. W. D., 1915, part of page 131. 




Stretchers, 

shoe C&E 1 

Sweaters ....C&E 144 
Tables, fold- 

Tapes, foot 
measure ..C&E 1 .. 

Tape, measur- 
ing 100 ft....l.E 

Tents, shelter, 
hf. 
Dism'nted .C&E 144 .. 
Mounted ..C&E 6 .. 

rentage, heavy 
Tents, com- 
plete- 
Pyramidal, 

large C&E 

Pyramidal, 

small C&E 

Storage ... C&E 
Wall C&E 

Canv. latrine 
Screen .... C&E 1 1 

Thread, sad- 
dler's— 

No. 3, lbs. .A.T 

No. 10, lbs.A.T 



4 111.... 
575 55 51 35 24 .. 



15 

1.890 winter use 



1 1 



1 1 1 



15 



1 .. . 



575 55 51 35 24 .. 
24 8 4 6 6 2 



1,890 
98 



x%«. »A ^ » ^ ^ « /^-^.s^For use of 

20 . . 80 9 8 6 4 x3 270 Guard 



23 11 32245 

2 

.. 1 1 2 



1 1 1 



6 
6 



1 



49 

2 For Res:. Q. M. 

19 



^fRep. of Q. M. 
6 I Harness 



\ 
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CLOTHING ESTIMATE 

„ A?*-...(?jrflr/er, Fiscai Yur WPl . ^Ta S55-3.-. Date -.*«flli..2 ,.1^1? .;: 
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Richard Roe 

Ifajor General Companding, 
ltaii».........»J??n>pX., N,Y. , . 

DaU .¥.^^..?!»*f. , 191 ?• 

(OTBB) 



John Doe 
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APPENDIX "G 



ttr**' 



555-4 



SPECIAL REQUISITION FOR PUBUC ANIMALS 



Required at _...Q«afi. JL. Jf«1! J£o.rH,. 



.., Jift^^L?-* ^, 19 ff' 



CLASS QF ANIMALS. 



Riding horact, 

Wheel mules, four^iRule team. 

Lead mules, four-mule team. 

Riding mules for wagon and pack trafns, 

Ridit>g mules for mountain batteries. 

Pack mules for pack traJMt 

Pack mules for mountaii\,i)atteries, 

Pack mules for iMkchintf ^gun platoons. 



ORGANIZATION 



yir«t Srigade, Ih/antry 
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1" 


Ii 
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• 18 








3 


■ 
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... 
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P.Tl. 
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u.%. 
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18 
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48 




1 



REMARK* 



Tb« »bOTe animals should M ahippod, so as to arrlTO at tha Ca^p nel latar 
than April 1, 1917. 



1 cxrufy that the above reaubition Is correct, and the public aolaiala required for art neeessary for ttie pv«ptr'. 

I and I 



equipment of the oiyinizations and means of traiuportation as above stated. 



AFPROVBO: 



Rlohard Hoo, 



John Baa, 



Major O anaral. cmmawamt 



Station. -_5f5?-2^A_*.»T..r 

Dste, Ha roh 2.1M7. 
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q. M. C. Form Ko. 16«. 



MONTHLY REQUISITION 



SUBSISTENCE STORES AND FUNDS 
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;y. 



,.jQlia fioe. .♦ 

Major (i.lI.Corps.U.S.R. *-^«'*^* 



•*■••■■■•><■■•■■>»»#»•#♦ 
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APPENDIX "J." 

SAMPLE ENTRIIE^S IN CASH BOOK— Q. m/c. Form No. 80. 

War. 
Camp X, N. Y., Quartermaster. 

Receipts and Disbursements. 













ZviO 


■ 


• 


9 S 

©73 9 







0-2 


»N 


2; 


|-=i 




Vouchei 

% 


From wl 
received 
count 


Mar. 


CD. 


W. W. No. 444 


1st 


555 


Treas. U. S. A. 

2/28/17 


Mar. 


1-2 


Paid on 


2nd 




voucher. 



TOTAL 



S. S. & T. 

F. Y. my 



Btrracks and 
Quarters 
F. Y. 1917 



tr. 



$12000.00 



Dr. 



Dr. 



$10000.00 



Cr. 



Dr. 



$2000.00 



Cr. 



$14.25 



$10.00 



$6.25 



SAMPLE ENTRIES ON CHECK STUB. 








u 



•8 

9 












> d 





fj 






• 
0S 




.2 0^ 


> 


«M 


•0 




o 




*- A 


M 





et 




z 

^ 

^ 


4) 


eck in 
deposi 
::ount i 



u 


§ 



a 

< 




1 


6 




CSS 


53 

Od 


6 


« 






Amount brought 












3/1 


forward. 












W. W. 444 Treas. 








U.S. 2/28/17 










1 


3/2 


Public Service 














Corporation 


No. 1 


$10.00 




$11990.00 


3 


3/2 


John Straight 


No. 2 


6.25 




11983.75 



*8 

o 
o, 



s 

o 

a 

< 



$12000.00 



SAMPLE CERTIFICATE OF DEPOSIT. 

Treasury Department. 

Original. Office of the Treasury of the United States. No. 555 

Washington, D. C, March 2, 1917. $12,000.00 

I certify that Twelve thousand ($12,000.00) dollars, the amount of 
War Warrant No. 444, dated 2-28-17, has this day been credited in dis- 
bursing account, subject only to the official check of 56,789,* John Doc, 
Major Q. M. C, U. S. A., Camp X, N. Y. 

JOHN JONES, 
Treasurer of the U. S. 
Counersigned : RODMAN SMITH. 



♦Symbol number. 
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SAMPLE OF Q. M. G. O. FORM No. 693. 

Major John Doe, Q. M. C, U. S. M., 

Camp X., N. Y. 
(Through Department Quartermaster, Eastern Department.) 

With reference to your estimate of funds dated Feb. 27, 1917, 
request has this day been made upon the Treasury to have $12,000.00, 
appropriations as indicated below, deposited to your official credit 
with Treasurer of the United States, Washington, D. C. 

By direction: 

H. M. LONG, 
Major, Q. M. C, U. S. Army. 



Approprisltions. Amount 

Supplies, Services and Transportation, Q. M. C, 1917 $10,000.00 

Barracks and Quarters, Q. M. C, 1917 2,000.00 



Total $12,000.00 

Note. — This is merely a letter of advice, and credit must not be 
taken for these funds until notification has been received that they 
have been placed to the official credit of the officer to whom this 
letter is addressed. 
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APPENDIX "J." 



WAR DCPARTMMrr 

Pu biK POra No. aM. 

* i cdbjrUMCoiBptraflcrofih* 

timnut Aptil m, 1814. 




^^^ VoycherNo. ... ^ 

GaiMnrAccotint 

PUBLIC VOUCHER i>«.ii/wc««nt 

Purchases and Services Q^her Than Personal 

I _ ' Symbol _. It 



A. 



APPIOf RIATIOII I 
APPMPBIAnONi 
Appiopmatiohi 

The United States, -y. y /f / 



Symbol. 
Symbol. 



ADDRESS; 



oajicT 
•vwaoL 



ARTICLE OR tERVICC 




X/^^iiM^ 




, DR.. 



OUANTirV 



uaiT 

Pltl«B 



AMOUMT 



0l..f...M\t.d 



NO r A noma 




.t I. 



M ia S7 pajrw, or t 



TOTAU 




(Awount 10 tt tfnoMtUiy BJM ia €j pajrw. or twtort tlfaataia by payot^ withoat altarsttan or mtmm at uaj kljut.) 
* I cunrr that the abovo account u coirect, and that payment thenfpr J9« not b^fn received. 



•CXARIHCD at 



(do not OON Kt ROrUCATI, 



) 



( A ar noiaUoBi maiia in ipacH proTMad tbaraftar oa tba lavaraa of 




baeoftM a part al lUa Mrilflaua.) 




I OR 



Appioved for 'a^^V^y 
Date,. 



4^-r 



on. 



^iOy ch^ No. .^, 




above epeeified, or the 

' in acoordance widi 

agreesunt lettered .^L 




^,, in favor of p>yeefcni»d above, for %^,J^0xi 



(Data.) 



.^. doUan and >. 



^.^ , la CASH, the nun ol 

. centa, in fuU paynwnt ol the aboY* account. 



• WlMB a ToucMr to eartlAad in l'>« nanio c 
(|p(,mi>t«pp«v. y«fiH0ple;"Oil^l 



el n<aBipiayo<c«-pm.Mn, lli*m-iMo) iba Mrwn w \\m% llii ninipaiiy o-cg porala nam*, ai wcU M tka capadt; la wbieli In 
B41ioa C«»faB|, yw J«ta WbIUi, tmsxtm^rvi Tnawr*.-, ai tba «*•• aiajr Im. a-VM 
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WAS nrAfmmn 



"^ tnmmj AaMtt, Mi«. 




e.*.. 



Voiiclwr N«» 
General Account 
PUBLIC VOUCHEf? DetaiJAccount 

PURCHASES AND SERVICES OTHER THAN PERSONAL 

hfnormAim, ^m^}hQHaitlh^.ifiMl(^^ 8y«b^l. %J^,7rS^.. 

...^ SyfliwL.,„«>..^..... .............. 

9y"i>*i. Ji 








(oe HOT uoMDi wrmcart.) ***** 



bf fyMb wIttMt alUfadoa at KMur* ol uy Uod.) 



EXAMIWO CY 



(Aay aouitat aad* te t|MM WMM ttmlar M th* rawM •( Ikli TMcktr bwMM • yart •( Uli owUllckU.) 
I cunrr tlMt t1i« above MtScha have been raoelTed by aae in mod conditioii, and ia tba quality and quantity above specifled, or the 



•errlcea parfomed aa aUtad, and they an in acooidanae with otden ueiefor ; that the pricee chanad an naaooable, and in accordance w 
theacneaeatiorthat they wen aocuf^uncooBfanoe with No. .^^o( the Bieuodoladvertiaingud under the fonaol apeement letiend 
MtbowB«qlherevetBelMaHl.« ^ j f J^4 Jb r 



Appioved faif v-x-M-^—- 







».fe. 



L.., in iavor ot pa: 




(IMa.) 



..•..««»..«««. goiliii and •• 



..^^^>-.» , in CASH, the aun o( 

., centi, is IhU pnyaeat ol the above acoouat. 



• WkMa«nMiUoaruaidlau>aMa*«l««aapwyorMr]M<«iloa,tb«iiMi«oltlMMrMa w.-lttof tb* nampaar p aanaimia 
4p^an4iVfeK. r«ia»Mijla;" rii > B aB>geiwaCwiyaay,>wJeanB«lifc.Baciti>f f .'^TiWMMwt,wttieiiaw^.b» *^ 



lavktahhe 
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16 Appendix 



tttr if 



APPENDIX "K. 

War Department, 
Form No. 329a. 

(Approved by the Comptroller of the Treasury. April 29, 1914.) 

War Department. 
Quartermasters' Corps. 

Abstract of Disbursements made by John Doe, Major, Q. M. C, 

U. S. R., at Camp X., N. Y., during the period from 

March 1st, 1917, to March 31st, 1917. 



-Appropriation- 



S. S. & T. 
No. of Q. M. C. B & Q. 

Voucher. Name * Amount. F. Y., 1917. F. Y., 1917. 

1 Public Serv. Corp.. . .$10.00 $10.00 — 

2 Straight, John 6.25 — $6.25 



BRIEF 

Form No. 329a. 

WAR DEPARTMENT, 
Quartermaster Corps. 

ABSTRACT OF DISBUi?.SEMENTS 

Made by 

John Doe , 

Major, Q. M. Corps 

at 

Camp X., N. Y. 

From March 1st, 1917. 

To March 31st, 1917. 

Amount $16.25 



Appendix 



17 



APPENDIX "L. 



«T M 
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«T ** 



CAM» OS* ZHFASntT DIVISIOH. WAB BTBEVOTS. 

QssAdB. nsrim«ai»iim<inDiKM0iNrD.iiEKi«ii6iiHM 

IF 




TlK ^^®~ **""^3*[l6tND ^ 



Hospital 

E«towliea«r8M« 

(MqtDriMn* 



A DMsiort H«dqu«rter« ^ Hil(|r>or Orluuatians yr* Cmn^ Umits - 

* Bfi|adiH«tfquMtwift B FnUI Hoqiiui (Sat up) Jg^ WxfnPmMhL ^ 

4* Camp lafirmary ' 9. Ambulanc* Sarvic« v v t Tri^phomcitdTriegraf^h Sarviot 

of Prmancnt C«nv ^^eraonnd 



NKYOS. 
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1fd<|r&IVnMnfenk CMnpCnmnwir 



Appendix 



APPENDIX "M." 

Q. M. c. Form NO. 119. 
Authorized April 23, amended February. 26, 1916. 

CIRCULAR-PROPOSAL. 



H*. 



ADVBRTISEMEirr. 



(Place) 



(Date) 



. JUUMh..4t)L , 191T . 



SEALED PROPOSALS, m duplicate, subject to the uaual conditions, will be roceiyed at tUs office until 
the tune specified below, at which time and place they will be opened in the presence of bidders who attend, 
for the supplies or senrices specified below, the QoTomment referring the ri^t to rqect or accept any or all 
bids or any part thereof. 

Bidders foe suppU^ must state the time when and the place where they propose to make deliveries. 
Bids are invited for delivery as indicated below, but proposals for deliveiy at -other points will be entertained. 
Bidders for seiyices of any nature, must state the date they will begin work and ihe date they will complete 
the same. 

Proposals for any class of stores mentioned, or for quantities less than the whole required, wiU be received, 
and the quantities may be increased or decreased to an extent not exceeding 20% should the interest of the 
public service demand such change. 

Preference will be given to articles of domestb production or manufaotore, conditions of quality and 
price (inctuding'in the price of foreign production* and manufactorse the dn^ thereon) being equal, and 
such preference will be given to articles of American production and manufacture produced on the Pacific 
Coast to the extent of consumption required by the public service there. 

Proposals will be signed by the bidder, inclosed in sealed envelopes, postage fulfy prepaid, and addressed 
to the undersigned, marked: "Proposals for .' ffflppi 1 f , to be opened 

at....ll.„JLJkf.,...JIaroh--15^-191I....': 



Jtoba-Do^v- — 



<lMilld» MlMt tddfWi.) 



PROPOSAL. 

(Place) ...i J. 

(Date) , - 

In accordance with the aT>0Te advertisement, the undersigned proporiea to furaiah and daiiTer tho 
snippliea, or perform the services sa stipulated below, at the prioea and within the time specified. 



Schedule of Supplies or Services; to be fumisiied at ff^np I,^ y-, T. 



ikftlela, er 8«TlM^ Md DtMr^Uoa. 



Quatttf. 



Oatt. 



Untt 



TliMfgrtar' 



riMfgrI 
nbhtai. 



RmtA Vopd« 

m m 

le. X Whit« 0«t«» 
BtAdiag 8tr«»* 
Qntons, ** » |0Ct 



IMO 
10T,S8O 
ijlS.MO 

100 

000 

04,000 
00,000 

flfift. 



w.: 

I«0,( 

a4, 
i.^ao. 



OorA. 

XOOlbil 
^00 " 

1100 " 

m 

100 " 

100 :• 

IQP " 



D«llT#r- 4' Icni^lis 

l#l Boal Slab wood 

bagla ii 

t«n dayii 

aftar 

data of 

opaiiliig( 



) Tha ooiidi« 

) 

)ticnM of Q.V. 



) 

)6.0*.rorB Io« 

JlgQ Till town 
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Q. M. C. Font W*. IMfeb 



AaostM, <Mi gBanen, am» DuomimoM 



fha dord wood vast 



111 llnbs sad bruA^ r«llT«r«d 



'— ^'-*"- 



QUAITRTT. 



ostyia 4«'foot l«&stli« aiid aplit 1o mst 



iaaliM In AlMwter, and 
fhb f •llpving vlll 



sawed la 



Umr. 



UWIrr Pawi. 



Dolk. Caate. 



SStfl lS£ lififiA* 



b« •o.vad, drx, aot raraad 



l^mvoB 



la oorda or 120 onbio feflt» aavad or 



1£, Id 



lardb. plaa, apnea, 



be oonal^ered birdw>ed: lib, beedh, blrab, ebaat- 

B«t, eattonroed, ela, glfm, hlakoiy, aap.o, lak, potolar. ale* 

fba felloaiag «lll|be coaalfared a^ftufod! Cpdar, fS|r. b«ae^. 

• mraaa. at4* 

fba slab weed aboaid be of propar ^Ise aad l^^dltba fdr aaa la 



ereaatarlaa 

Vbe Oata to be graded of tb^ beat duality { to 
oped, aad well Batwad» irl^, 4*aet, plooji, aad 
otber gralaa; to teat nht laaa ilea 02 ^oiia)la for 
for ollpped to tbe aeaa ired baabift, aad 
taiaiag aot to esoeed If per ceBl| ■oiatjure; 
0t oata bid apoa 

good, atifoag. aW bjurlap ^aeka, a4ntaiBlag aboat 
aacli to 






fo be dellTored la 

If 5 peaada eaeb( tbe weight o 

daoted aad tbe aaaka to 
Dtlivar? to be aadi 

baled, eatfb bale will b4 aoevred 
ll'Ipage, aad vaiifi aot 



nr abaned, ftee f^oa 



▼ Bleiifc aiae^ but aat asoeediac ft 
, eal 24 laib Ieagt(lia. 



to la drj 






beooaa tfa propjirty 
la balei oar lol>ae/ 



leaa tbaii 66 



wltb at leiat two 

BO 



¥i aovid. well daiTeX* 
praetieillj firee frea 
BBtfllpp«d oftd 24 peaada 
to tbe acteat of eoa- 



biddexi to apioify tte.eeler 



of tbe thUta 



aa 



be dadoated aad tbe aaaka M* 



Btatea* 



be laqalred. Wbaa 
wlrea if aot leaa tbaa 

tbaal 1MB peiula. 



All tbe eivpllea wl l be dellTared lall^ or ai reqair^d aad at tte 
fXaea* apaalftad la tbe i aip* 

If bidders deaire t > bid la <iaxlaad lotb or r. 

tbe plaooa be a|ate|l abea 



•laarlj aboai at well aa 

etad if otbeniae tbaa al ^oto elued fkr. 

fba aaaoeaafal bidder will b| raqal|red ito eatcir into 4oBtraot witb 
boad if deaaed aeoeaaarj 



O.B. tbia aboald be 
AoliTeri will be tead^ 



Iqr tbe p4'*<^*^ 






Lg offi 
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APPENDIX "N." 



1. M. C. r«orai Ho. lit*. 
llMtartMd T*Vrmy »• W*- 



LETTER OF ACCEPTANCE OF PROPOSAL. 



AddreM an eooimmiicatioiis to OFFICE and refer to PURCHASE ORDER Ho. X. 



CIRCULAR Ho. ...•...! DATED AlM]b...4^..19.17.>. BIDS OPEHED Jn»rtll..lft«...ltlVo 

PROPOSAL No 10. REQUISrnOH H«. i. FILE Ho. ..StCAfiAt 

APP'H 9jL..tA..*..fjs ITEM Ho. TOTAL COST, $-l.l50?00 



..........Tk 



Wab DBPAltTMBirT, OmcB or fi.t..jll*. 

(Place) flMl9..Xa4. J.«..X.t 

(Date) ..l!!yEllL.M^ , lAVo 

To .foM.f.?Jll!Wr.iL 

?.*_».«*. 

Sin: 

Under the proposal submitted by you in response to adTertisement of this office, as abore, award k berebj 
made to you for furnishing and delivering the following-named supplies, or performing tho foOowing-named 
seryices, as stipulated in the proposal and in conformity with the ususl conditions snd the terms of the 
adyertisemflnt. 

One copy of bill or invoice, with number of this purdiase ofder noted thereon, accompanied by bill of 
lading (if the supplies are shipped), should be sent to this office as soon as the supplies are delivered (<« diipped), 
or the services performed. All shipments should be followed by tracer to insure prompt delivery. Stip- 
ments will be prepaid unless it has been other^pee stipulated. 

No excess of quantities ordered should be delivered. 

The supplies should be marked as follows: 



The articles or services and time and place of delivery or performance are as follows: 

230 oords Hard 7ood t& 4' Icnftht at |6.00 ptr e»r4. 

160 eords 31a% Vood at |3«(X) p«r oerd* 

D«llTsrl«8 tc eosnaiiM Siareh BO, Itlf. aad %• taapUttd 
hf Iteroh 31, 1917. 

?ajBtBt will \>9 ]Ead« oa eoaplvtloB ant ■•••^abm of 
tiM iD9d« 



i9hm DM, 

lia4ojr Q.MsO*. tJ.i^S. 
Om9 Q*1, 
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Q. Iff. C. Porin MTo. 1M1>. 

Antboriud Jannar; 31, »1S. 

CIRCULAR OF INFORMATION AND GENERAL INSTRUCTIONS TO BIDDERS FOR 
CONSTRUCTION OR REPAIR OF PUBLIC WORKS (EXCEPT VESSELS). 

B«r«MtMbeoi>yo(B««ap«p«rkdTWtiHiiMBt) Office of .vA.SJ'JkftTJ&ftaiifiX^ .^..^.v*^.^. 

(Place) l3jJBp.TjL^..lI*„I.., 

• (Date) ._ JlftrOlL..4.,..1917.*. „, 19 

SEALED PROPOSALS, ia tri]plicate, subject to the following conditions, will be received at this otBc« 
umdl the time stated below and then opened for the construction or repairs as showiv by the attached list 
and specifications. 

woia:J.A)...QeJiBtrufl1tlfi»..-C.«npifttfl..Qf...a.U^ 

islon of Infantry per plans and specifications on file in this office* 

(B) Xaterlal only for above (attached list is for one Re^ment 
O'fTnraatry'OnTy/ "Complete liist on file in tlils'' office) 

.•——--•-•-•-•••—••-•—-•••••--•••-•— ""•-~-"-— —-------"—---•"-—--"-•""——--——-—"-""----*— ----- — ———--—•..<, 

TO BE DONE AT .CABKP JCit»^..lf.« Y.t 

ADVERTISEMENT DATED..lterfi]l...4.,..JI9.17iL .^ 

Bros TO BE OPENED AT.._..ll 0'CLOCK...A*.M., Mardl..lfi , 19131. 

'■■■■■' ' ' ' * ■ — - . - .1 f 

L— CLASSES bF WORK; EXAMINATIONS BY BIDDERS, ETC* 

I. Classes. — Proposals for one or more of the buildings or works required, less than all, complete, or for 
aaj separate class of work contemplated, \vill bo received. I^posals for different classes of work included 
in buildings should be made in the following order, viz: 

(1) The construction proper. 

(2) Plumbuig. 

(3) Heating. 

(4) Gas piping. 

(5) Electric wiring. 

(6) Gas or electric lighting fixtures. 
The price for each of these items will be stated separately for each building. In ^bmitting proposab 

bidders will state the sum for which they propose to funiish the materials and perform the work required by 
the drawin{;s and soccifications for each class of work bid for. 

v.— SPECIAL INFORMATION AND INSTRXTCTIONS. 

58. Defaulting contractors barred from bidding. — All bids received froni those who hare unjustifiably 
failed to fdl former contracts with the Goveniment will be rejected. 

59. Lack of conunercial standing on the part of a bidder or inadequate facilities or plant on the part of a 
manufacturer constitute good and suIBcicnt grounds for the rejection of bids. 

60. Information as to bidders.-r-No person will be informed directly or indirectly of the name of any one 
intending to bid or not to bid or to whom inform dtion in respect to proposals has been given. 

61. Strict construction of time periods in contracts. — The Secretary of War has directed that the especial 
Attention of all contractors, at the time of signing contracts, be called to the fact that it is the purpose of the 
War Department to exact a falfillment of all contract-s as to the time periods, and that they should understand 
when entering into contracts with this depai'tment that they need not do so with the expectation that they 
can be relieved from those conditions. 

, 62. Any explanation which a bidder may desire to make concerning his prdposal, or any alternative bid, 
must accompany and be made a part of tho original proposal. 



When called for in the specifications. 
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APPENDIX "©"—Continued. 

63. Review of proposal by bidder. — Blank spaces of proposal form are to bo filled with tHe pen or on the 
typewriter, and a careful review of the proposal and guaranty should be made by the bidder to see that they 
are correctly drawn and executed, and that all three numbers read exactly alike. 

64. Errors. — Neither the laws nor the Army reflations make any allowance for errors, either of coomiis^ 
sion or of omission, on the part of bidders. It must be assumed that bidders have fully informed themselves 
as to all conditions, requirements, and specificaticps before submitting proposals; and they can not be 
excused or relieved from the respoosibility assumed by their proposals on the plea of error. 

65. Instructions to become a part of contract — ^These instructions and requirements will, so far as at all 
applicable, become a part of the contracts and the contractors will be bound thereby. 

66. Copy to be filed with proposal. — A copy of the advertisement and circular will be attached by the 
bidder to at least one number of the proposal. 

67. Submittal of proposals. — ^The proposals should be securely sealed in a suitable envdope,. indoiBed 



-•— » 



"Proposals for Public Buildings, to be opened „at-lL.A.«JI-L^.JterfllL.16^..i9i7.«. .-, 

and addressed to the undersigned, with postage fully prepaid, and mailed in ample time to reach destination 
before the time set for the opening of proposals. 

^ JjQh2I.JDQB-. ■■ 

Quarlermatter. Corp%, U. ^SBHK* 
In Ckargt oj Conatrtution. 

^t90j !lw^Jta/^j^9xm3X9T,,..^^^, 

(Only a portion of th« printed aatter aiiilsraoed. In this 
^•V.C. yorm Mo. lOOh la ehown.for parposes of illaatration. 
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APPENDIX "O/ 

a 

List of materials required in the construction of the 105 buildings 

specified in above for a cantonment for a Regiment of Infantry at War 
strength. 

Lumber, feet, B.M 850.707 

T fire clay, round flue, 2' long 178 

9" G. L smoke pipe (No. 26 U. S. S. Gauge) 178 

No. 10 B. S. Gauge flue wire, lbs 178 

Sash, single, glazed, 6-light, 10" x 16" 1.254 

3" sash hook and eye 1 .254 

Doors— 4 panels— O. G. moulded, 2' 8" x 6' 8" x 1>^" 448 

8" T. Hinges, with 2 screws to each door 846 

Rim locks, 4^4" x ^", knobs, screws, complete 436 

2j^" W. I. Hitching ring and screw 164 

Roofing paper, 108' rolls 1.755 

Nails, lbs. ; 16d 6d 3d 

4.803 4.966 2.313 

Pipe holder hooks 336 

8" barrel bolts 66 

No. 14 wire screen, square feet 72 

Bam door hangers, sets 3 

Hasps and staples, sets 3 

3' 6" X 3' 6" expanded metal guards 13 

Ij^" staples, dozen 52 

6" G. L urinal troughs, 6' long 30 

Pipe, G. L, ^", feet 918 

Pipe, G. I., VA\ 8' long 30 

Elbows, G. I., ^" 241 

Strap hinges, with screws, 4" 328 

Wire cloth hooks 336 

5" shower heads 112 

Yi^" compression stop cocks 112 

^" G. L Tees 95 

A full illustration of Q. M. C. Form No. 109b is not given as it is 
quite lengthy. It is merely necessary to attach this list thereto as pro- 
vided for on the Form and fill out later showing place, date, date of 
opening and the other data called for. It is then issued and distributed 
as any other circular advertisement. 
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APPENDIX "P"--Contiiitted 
VOUCHER TO POST PROPERTY ACCOUNT. 

(PURCHABE.) 

App.S.S, 4.T., Q.ll. Corps, P.Y.Wl? 
PurckoMd from ..,.^.. FuM.l.ft Sflrrlcfr~Corpopfti.l^ii~.j ,..,...„^ 



Comp X» 



(nw«ii 



—— ■■■■■»■#■ 



(OifviMm.) 



■•T. 



!*•. 
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»i7 
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Autb 


wityl 


Had 


I/A !• T»T»L, 


1 l'l'l'"l 



iivperty aee&uni of Jtoi J or ^ John. L<ML^.JSUM>fl*-f^> 0>.S > ft > 

Quarlcrnuuittt MSIU , Camp Xa ^ 1J«Y. • ^^ , . _ 



A|i Foi*o*«r Ab l...» 

Mntey aeeounts <<— Ma Apr . Jo>Tyri Doe ^ , Q,lt> C . 



., (7iMvlsrma«<ir. t7.S.K« 



Q. If. C. Form Ko. SIT. 
AatboilMd April 33, 1013 



Vo%uiher Jfo 3.^ ^ 

POST PROPERTY ACCOUNT 

POST OF 
Cymp X.^ N.y. ^ 

F. Y ..^JL917 



FOR PURCHASES 



IN8TRUOTION8 

Thia forai ol property voucher will be ueed in lieu cf 
duplicate memonukdum copy of purchaee voucheia. 

It will be pvqpaied lor each purchaee at the aame time the 
DMmey aooounft voucher therefor and memorandum part of 
voucher aie prepared, via, immediately after xeoeipt of 
■ttppIlM puichaaed, compared with the voucher to the 
Abatnctof Diabunenenta to which it pe>t«LiM» given the 
next property account aerial number, poated to poet prop* 
arty account, marked "Fteted," and forwarded to the 
Oiice of the Quartermaater General of tlie Army. 



Post No. 555 
Voucher No, 5 
Post Property Acoonnt of 
M&Jor John Doe, Q^M.C^ 

U.S.R. 
Fiscal Year 1917. 
Ported March 2,1917* 



AppendiiP 
APPENDIX "P"— Contintted 

VOUCHER TO POST PROPERTY ACCOUNT. 

(PURCHASE.) 
App. Barraoka and Quarters » P.Y.ldl? 
f^Kkatedpoin atraightj Jnhn . 
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Camp X. 



i.Y. 



•VMI 



(KiMolbailaMior 
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(Ctt)r«riMnk) 



I II I I «i 1 1 
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Authority iUeii..L/fti .. 



TVTU. 




Property account of Major John Doe.»^a.M.C . 



QuartermcuteriMK/i . — C*a|>~X«-r-K-Y«_, ^ 

^M roikAarJVo. -2! i^^» >*«• 

^on^ oodounte o/ , .4la.^r John Dqq^.a,«>2JL 

pBT wont* <3/ — Ifarch J.91!g — , F. Y. --JL917-, 



Q. M. c. #y>rm Mo. aiT i 

AnUMTlsAd Mwdl t.l»U. 



POST PROPERTY ACCOUNT 

POST OF 
^pAmjP„..X:^j,.H...%....^. 



P. V. :iM-7- 



FOR PURCHASES 



INSTRU'pTIONa 

Thia form of proporty Tou«:lier will b« xmd ia lieu ol 
duplicate memorandum copy of purcheae Ycmchen. 

It will be prepared for each purchaae at the aame time 
the money account voucher therefor and memonrndum 
part of voucher areprepared, vii, immediately after receipt 
of supplies purchased, compared with the voucher to the 
Abetrut of Disburtements to which it pertains, given the 
next property account serial number, posted to post prop- 
erty account, marked "Posted," snd forwarded to the 
OflSce of the Quartermaster General of the Army. 



Post No. 50 
Voucher No. 2 
Post Property Aoeount of 
Me J or John Doe^ 
Q.U., Q.M.C., U.S.R. 

Camp X., N.Y. 
Fiscal Year 1917. 
Posted March 2,1917 
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APPENDIX "P"— Continued 






COMBINATION BLANK, INVOICE OR RECEtPT. 

TRANSFER OF QUARTERBfASTER SUPPLIES 

From lia4or--jQhii-J.anriL3-- — .,.; — , Q. M. at .Wfl.ahinstJirL,.-D^.. 

To JtejQr.-J£ihJi -Dec. rr™....: ^-., Q. W. at Cfiiiiip..X*.»_Ii^:t. _. 
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and dropped ptr reetipt, V<meher Jfo. ...200.Q 



LSgBJ^.jQtonL..jQDflJl...,. 



RECEIVED iA£»..l3.t day <^...HfS.V^h 191 

and taken up per intxnce, Voiu^er .Vo A .'_ 



Jo2in .D6,e 

U.S.R. 
(5t/n«d in ,<lUCJLk?.C\JiJ),.., i.^.< 



tUcmtttng OgU^ 
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APPENDIX "P"— Continued 



Q.M. 0< 
VOliOHCR. TO F>0«T 'RRORCf«-ry AO&OUNT. 



iiUARTBRMASTelfSUPFiJES EXPENDED in IW ^tiUtc wrWcr at ■ frnp y^ y -^^ ,^ 

•/,.< Magioh * -• , f9/7 



No. to Q«^ 






-..•.~ft.....j> 

stso 



'*%^^w^w^w^y^^F^p ■• ^^ MV^K^I^^^^^P**** 



•Z»tfi«l-l«4~a^-«r{'-ie«~wfedovtT 
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Rleh*rd Roe, 

. M» Joy 0«ner«.l 






- J o h n P — y 



-«4I nyAtTHIIV. 
■q. H. C. VWM M9. tM 

0»Mi Hi< April n. tou.) 



(ViriiM- •^0- i&^- 



POST PROPERTY ACCOUNT 



..Caji9.X«-r-JI»^— 



MONTHLY LIST OF QUARTERMASTER'S 
SUPPLIES EXPENDED 



»Y 



jj^j^j. Johii Doe, U.S.R. 



«: £Aflq^-*« Q^ii^i^^^'^matAvr , 



<» i\e mojUA o/ .llapoh-!^ •-—: \ ^'it« 

TbH form wiH ba pnpand monthly, ia ttvpUeiU, aad 

PnMSSyAeoMUiPTlMorigiMlwiUbafonrariMmaatlily 
to tWOuMti f M j aw — m «l; th«copytalMi«(alMd ly 
tte oflcw fir Uc'Villi tba Poai Piop^rty Aeoauti 

AittctaawtllbavnMMddpbabitteilly. Iftwvprmom 
'werdHm M«iimry loflba dMa ol tba articK Iha diatee- 
ttvaadM wUI ba placad tnl. 

Mo Haam wiH IM axptadad « tbb Toocbar asoaat tboab 
Dti|y M oflglMlly aattpUMTor aio 



Wbera mota tbta ana riMOl ta 
vfll U nmo««d ftram ak bat tba Ut, 
be— d toaatbar atlha lap iad 
fevari^t'bbad - 
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APPENDIX "Q" 




U..S.WAR pePARTMKMT. 



kr«.wQ:^ 



^ w^ T »««^»iA ■■■■■ Bap— ■»»♦»■! !■■! ■■ ■! i» ->•• • ,— T#^«MM — ^ aVA* 
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■ ^-~~ »— — ^— ■■■> 1^ ji^*" ■■■■ ;, ■■■■■■ ■■■■■■■»■— •■■•—A*^——p« ■■^- - -" ■ — 
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APPENDIX "Q"— Continued 






U. 3. WAR DEPARTMCNT, 

QUARTCRMArren OORP*. 



o: %, K. B. 
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^wnmr ■! If IMC. Major John Do«,q.M.Oa« U.8.R. 
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forwarded swbjec hto jagajition^talfd on the reveree hereof, from . ..■, , 1. ** ., , 
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good order and cgfjj^ Igkurvm-KOrAttrnttiVjClCV 
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APPENDIX "Q"— Continued 



Q.lCf-e-. porn 1S6. 
Fonn • •pproT»<l-by 
Coaiptroller of the 
Treasury June 19»1915« 



iro.Vi,.$, 



%hTJiR^W^n'r 



(or/lco Authorizing ahlpm 

ent 



(To be delivez'ed to 
the Agent .of the 
ReoelvlBg trensportatlon 
Company for his ubo) 



007BIQI1IENT BILL OP LADISO 
SBIPFxKO OiiDSR. 



(station from w^lch (Data) 

shipment Is aotually forwarded) 



1917 



PLEASE SHIP for— >i^^o»-^^bB-fio«,..J[i.M.C.,.n.SJI.... 

(Consignor) 
Ataeeon,Blng}iafliton and Cherryrllle R.R. 

by the- — — — — — — — — ................ company 

(Hame of Transportation Company) 

the public property hereinafter described, In apparent good order and condition 

(contents and value unknown), to be 
forwarded aubject to conditions stated on the reverse hereof^ froiaJSAjgftX«^tX«.. 



Camp Za, 1I«Y« 



by said company and connecting llnes^there 



to be delivered In like good order and condition to.Malor.John Brown^^.M.C.U.S. 

(Consignee) "** 

anClal Interest of th< 
Is subserved thereby) 



^ North Shore and Atlantic R.R. Go. 

yiH yK6€f:€'^6^SSaiSf'6riJ^yraSn'&5mS'SvXS^irXl&\ Intereat of the Government 



MARKS 



lUMEBRS 



NUMEER ANl) 
DESCRIPTION OP 
PACK/iOES 



CONTEMXS, 



1IS1GHT& 
lbs. 



5.S. & T. 202d 



QuarlTe rma ster , 



7 
3. 



Horses, ridinc 
Horse s,droft 

Value $1000, 
U..S. Property 



Roland ;<Syers-At^ 

tendant 

to be carried free 



110,000. 



SEE IMSTRUCTIOHS ON REVERSE HEREOF 



1 



7i''2?.^9 (jConsignM) 
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APPENDIX "R." 

The following gives a full list of all the debit and credit vouchers to 
a property account Q. M. C, Form No. 200: 

DEBITS. 

Forms 217, 217a, Q. M. C. (Duplicate memorandum of voucher), 
covering purchases made on (W. D. Nos. 330, 330a, 330b, 330c and 
332), are to be prepared for each purchase immediately after delivery 
of supplies. They are marked "Voucher to property account," and 
forwarded to the Quartermaster General for posting to property ac- 
count kept in his office. 

Form 210, Q. M. C. — List of articles taken up (articles received 
from various sources other than by transfer). See appendix "P." 

Form 201, Q. M. C. — When used as an invoice of property trans- 
ferred. 

CREDITS. 

Form 160, Q. M. C. — To be used for issues of property not pro- 
vided for below. 

Form 201, Q. M. C. — When used as a receipt for property received. 

Form 203, Q. M. C. — Monthly list of property expended. 

Form 204, Q. M. C. — Requisition for stationery. (Issues on this 
form should be consolidated monthly on Q. M. C, Form 203, with no- 
tation in column designated "Application," that the quantity of sta- 
tionery for which credit is taken has actually been issued on approved 
requisitions therefor. Requisitions for stationery should be filed with 
the retained Form 203. "Monthly list of stores expended," to which 
they pertain). 

Form 205, Q. M. C. — Articles lost or destroyed. 

Form 206, Q. M. C. — Receipt roll for recruit kits. 

Form 207, Q. M. C. — Abstract of breakage, china and glassware. 

I 

t 

Form 207a, Q. M. C. — Certificate of breakage, china and glassware. 
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APPENDIX ^'R"— Continued 

Form 208, Q. M. C. — Statement of charges (property on muster and 
pay rolls). (When charges are entered against a deserter, "Report of 
survey," Form 196, A. G. O., should be filed with statement of charges 
submitted as a voucher to property account.) 

Form 209, Q. M. C. — Abstract of issues of forage and bedding. 

Form 211a, Q. M. C. — Requisition for fuel and bedding. 

Form 213, Q. M. C. — Requisition for clothing and equipage. 

Form 213a, Q. M. C. — Extra sheet for Alaska. 

Form 214, Q. M. C. — Statement of purchases of property (voucher 
covering sales to officers). 

Form 215, Q. M. C. — Abstract of sales of property (list of articles 
sold to officers, etc.). 

Form 218, Q. M. C. — Requisition for forage. 

Form 218a, Q. M. C. — Requisition for substitutive forage articles. 

Form 228, Q. M. C. — Requisition for issue of toilet articles to 
prisoners. 

Form 230, Q. M. C. — Abstract of issues of mineral oil for lighting 
purposes. 

Form 325, W. D. — Account of sales at auction. 

Form 196, A. G. O. — Report of survey. (When "Report of survey" 
holds, enlisted men responsible for loss of property, copy should be 
filed with and made a part of "Statement of charges," Form 208, Q. 
M. C, forwarded to this office as a voucher to property account.) 

Form 1, I. G. O. — I. and I. report. 

Form 180, Q. M. C. — Abstract of clothing drawn (or issued) on in- 
dividual clothing slips. 

Form 180a, Q. M. C. — Extra sheet for Alaska. 
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APPENDIX "S" 



O. M. c. »onai ifObUl 

(iBl>iillwiAmiM.IW|l> 



RETURN OF SUBSISTENCE STORES 

For the mmiik of «*?.<* 1911 

By Major JohnjDoe^ ■ ...CflBp^ Quartermasier. TJ^SiB. 

At CaafiJ[rt.,..H.^.Y, 



INSTRUCTIONS. 



1. The lletnrii of Stil)8bt«tL6e Storee will be made up in duplicate— one copy to Im 
sent to the Qaftr(«nnaste)r Q«nieral within ten days after the expiration of the calendar, 
month ta which the Betum relates, kdA the other to be retained by the officer aooonntable 
for the stores. "When only a few varieties of artioles are on hand to bs aJBconnted for, this' 
bnlky blank form should not be nsed, but a form should be ruled out for the purpose. 

2. One copy, properly numbered and indorsed, of each InTotoe, Beoeipt» Ab«^{^ 
(except Form No. 9, which is filed with the account current), Oertifieate, Affidavit, Inspec- 
tion Report, Report of Survey, or other voucher relating to Subsistencv Stores purchased, 
received, issued, etc., within the oiDnth, will be £led with each copy of the Ratnni. 

3. When invoices or receipts are so numerous that there is not sufficient spane for 
entering them directly on the Return, they will be respectively entered on abstracts^ and 
the totals of th& abstracts entered on the Return. 

4. An Abetractof Ftircha%es should accompany the Return whenever any purchases of 
hubstsUnce 9tor^ have been made within the month; and aU such purchases, whether paid 
for or not, should be entered on that Abstract. 

6. Vouchers to the Return must be numbered in one sctties. Whm it is impiaoticable 
to transmit all the vouchers with the Return, those delayed will beiqtecified, and the reasons 
for iiot transmitting them stated upon the Return. Such delayed vouchers, properly num- 
bered and indorsed, will be sent to the Quartermasteir Qenaral as soon as practicable. 

6. The order of entry, and nomenclature, used in this form will be conformed to in all 
Ihirchase Vouchers, Invoices, Receipts, Abstracts, Requisitions, etc. 

7 This ]^tttm most be signed by the gffio^r who is Moaimta$le for the stocks, and not 
byproiyy^ 



' ) 
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{MrtvlMM.) 



_, ^ in 



(ii*»J* 



' H tkt^jbi fli*t ih)i Vekom k oecrMi, Dkto of maOiiiff to iho Q«»rt«viiiMtor Qoimml 



-IM 



n* CoHowUf emtiitciltw to Be ezecntod in •oeordAoee with A. B. WS whn oompbto tmufer Imjiunia. 

CERTIFICATE OF TRANSFERRING OFRCER. (ON RETUim OF TRANSFEKMNO OffkBl) 



CM* 






^m 



% CftAitl^ thftt an Milolw of rabcistoDoe •toreBaatnaomtetToii ihU rttom m "BmUiiom on hn&d, par inVMitorj* 
•etoally tonod onr bjr me to —..........^ — .«„ t&i«^ . -, -. . 

d^fof , ,191 



.^ QiinXwrwIa 



CERTIFICATE OF RECEIVING OFFICER. (ON RETUIM OF TKANSFERfUNa OFFiqElt) 



(lM*rlMlM.r 



,1M 



S CtVtifg thnt nil nrtiolei of stilMlttMioo ftorat onaiBwnlad on tliii retnni «■ "Bnlnneea on kind, per inv«Btoi7'* 
thia _- .,. dny of , .,,■■ ,., 191 , raoohr«d by mo from ■■..,.■ > , : 



— , QuGrtcrmMler, 



KTaHneietetmmumKa tf , (m» t . i t. 



Jtardh j . fUy . W ^a^oc j:ahn-^M — 



v^i^MWLnMB.saatflH^ht"^'''"*^^* 



HIT 



BS^ 



Orfldi 



kar W 



« 



Sapat q)iii|;tanMatar'1lajar K. 



9^m*,^Mt,m4n. 



■ar^Sl 



paMrfMMtf 



najor K B 0JI.8 



r'l TlTfi - 



X-^Jb- 



iMoo iseisi 



100004 

1000< 



XLkLSIjJA 



4O0O(iSO0O< »«0C 



«veo( 



B9 



3 



& 



«2Jtt< 



■1»«9«0« 



jBfigflfi 



ai2a. 



A2fla 



Tt- 



•• tr ' •% ' 



r-TT-r-r 
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Latrines are constructed at the rate of one fof each company, one 
for the officers of each regiment, and one for brigade headquarters. 
The pit shall be 3 feet wide, 8 feet long, and 4 feet deep, and the 
excavated dirt shall be removed at least 4 feet from the pit. The 
latrine box must be fly proof, 4 feet wide, 9 feet long, and 18 inches 
high, with sides sloping inward to prevent soiling. The top will have 
suitable holes cut at intervals of about 2 feet on center, each to be 
provided with a cover strongly hinged to the top. Through the 
center of the cover will be placed 6-inch strips and stop blocks to 
prevent the covers from being raised so far that they will not fall 
back into position of their own weight. (For construction of latrine 
see blue-print plan furnished by the Quartermaster Corps, one of 
which will be on file at the office of the camp quartermaster.) Toilet 
paper will be furnished, and be kept from blowing about or lying on 
the ground, and a lantern will be kept burning in eacll latrine during 
the hours of darkness. 

Two urinal cans will be placed in each company street at night. 
Latrine pits will be burned out, and seats scrubbed daily; crude oil 
and straw or other material will be used for scrubbing. Urinal cans will be 
burnt out daily and bottoms covered with milk of lime before put in use. 
Defilement of the ground in or about the camp is absolutely pro- 
hibited. Manure will be hauled to a designated dumping ground, 
and there burned with the aid of crude oil. Rock pit crematories will 
be used for disposal of general wastes of camp areas not under the 
jurisdiction of commanding officers. 

Solid and liquid garbage is disposed of in mess pits, kitchen and 
rock pit crematories. A form of construction for the latter is as 
follows : 

At some convenient point, dig a circular pit 3 feet in depth and 15 
feet in diameter. Cover the bottom with loose stones to a depth of 
14 to 16 inches. On this build a circular wall to a height of 1 foot 
above the original ground-line and pack tightly the excavated earth 
around the wall so as to provide a sloping approach, thereby prevent- 
ing surface water from gaining access to the pit. Build a pyramid of 
large stones 4 or 5 feet high in the center to provide a central draft. 
The heat of the bottom stones evaporates the liquid slops while the 
solids are soon consumed as fuel for the fire. Precautions should be 
taken to empty the garbage into the crematory and not around it. 
The estimated cost of this rock pile incinerator is as follows: 

22 yards excavation $22.00 

Placing rock in place 15.00 

Gathering and hauling stone 9.00 

Cement 4.00 

Total $50.00 
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Baggage and ^reig^lt Cars 



Bagcage Box 


Plat 
and 

Gondola 


Palaoe 
Refrigerator 

Stook 


Ordinal^ 
Stook 


Aterag* freight or 
baggage in tons 30 30 


30 


20 


• • 


26 


ATerage oapaolty 
in oublo feet 4000 2400 


•• 


2000 


• • 


2200 


Ho. of aninalB, 

horses or 18 to) 
jgu^es, aoooramo dated •>- 20 


„ 


«• 


16 to 20 
20 24 


length in feet, inside '66 34 
aeasureaent to to 

76 40 


34 

to 
40 


to 
36 


40 
to 

4a 


SO 
to 


Width' in feet, inside 

aeasurement — 6^ 


8i 


8i 


ei 


H 


Height in feet, inside 

meaeureaent' —6 to 6 


— 


6 to 7 


H 


n 
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APPENDIX "V" 
Q.M.G,p.«K<^Ti. OFFICE OF THE QUARTERMASTER. 



Caap X., ^* y< 



_ _ • 



^EMMANDUM CONCERNING THE MOVEMENT OF TROOPS. 



1^ Adghtean wi]llMi>laMdoniidiiv...liO^..CL 

8i«gi«eeMiwmboplMMdoa..tr*Ck..ljr.0.t.2 

Ptaaenger equipment will be placed on. .tfAOk .No • . 1 

Organization ooiamandecs ahoukT mark the can in chalk with tiie letten of the oi^ganizalion to 
which they are aaaigiied. TUa ayoida deUy and confusion. Paaaenger can will not be marked until 
after train aootiona m made up. 

2. The kind and weight of aU property loaded in each oar moat be ahown. To aoeompliah this, 
when organizationa take their property with them, a competent nonconumaaioned officer should bo 
asaigned to oach car with inatructiona to make a liat of boxea, baReb, cmtes, htrndka, etc., and the 
weight of each. Separate liaia of property ahould be made for «ach oiganiaation. The number of the 
car and the imtiala of the line to which it belongs must be shown on each list. These lista should be 
collected by the ofganization commander and brought to this office in ample time to have the bill of 
lading made out. If time admits, the oiganication commander should consolidate the lists and make 
up a shipping invoice in duplicate on Form No. 201 Q. M. C, for his train section. Tlie shipping 
invoice diould contain fists of proporty of each organization, separately stated, the total weight of the 
property, the number of vehiclee and the number of animals, and must show the number and initials 
of the car into which the pn^Mrty of each organization or of officers has been loaded. The fist or shipping 
invoice should be complete in erery detail, so that the 8hipi»ng quartemflBter can make up his bill of 
lading without delay. The MganijutJon commander must also submit a fist giving the names of 
owners of authorized private horses, the number owned by each, and also the number of horses in ezceaa 
of the authorized number, if -any. 

8. All officers and noncommissioned officers shipping hou8ehol<i goods must submit to the shipping 
quartsnnaater'B office at the oarUest practicable moment an accurate list or shipping invoice of aU property 
turned over by them for shipment. These lists should be made out on Q. M. C. Form No. 201 and must 
show the weight put into each car. the catftaumbcr and initial, and, if for over-«ea shipment, the nombar 
of cubic feet must be stated. The following papers must be«attached in duplicate to the above fists or 
shipping invoices: 

(1) Certificate of professional book8« 

(2) Certificate for authorized private horses. 

In ease of duty bovond the seas, the follewing additional certificate in dupficate must also be sub- 
initted covering: 

(1) Weight of property going with officer. 

(2) Weight shippeid home or to other point for st.orage. 

(3) Weight left at tliis post for storage. 

Blanks for. these certificates can lie obtained at this office. 

4. Where the oiganization takes its property with it on the same train or other conveyance, the 
property is only constructively turned over to the shipping quartezmaster. Tlie organization com- 
raander supervises and checks the loading of.it upon the cars, also supervises and checks the property 
from the cars at destination. The only duty of the shipping quartermaster is to make up the bill 
i)t lading from the data furnished to him on the shipping list or shipping invoices. In order to pre- 
vent delay in defivenng the bill of lading to the last carrier at destination, it should be handed to the 
train quartermaster who aluntld not fail to properly aeeompli$h the UU of Jodtnjf imA deliver it to the 
i-aHroad oftni at the point of declination, except that where there is an estabUshed quartermaster lat 
doetination, the bill of lading will be turned over to the latter for accomplishment, together with a state- 
ment by the taun quartermaster that all property has been received in good cetutition, or, if there is 
any shortage or damage, with a statement of articles damaged, cause of damage, and the money value. 

5. The following system wiU gready simpUfy the making up of the shipping invoices by the officer 
and the bill of lading by the quartermaster. 

Do not begin to number containers until everything is pocVed. . Thtti put all the boxes in one 
place, all barreb in another, etc.. and number. All container? dt the same kind will then have con- 
secutive numbers, llien make up shipping invoice in the foU<>wing manner: 

Noe. 1 to 00 — ^xty boxes company property.' Wt... .;......, cu. It........... 

61 to 75 — Fifteen crates company property Wt — .^cu- ft.......... 

76 to ^0— Five bundke clothing, etc. . company prop- 
erty, etc. ....<,.,.^, -. Wtt.. ,«..«<... r<!u..fi.«...,..««*«*' 
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' shipping inToicM are made up in this wnj, it makes much less work for «I1 eoneerned. Has 
Bumbcr Qi cubic feet is neoeasaiT' only ftfr oyer-sea shipments. 

"*^.6'TMXeii inrelMMd.as chsokable baooaob and are carried fbxe. Tliey must be loaded is 
beggage. car or in box car aB8ighed.a8 baggage cars. Baooaoe should not be ]p*ded in cars -with other 
freight. Okeckable baggage not exceeding 150 pounds per psssenger-is eairied^free by the railroads, and 
therefore the weight should not'he included with weight of other baggage. 

7. The organization comjosiaider, or other officer espeeiaUj deUdled for the purpose, should 
superintend the loading of the p^perty on the can to aee that it is loaded as compactly ss poasilile. and 
that the iHt>per record is kept akd tukhkd otbb to nra shippino quabtkbuabtsb raourrvr. 

8. Qusrtermasterft' and oommanding offieerB of oiganizations should see that a tag ia placed on 
freight car doora showing what is in the ear and to whom it bekMigs. Example: "Equipment Troop A, 
1st Cavalry;" "Forage, Quartermaster, Ist CSavalry." 

9. The quartermaster of the entire command should submit r list to the shipping qoartenaaaster 
giving tHw foUowing information for each section: 

0y. Number of officers (including ukedical officers). 
^ (2) • Number of enlisted men Qncluding Hospital Oorps and Quartermaster Ookps men). 
1 (3)1 Number of ciyilians tr'areling on Ooyernment transportation. 
(4)' Number of animals. 
i5)i Number of stock altendants.- 
The number of attendants for animals is planed on the bill of lading and, therefore, ahoold not be 
included in the number called for un the transportation request. If this is not earafully looked af tfsr, the 
Ooremment will be paying double fares fo^ these attendantf . 

10. The train quartermaster should verify the number of men on Uie train witboat delay. It 
fraquently happens that all the men- scheduled fora section do not get on the train, and the quarter- 
master 6{ the section should, therefore, obtain his tickets so that he can deliver to the eondnetor the exact 
number ^f tickets for the men on the train. For example: Supposing the oommand qonaisted of 300 and 
trauportation request had been obtained for that number, the quartennsster of the seetion should get 
one railroad ticket calling for 290 men and 10 siiigle tickets. The necessary numbeir of single tickets eaa 
be withheld for say'men who fail to get on the train. 

In ease any single tickets are ^thheld they should be returned promptly to the sUppang quarter- 
msfitte in order that he may forward them to the disbursing quartermlster to be deducted firom the 
amount to be. paid on the transportation request. 

In case a railroad agent should be placed on the train, it may be poesible to make airangMBenta 
whereby the transportation request could be held until the qusrtermaster checks up his trsin and obtainB 
the exact number of men entitled to transportation. Ibe receipt on the transportation request could 
then, bo flCtod out for the exact number and delivered to the sgent. 

11. The quartermaster of the tnin should carefully make a note of the aerial number, number of 
persons, date and name of quartermaster issuing the trao^Mrtation requests given to him for rail and 
alecping-car transportation. In case more men are found on the train than the tranaportatioi^ request 
caUc<l for for whom tickets were obtained, the commanding officer of the train should make oat • < 
cate in this form and deliver it to the conductor of the train for both the excess rail and 
.tranq>ortation: 

I certify .that , 

(BaSori 



kM been. fttinUMcl by 

(8trt» toliai matm m riwftns «m aompMy .) 



for , ia additiob to th* calkd far 

(Knlktad HMn or ofllcan.) (SUt»aHalHr.> 



on Tjmiuportatioa XtoquMt No , iMa«d by. 



(or • • M «a nuts tram........ . «.... .. 

(8M«< 



to.. ,...^.^...«.. per. 

D»to. ..... . 191 



Copy of certificate should be sent to disbursing quartermsster settling the aeoounti, or, if h« 
address is not kno#n, to the shipping quartecmsster to be forwarded by him. 

12. In case the railroad company furnishes a kitchen car, the quartermaster of the train ahoold knep 
account of iat used in the car, as he will be required to fuxniah oertifieate for anionnt>aied doing the 
journey en form Q. M. C. No. 157. 

13. Rales on sleeping-car aoeomraodationa are figured to include the time of arrival at destinatioa. 
If the cars are held beyond a reasonable time for the troops to detrain, there will be an extra thaqe for 
the service, and the «Mwmn a ndin g offiotr of tho section ahoidd fvnuah the ilefpiog'^ar ooaductorin rhaiM 
% S«tifi9ito imh0 f«fi9wid|; fom: ».«» 
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I certify that my comimnd MriTed at this plactf -o' 

the men on the car ■ for the following reamna: 



(PtoM) 
dock That! tiU 



That tlic command detrained at o'clock ;....: ,....191 , having occupied, the car. 

l,our« minute* after arrival. That the eervice was neceawrj- and juat and ia a proper charge agaiaat tha T^nitwl 

States. 

1>e eervice 4raa roidend by Company in artnectloq with Tl«»^p<irt^ 

lion Request No ., , issued by f^^ — -••-. 

4iurt<ftinaeter at ^ » 



Comanandinff. 

Copy of the certificate should also be forwarded by the commanding officer to the disbursuig quaiv 
tcrmaster settling the accounts. * 

14. If the moyement is made under contract with the railroad company, the trainTqiM'-'tNinasfor 
should obtal.i copy of the contract or sufficient data therefrom to enable him to know whaT is require^ 
uf the railroad en route. 

Before leaving the initial point he should make a careful list of nil fixe freight can in the tr-ain* 
showing tlae car number and the initials of the cars. This for use in caie any cars should go astray. 
Curs should be verified frequently en route. 

15. If there is any unusual delay en route, the commandmg officer should at once communicate, 
by wire, with the division superintendent of the railroad company, advising him of the delay and 
requesting prompt action x^ative to forwarding. 

IC. In case of movement over sea, the quartermaster Of the command will furnish a <*.<^nsolidato4 
list or shipping invoice of property accompanying the command to the quartermaster in charge of 
transports. 

Thb list must show the number, kind, weight, and cubic measurement of packages, as outlined in 
paragraph 5 herein; also the organization or name of ofnccr to whom it belongs. 

The property will be only constructively turned over to the quartermaster in charge of transports^ 
but will be stored on the ships under the supcrvbion of an experienced stevedore under the direction 
of the quartermaster in charge of transports. 

The property will be listed in tJio ship's manifest under lUrecUon of the quartermaster in chaiige of 
transports. 
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ft 



AMObmhta Apr* B. IfU. 



laUAIITCIIMA»TCIf« 



IteUon Return of..Jtlic„.44?!i.tfe[.Rt.tt.^..9.f.iMan.try : .. 

AUi CamB„X.J.l.X.- ^ from Majrc}^..2ItA,.19l 7, to_.4:arcL.-aiiit-, 191? 



N0i0fdav8-.....S.. 



Addhiona 



., persons present — 
, deductlons- 



.W.9Q 

£3 



.^ No. of rations 
., net corrections 



3^ 



RATIONS 
RCQOIRED 



9416 



riCLO. 



TRAVEL. 



nun MO. 



_.J94iiQ._- 
34 



TOTAL 9<fli 



No. emergency rations required — iLone 

OUar InoM rwiuired, quantitiet actually raquired within regulation allowance: (No. of animals 



Mil. 



rnonr. 


CANDLBS. 
IMUC. 


CANOtCS. 
LANTCRN. 


MATCKea. 


TOIIET 
PAKK. 






rUXJRRM 

PAire. 


TOWCLft. 
HUCK. 


ICC 


tM, 


LM. 


LM. 


•oan 


Mcoa. 




- 


Las. 


n*. 


uam. 


686 


26 




180 


176 










238,32C> 



nos cBTqpoira aitb AmoTAL cons tmb uaun indicatid on thb eitkbsi bidi mwMMow, 

/(»rfMr«kAtJ^RBiiMKMvBbcanKtaii4lJMtttelMCi^alariMNorntioiM«wB^ 

King, U.S.A. ^ 'flHMtHMMiH ^. Fort Brown , v> 



ioL_.._Ma?.9h..26th^ 



.1*^. 



tkrfib* 



•atand <if say) an reqnind for Urn «alktod ■«■ «l 
or loit has baaa chaipd acdait tiM 1 



ly c oi BiM i iH . and th» moauy iwJiw irfall prtvio — If dwwn aai i py ^ rt l i l i r 

dbk; that t^ civil uiployMi for wl|Ba atioM an raqvind (if ^) an aBtittad tberato uiidar Um npilatioui. sad that the aitida% 

eA« than ntiooa, abow wq uwlad an riXri—iy for th* pobUe aahric*. 

John Smith, 



i=«f{ 



Su p ply* Officer 



Appiovad and otd«r«d iMunl. Tb«lota]iadoiianquiredafi«ewiihUMiM)r]uivin><>'^>'^ t^^iiAB^^ivofotbcraiticha 
iauad ara-aocaaaiy in the public aervice and within tho rqpi2atJoii aJlowasca. 



IMtotai 



I9v* 



OsDpwj, Tiaop, ar BaiMfT. a 



.-ColaaeO 



ctva 
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Pac«2. 
PAY ROlL 



X>«part- 






' 1X9 AMBVr, AXV ftAVK. 



I 



■■»>■>> 



1 
2 

1. 
4 



STfP t 



- 



PrltateB 



JM1.29-1& 



Due Pt rt.?roii(n,Tex.,9.6(rXaat Td. 
to_Pe]bi.28,^1917Jt^ 



KcGraw.John 



flct,.6-16. 



.}i!^??*?lA..."?.???*?. 



H0T.«.20-16_ 



J. 
6 



Due~'K"PtVatt£"tti,'Vt';i'6V0*0"Ta8 

to Feb. 28. 1917 V Capt.D.U.Brid^ 

STe pK FtVSttiW;Vt".|12-.D0~i:6S 

to Dac.31.1916 ly Capt.H.RyMcGuA ra .ai) bH 
|Td. par mo. for 12 moe. fr. Sept. 1914 

to_Au£,..3l/l7._ppllecJ,edJtp„in^^^ 

Jan. 31,1917. 



10 



I2_ 

13 

14 






^c_ 



IL 

\J 
18 

i?_ 
20 

21 



. «»••'— - — **^^»— » J- — >*■ 






23 
24 
25 



S^B^ 
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Kon^-nii «MI*i«* t* k» itBi* nlir M •• arr or Uw liw ■■ vkHk 
ilMHHi«fi*»BMfiffp»v««naM*. 

' ' II ^^^»= I 

I aanrrthal tk« rail b * tow cepr ■< tk> irfl apoa wkhh 
■•M, wi f M U bjr ■•, WM mU; aanpllac M t* Ik* ' 
.- .«■- ^ — ij-. — ■ ^ ...J — t"-iii mi - iiiimri II 
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APPENDIX "Y"— Continued 



rorm vo. aso. ' 

ar. r , - ■ ■ ' , i ' , ■ . • m ^ 

WAR DEPARTMENT. 
ii^ax.te23^aft.t*JUC.Q.rpB. 

(Bwwu or OUm.) 

ACCOUNT CURREN1 

OP 

John ©oe • 
"(«fit:j 

rajor^ <i. M. Corps 

^ Goyernora Is lan d, ^T. Y. 

/row „..Ma.i:dh„.l St..., , 291 "^ 

to ^„..JIar5JtL.5.l8.Lu. , I9i'^ 

CredU eUdmed for /^.Q^^QSQ.^ 
Balance dus U. ^., #.lQ.a.§JSL&SL..Q£ 

INCL.08URE8. 

OaA BonMiw Offloa to atomp or writ* hai* ttao Utl of 
i^ppnpiteto u^ UM ]»!••«& ooneKBid.) 



FIRST INDORSEMENT. 

.CBnp..Jt..»...x&yr...Y(^.?!k.t 

April 10, - 

«».^.......— ....._...— , Ja/^ r 

SespcetfuUy forwarded taihs .. . . 

(i^ ar t e rsias 1 6 r 

General, o.f.A-1? U. S. Amy, Wa$kinitan, 

D. C, for administrative exanumaH«n and 
reference to tfte Auditor for the War Devwf' 
. ment. 

— ^.v- JOHU-jxai, y^ 

Ma4.0Cy.-Q^JI^Coxp4 U. S. A. 

SECOND INDORSEMENT. 

• 

WAR DEPARTMENT, 

Ofp.o« of the 

Washinoton. D. O. 

^._.^ . jgj 

BeapectfvUly forwarded to the Auditor for 
the War Department. 

This OiOcount has received the ebdministra- 
tive examination required by law 9*^ i* 

- approved w~. ^ 
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ir AR DEPABTKnrr. 
~~ Mo. aM. 

BtnltarofflM 
iyN,MU. 



John Doe 



(Khm.) 



(O ttcMdMlMrtiBa.) 



fWAR D 
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7 

8 



10 

11 

12 

13 



Bdaaee due th* V. 8. from lait acooBot, 

W.Wt.6347 'Jre&e.U.S. 

• • 9060 " " 

• • 9082 • • 

Q.V. Collections per abstract 
Soldier's deposit " 
Debit App.3S ft T.q.M.a/c Mil.Dedbilbt 
Appr. Transfers per abstract 
Reed. from Jffioers per abstract 



TOTAU 



CREDITft 



Uubunemanta m ahown by abatncto and vouchen h«rewith, ft Sr. 306 1 

TrAnsfetSito Of fjT^i^flB^eff ^'abstract bo0204 
c/d 4794 Dep.Cred.Treas.U.S.Unex.B 

c/d 4921 q.lX, collections 
c/d 4921 Soliiers Deposits 
c/d 4921 Milsage Deductions 



Balance doe tb* V. B., 



Total, 



This is to certify that I have counted the cash and verified the net 
Txilanee, excepting the depositary balance, as stated on this aodonnt current. 



I cntnrl 
Btatfls da{i9( 



(NanMoTwitiiMi.)- 



1*11 » ■ 



"(OtfcikI 



Btat^ fiATejEni?re„X8l.atttf^„.Jf....X 
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APPENDIX "Y"— Continued 

Vnder hoiid dated Jab^...^..,... l^il 

E UNITED STATES Aom .> . -arish. l. , I9lf , to i!Arih_.5U- ^, 191 7 



AT.pa 
1^) 



Enc.Aifar 
Org.Mll'. 
IQlS-l"* 




ftbove is a full, true, and correct acconnt of all moneys coming into my possession on acoount of the United 
I gtat«d. The balance due the United States of •l«.QAfi.»..^MtQlAield as follows: 

OH DSNKr. 4 LSBS OOTRAXDIMa CHSCM. XBT BAX.*llCfe. 

With Treasurer y. 8. I1Q&5J&.&6.I.Q5 I ♦^P.65558.05 . . 

With t -^ • $ 

OMh in office safe $. 

OthenriM kept (manner apd authority for so keeping) ^ . ...........y.I......... 

Total.. $lQ8.&&lBJ2fi.^. 

JOHN 3X?E, 

■ ■ 1 I I H ill l ' i " . ■ ■I " . ' I....... .. . » 

Major. tt.M.Corpa 
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APPENDIX "AA' 



(First page of form) 



itty «•• 



M«MkMkarM« 



•^=*fflS«S5f- 



.Pkbperty Sdsmitted for 'Sorvef. 



AtpamMU qJU»r.--^fl^fit»iaiB:»vI >M i Twfiit ry.. 



lfllllliwfnft?ff ^ff— *| '^y^*^** ! ***^ y i»»*«i*yy 



1 



ABTICLBB. 



Vautk 



ft»U»i raiding ».p3«tIiMgi ^. 



J>ona. 



.9 



Cu 



ia. 



DATE AKD CDtCnil8T4]^CEBL 
(SMlMtnMlnVkU 



..TtUMft-UtiOlM 




!tha4..galt-waar_aad^ia>r..1ii tha »ul>Hg 



■ ji«CTiM..and ttnuMt tajipatritt 



9 ■ ■■ — ■ 



■ »■ — "■■■ ■■■■■>■■ ■ ii>»Bi« ■■[■■■■■»» !»■ ■■■■■■■■■■■ ■■ ■■■■■■■■ aawaia^aa 

■ — .^•<M. -T-.riTTJ I ii* I 111,! I- I 1 - 

-■ • • ■■ ^m III u Bi I ■■■■■■■— ^——*»^—^—^^» i"^ ■■ f ■■■^^■w I »■■■ — ■■ 

.- ^ ■ •»! tB^M— — ■ ■ "^ ■ — ■ ■- — ■ ■! !■■■ ■■ —■-■■— ■- ■-■■^»**« -^•"" •■- ■ ■ ■ 

•— ^— — — ^" V — ■■ — ■« "*■*—-*-* ■ I ■*■ I I I I ■■■■ t ■ P« I I ■ 
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APPENDIX "AA"— Continued 



(Second page of form) 



I 4ai wtomotj <iKw t > thai Um trtfelM of pvUSe pkopn^ wMwd b««oa ««• lost, daatrayC^ or 
AMMCad, Sllh* WMacr Btatad, wUla in the pvUie Mnrio*. 



(iut««<iniiiim.) ^ 

Swora to b«ftw« n«, and Bubwribad ta mj p r w ouca , thia^^ .3ML . . .i*y <ff 

ifcy • , 191 T. 



..fUUMP^JBUak. 



(iMlfc fc»4 lifpMllllHiJ.) 

i«4cii.Mrft>A*««..fi«G«IU..^ 



I ewriify that tli« loas, dMimetion, oc daaukf* of tho articles of public prapertjr BKOMd 

1 'by QtukToidabl* ommm, and vithoat faalt or iMglact on my port; ood that «adt aiikla liat«4 
haraon with o Tiaw to alimination by daatmetion, kaa baan WTaminad by me peraonally, baa 
jvevloaaly condemned, baa baoome lutaarricaabla ia the maaper atatad herein, aad la, ia my 
wertUaaa for farther pablio uae. 

i 



..QmitaLu ttthlafutn 



...on»-r»_in..ioric . mjf a ,. mjr_ To let lu. j.c« 

who, by order of the commandiag officer, ia appointed curroyins officer on tho articlea of poblio p iug e ity * 
named horaon. _ 



l^ptAiJl,...9.9tb .lafjantry . 

(JMt »■< llllMllMlilll ) 



^^■tMt 



I have examined oil available tcatlriony in this caao, aod it is my belief that Jth». daif .ta-.tha 
jiUt f orp .<9a;9«. and f V«M..f«f«Jf»«..MWJ4..)T-MMtMt ..WA^-.tlift JM^ 
r«9«iTt4. during. JfUiuiTy,..I901»..Ajid..ihft.jaft..ia.liigitat.l&«;..that..thU.4aH^ 
t«..T.»4r..iw*r.and tt«r In tht.PVlWiO JWris.*^ 
.jr»»lt..ftr.»i^. oat;. that IJbitMfajudBMlaajmuM^ <. 



^♦••••^•-••- 
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APPENDIX *'AA''— Continued 

(Third page of form) 

t%BCOIk<IM&NDAXION9, 

.•P««*«r_f.«T..Mj|..?Mrtlf»ji ^ , 






■ ■^iiiaiap i * i ^ yi»« 



tIST OF WITNESSES} 



.Bra«uSMpply..a«rgt.,Ca.D,<»th Xaf • l»^» Jtnil», 



.3liljyL«iJt>j. .?.ttli.,Xii twrtqV^_. 



AtVMOttDl 






IflT INDORSEMENT. 



Fbft ^ A . , 101 To » 



who will witttei tha dartructibn of tha.iyrvicoabb praperty tbAdattmotioBof vliich, as i^pfOTtd bysM,!* 
reoomiiMaded hy tlM •orreying oOoar. 

I Iato penonally iaapoetad tho frppertj and, in^my qpiiiioii, it hu no aakble tsIo*. 

TIm KtiolM of ordiM&o* property dwifnated tor dMtmetion an utterly iroriUflM. 



(Mm.) 



9b INDORSEMENT. 

SWt .,■ I, ,.,.■>,.. , Itl To. tbo Oominanding Oijioer i 

I kaifv thi* day wi tn ii d fb« d«tr«ottoa U tlM proporty roforred to in the foregoing indoraamcnt 



(ZkAIUtt.) 



Appendix 
APPENDIX "^B" 

INVENT(HtT AND INSPECTION REPORT 
«I Qu artarnagtT Prowrty 

fcitaimi«<it.JSlWJt.J)lMjbr.lt 

(BWIoaor orftniullflL) 

ji^,,,,,^ r . 

bVKM >i..^.OB^.X(..R«r..XuL 

o» HRy...6,..19W- 

By _».«:PsIjy.fli.tfeytIfflf.inXaiip.Ktsj:..gj B'l 

DIREOTIONB. 



60 



Appendix 



n 



APPENDIX "BB"— Continued 




Appendix 



61 



APPENDIX "BB"— Continued 



I CKaaar that all property hiinin tApduuifieaided tolw 
dMbroyod has b^en doaiiuyvd in my prowdM. 
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APPENDIX "BB"*— Contmned 



FIRST INDORSEMENT. 

Gaaqp-X» Now Tork» 
lfej..4*.Mill 

I CEKnwv that ihis InTentory, oonaistuig of — 1 . . * 
diMts, is correct in everf particolar; Chat each artide 
•nianerated has. been examined by me personally;, has 
nerer been preTionsly condemned, and is, in my opin- 
ion, unserviceable or nnsuitable for further pnblic 
here, and requires the action of an inspector. 



BeiponMibU Officer. 



SECOND INDORSEMENT. 

Caap X, New York, 

M»X .5e^-1912» 

I tiBBTiFT that I hare carefally examined (he articles 
enumerated within ; that the disposition recommended 
is, in my judgment, the best for the public interest; 
that the articles recommended to be destroyed have no 
money value at or near the post, and that those found 
to be worthless have, as far as practicable, been de- 
stroyed in my presence. 



.l..C^..U«y.».. 



.Mttui^...CftIotn0X>..Znfj9UQLtry^ 

/iKpeetor. 



THIRD INDORSEMENT. 



.^•k....j'. 



The within named articles wlU be diiposed of 
reconrniiriHlsd by the iiwpector. 



Bjr eommaad of 



»• WW* w* *y»w^*»w m^mm mmm m •*« «•*«»«* * •«* • ■■»■■■■ 



..'..ViIMJm 



■ »■ ■■»■«»■■■ ■ n 1 1 n » I ii^ib— y» 0m^t»»m*mm4mt tat% 
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APPENDIX "CC" 



VrAR DEPARTMENT 



INVOICE OF FUNDS TRANS^ERREO 



„ o.«.*L,- ..Jlim>IMiu.W>m.XoitX.....u 


"l-ii™ 


;;:; 


■,*«»i<*.-„.T„:„-_,*i-^-T-T„--^"^_im .t»n™.„^j^."_T_-:i-r,;.:Lr.i.:L:jL 



CBfUta..D.aa.,-Bat!A».l.ajL 1 



WAR DEPARTMENT 
CASH RECEIPT FOR FUNDS TRANSFERRED 



•j.>j*Jk 



■*!Wi tl r*.!g..M>*...itWiM_P»y«r» 

IRT (SrflB 
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APPENDIX "EE" 



■ i^Mi 



'0.1W. 

iNDiviDtai. ojormNG flup. 



omaiNAL. 



.-■■■. .fM^JPlI 







Ciytaia»,g>th.Jag. OtB'd'g 0>.B.t»th I nf 




KMilftd Ite Htklw iraiMntod In ealuau "QuMtthlHjMMd." 

.Thoana..Ifin»i« 
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(Opposite page of form on Paae 67) 
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APPENDIX "GG 



»f 



ABSTRAOTT OF GU 




I titrlii, 
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VkfaL. 



Mi M efcw, cottga, oUv* teb, (■in.. 



iWJT-/- 



ViK? 



vstiM, aiiv* dnb, piin 

oart, biaua, lM|t. — -....—._ — 



BaMiWk Akt, aHM dab.. 



CW«na« mMM. dhr* tok, pdbi.. 



lil 



vkito, pita 

voalM. aHvatab, p*iia. 



-J -^ -t- n, ^', 



cnllM, aavi teo . 
waolM, allv* dnb. 



.4«^_ 



Orihn. 



wialw. pain.. 



..£ 



mutm, f«tlM, whiM, pitai ..■■..— 

Oknm. hwithU a, ]rrila«. pate ._ r-^.^... 

atavaii lidtx. pam _..^_ . 

Olovaa. WDilao. aliva teb, palia .^ : 

HaK daata ■ < ^-^ 



paiia.', 
Lacaik N(Ib> palia.._. 
Iracai, Am, pain 



■■^j^a«.t». 



lit »ia*w. 



?J/ 






/^Z..;./:/. 



Maeklia 



.•nu. ■. nJt, In;i» "O. S..-^ 



I W II III I 



*^ ■ I ■■ n • - 



;fti7 



itf tasM*^. - 



^.;z. 



7.S.I. 



'^.~l 



-J 

■■ — •■i« 



ZM]^lid, 



Ik 



— I 



(Continued on Page 70) 
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APPENDIX "GG"— Continued 



(Opposite pase of form on Page 69) 






vXSvixa 




/— •-,lf?7.< 



T«u.f w«cm 




3f 



.. «»p. 



..._^ 



BUrML flwM, oliv* Mb...^ 



^- 



tM3--lJL^ 



w 



p»^«' *fll ' ^ •■ 



Ikhi, 



HrfPi^ HfVIM^ pURx 






\ 1*«*., panii.. 



diHi^ B'«i:, pain, 
woha, «lh« diab, 






i!?.lf_ 



/i^L 



3 



::zr;z:f:l:i; 



t:: 



TnUl dwww lH)n»_qii»fi«nn»4«r ... 



4 



.s^ 



I «BBnrr tW titk «batraict ■ eomA. I*ncM*«raUktn rromO. O. Ho. ./2..._ W. D^ I«l7 TMal- 

■ r \ til «**■■<■(«(■ I 






Appendix 71 



APPENDIX "HH" 



-••" I.- 



,KO.«S1«A.O.O. 

(AnflMriMd bf fh« SMNlHy Df War. nb. 96» IMS.) 

ld.Attg.l8-l«-«>,000. 

limOFUMTAGIlNTJUIlim 



Co* *D*, 99th InfMitxy 

"' '(OviHiintiML)' (lUdnuBt.) 



Stetkn: 
PKiodt 



Canqp X, N««r York 



Rom.."*^* , 19<? , to_jJl]IM..aCL , 19P, 



KiHD OF PROPBRTT. .y^~*~„ ...«. 

(OfdoaiiM, £Q|inMr» or Signal.) 

mSTRUCTIONS. 

1. Rnditkn <tf ivtiim.— On June 30 and December 31, off. 
each yepr, this retom will be rendered, through the coofc- 
■nandfng officer, to the chief of the staff department ican- 
cened. 

t. Con^lcte tranafst «f proptfty.— ^In case of complete 
transfer of unit accountability equipment tiie transfeiring 
officer will render a final return on which he will certify that 
be has turned over the equipment to his succeaaor, and the 
leceiving oflicer will, on the same return, acknowledge 
tece^ of the equipment. (See Certificates Nos. 1 and 2. on 
|Mge 8 of this return.) 



Keceivtid* 

Examined* 
Settled* 




than 
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APPENDIX "HH"— Continue 



OLD Oft XEV MODEL BQDimSHrr^ 

(LiiM out proper woid.) 

a, I Hi,,, V 

Streugth to which equ^mrait is authorized: 
. 9. officcwmnd 489 enlisted men. 

Tlie eqmpmeDts ''A" and "B** (Fhr. 1, G. O 52, W. D^ 
1916) pccsoribed in the Unit Aoconntability Eqiripment 

liamiali revised , for this oigsnizatiaa 

comprise that given in the celnnms for (i)l@OL!nill.ttad 



. , together with the following sets of individual 

eq[nipmeat, and other articles. O 

23 ••ts (e) 

3 0«U (p) 



SedioiilL 

I am accotmtable for the equipment as stated above, except 
as shown by attached copies of reouisitions not yet filled and 
aedit voudien outstanoing, as fMlows: (*) 

Ooesr Of er«dit vou6h«r dat«d Jftgr 30^ 



•ad for the following additional equipment: (*) 



Section m. 

The equipment for which I am accountable ss shown abov<a 
under Sections I and II is con»lete, or I have or can produce 
the necessary vouchos to enable replacement to be made» 
except for the following items: (') 

1 CHiit««n, Itod. X9iO Oto upxrv 



't^^J:.. indosuses to this retma. 
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APPENDIX ''HH"— Continued 



Paces. 
OBRTIFICATE How 1. 

I c0K&f thitt I hav« on the 3^]fe. 4kj of 

_3y?^- , Ml 7 tnmafened to my mccewir, 

?!g!^^!jn..?.JL..J?.1;?>...J»^ , 

(Hm giv« njik, nune, sad ra^tawnt of soooessor.) 



the entire. .unit accou&tability 

equipxnent of this oiganization, u enumerated, and in the 
condition sUted, on pa^e 2 of this return. 

ft _ 

...-. '(n'mi*,) 

Oaptftin^ Wth Infagaitry' 



CBRTmCATB Now 2. 

I certify th^ I have thi^ ?9^. .. day oC 

...?????*? , 191' , received from my pred« 

Cuptain ftfWth.. Infantry 

(Ben (It* mak, bum, and rcftantDt of pradaoMMir.) 
«U the property referred to in the foregoing certificate, and 
that the property ia in the condition stated otf page 2 oi thfa 
«etum. 

X _ 



Oytain^ 99th Ii 

(Raidc and filmvaA.) 



First IndocaeBMoC. 
Fbrt^ ■■■ .gin 

To the Chief of 



*••«*«»•««*■ 



**»••••••• »•• * ^a^^^^^**! 



XNamt.) 



^**« — ■■••■■■■ ■■■■■# I 



(Bank and r«c<aMit.) 

CbwMiowiM^. 
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APPENDIX "HH"— Continued 



t tttdfy tbo lor^going return is coac^ct 



4 



(Name.) 



Captain^99th Infantry 

(Rank and regiment.) 

Comvihtiding Organizatiofn, 



' tn8«etkm I Is axivaased the tmit accountability equipment of the oiganl" 
tatfan for whleh the return is submitted. 

(I) Here indicate the column or columns which most nearly give the 
•uthoriied equipment for the orfsoniKation, such as "104 enlisted men," 
" 48 mlisted men and tools," " 29 enlisted men and machine-gun equipment," 
Or "Battery and battery materiel." 

(*] Here will be reported all articles prescribed in addition to those shown 
In the columns indicated in {}), such as sets of individual equipmtots for 
anlbted men and sets of horse equipments and sets of pistol equipments 
bold for officers under A. R. 1520 and 1522 of 1913. These wfll be briefly 
■teted as so many (>, •, •, etc.) sets, followed In each case by the proper letter 
(a, e. f. K, etc.) given in the manual to designate the individual sets, alter 
IM Jbllowing manner: 

Iset(a). 3 sets (o). 

5 sets (e). 3 sets (p). 

lset(f). 

Artides whJdi can not be so expressed w&l be enumerated in detafl. 

Coast ArtOlery companies, and organisations having authorized strength 
twlow normal will express the difference between the unit accountability 
•quipment and that shown under (>) by Inserting In space (*) the words 
*'Les8 the following sets of individual equipment, '^ and entering thereafter 
the fitwput numbers and designating letters as described above. 
. In Seotioii II is expressed tiie accountability of the ofBcer submitting tha 
wtdm. 

(*) Bar^ gb» dales of requisitloiis and credit voucheis outstanding, e. g.-> 

Copy of lequisition . 19 , a tt ached 

(Date.) 

0«V7 ol aedit Toucbar .. , 19 , attadiedL 

(Date.) 

f «) Explanatory statement of nuplas articles ennmeiated beretn will to 
snomitted as an indosure to this renim. 

In Section HI is exprased the oonqileteDeai or inoompletflneas of fbm 
•quipment for which Xd» ottett la aoooantabie. 

<») Here enter misshig artides for which tiie aoooontaUe officer oan not 
producecridenoe to relieve him frtmi. accountability. 

Non.— If more convenient, articles to b^ listed in any space may to 
Shown on a list made an indosure to this return, proper aoiatloa to tiiift 
sAst ImIiik made In the ipaoe where sudh mttoin Is tnfcwn 



Appendix 



75 



APPENDIX "KK" 



OS 



« 

I 
I 



m 
H 

H 



CO 

Ph 

H 

fi 
hi 





I , 



o 









^ 



• 52 

I o 

! .2 

I <M 

! ® 

u 

S 

e 



D 



I f 



o 
o 






o 



A^ 



o 



s 



OQ 



»4 

1 



.C 
$ 



o 
9 



3 



I 



g 



X 9 
< e 

I 



O 
O 



m 



:5 



I 



3 S' 



4 

I 

o; 



Of. 



o 



o 

I 



an; 



«' 



I 



£ 



1 

I 



I 
I 




S C' o s « «3 

sflflJ 



1 



11- 



•S "^ - i I- 
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APPENDIX "LL" 





t- 


^: 1 






OS 

* 


ft; J 


a 








2 












«o c 






1 








1 i 




« 


i 








**1 1 








* 












s 


i 






1 i 






1 


9 
>• 




i 
i 




1 


8 


i 


> 


■ a! 
i 


i 




1 t 


1 


> 


.^1 


i 


i" 


^ 3 1 
3 5 


s 


g 


■*• a> 1 


( 






W "S i 




M 




is 4 S 




B 




3 s 1 


I 




c 


^ T ^ 


I 




c 


W o 1 






s 


OS I 


i i 




V 


<3 ll E il| 
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APPENDIX "MM- 



PAY ROLJL OF* tftrgt Hl^ Irfmtqr, 



,Jfm auLl TW^ toJ^r^i W^ 



un 



H 



n lar 



,— r- 



JNlluJAfi- 



nM> aji/ifl, 



Ir 






JUx^^ 



X.jteM»> Jrtalb 



ILj 






3 iMi ^^ , ^MWCT Mff 

4 l^XPWi ^ffHa^*... 



7 .lliff!Mi.l fl* 



MMP loAg 



JL 






..ilB zAfr 



A ug 17^5 



Jyr Ufyfi 



.5. 



lbs 



j»jipst4JSj^-jrT-jc^.Bsct_si«iiBtf.A«Ai 



i 



jrA-f.ori.titjtfja..(iQXJti>yi p*y acifcy 2aAT . 



6 OOOXS 



Aw l^A? 



g^Jggyt.gigggsL 



■tf ?Al 



JSl 



^-LjHTOATtt, IW nUBB 



g.,flrtt]iu.B«gy. B 






JIJiJg»-fgLfgJdLll«.i6LjJ§g.J*r-8^^^ 



July 6/lfl 



M. 
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APPENDIX "MM"— Continued 



(Part of Pay Roll Form) 



N«f.JLflLtk_ 



lia; 31 191 T 

, (Date.) 

I OBjtiDT that tlui roll i> toad* out m roqauM by Ansy RcRuLk- 
tioa^aad that tbe eoiria* oppoiit* aach nama aracotract vtd just. 
Eao^ aa othatwiM autod in "IUata«k>." jaach oua vfaoaa nama 



I 



appaaia ob tUa pay nM waa last paid to Apri Jt ? 



..191 T 



I CKBnrr tUt I vitaeaaed tha payoMat ol thk loU and that wur 
to the ainjog ol Uua ccrttCcaia each mas icccived the aaouat act 
orocaitaltla sama. with tha otception d thoMi mca BufaS^-lHt 



■— ■—» — J t« 



Certain, 99th JbDtfa«try_ 



_...w..]i&y..ai .191 7, 

I CM*V that I hava thia day oiualercd thia orcaaixatioo. and &iid 
■all ptaaeat a&d aba«At aaa accouated (oc «a thia loU aa nqairod by 
Anay Raculationa. 



KnTf.-Tbii MrtlOcato la te ttaatd mly oa ite eapf e< ika asf tail vMck •- 



JCL 



ColariiV»_9.ath, LnfantofL^ 



umnr that ihia nil ia a true copy of tho Kill upon whan pay 
pacDt. WiUteaNd by me. vaa nade, exceptti« aa to iM^atKaatura 
in tlie n.<«I^^colufba aad the ceniiibata aa to witji ^''^^ ' 
theraof. 



lilsoutiaoil«toUdcB«daalroa tlMeq>y 
rsBoatUiitM ia« quaiUfapiut'* raula*4 Ttirttw 



foHaM — 1-tntit.i 



Thl» pay re^l i« the isapy alpi^ hy <:h^ 



o 



9 
O 



.r 

i 



J 
J 



>• 
< 

Q. 






si 



t 



I ^ 



I i 

•I I 

i 

I 



ex 



I 






i I 



o 

I 

fa 



e^ aJ 



^t 7« p« 

•5 -5 <i 



I 







I 



o 



o o 






I 



II 

a 






S 
g 

-3 
3 



o 



-a 

P4 



Post Exchange coUuctions heroon paid by checkii 

d*t«d 1 . , - as f oUowF 

Ft. . « , No .... 

on ■ , . . 



041 



Ft. 



I 



_, t , No. 

_, » , No. 



Post Laandry collections hereon ]iaid by checks 

dated , - ..^ . .... . .^.^..^ aa foQova: 

Ft . . . . «. , No 

Ft . . ... ,. ft .,„__, No. ___ _. 



on. 



\ 



Ft 



on.. 






on — _ . 
Ft 

on « 

Ft 

on.... 



^'No. —I 



... S — .., No. — 



«AK DEFAaTMENT 
Vom No. 8M. 
ApMMad bf ItoCMBMnBM •! Ua 
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APPENDIX "MM"— Continued 







'laOJlQ *0 ••ORIf •^TM.TOdL 



rURLOUOH 



TO ALL WHOM IT MAT COlfCBIJr': 
!• It taMiTB. tkki in pmniiAM* of MrthoUlf b 



(OI««Mil*MBMlri 



• PUBLOCCm it hordbj |pat|t«d to 



A .ftl!r«»JW of .Co«.Jt ^, JftMOi. R^pawnt of 

Inf Mdfflf io« lb* ^Iriod from 

^.M^.i. ~-.r.. IM ▼. to JfcjrJM-- , lltf ^ 

twth d«yi induBiTe, with p i"lo« to fft *^ 

HW*r»j. IliBir. JjICP-tSK • 

or for .d«j« fram dat« of arrlral ih tto Unitad 

Bialca. The doM of th^Vit dfty ol tliii fuikagh 

mMt find Him with lum ...J iMi Pi lrt y. - 

.XA.J9.f!t JTSCk, or wlMTOTflr i^nwy than b«P 




09l«lil».lMk.XBf 






Kill.) 



Xa!j,u»jtti ■" '^^^Jf — H$^ij '-Q^- 



-•«59* 
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APPENDIX "MM**— Continued 



M«iiioniid«iD; Diii aoldiv wm last pnd to 
radnde..... ArtUW , mf ; mcludeii^ 

on ntkmHretarn to JII9.JI , 19lT ; 

Mtoally ratioiiMi to incfaide ..Jia^.A • 



10l7 , Ui«L SOL. JstioM orardnwn to be deduetod 

ft«lB lAtMB-retom «f.XlA«..JDi«..tdtlL.2nfeiitrfL.^ 

fcr tbo period tern .. Jima.X. , 191? » 

to .-ifflA Jft 191 ▼. 

...» ft. 

Cftp.t»in»,ltth. .laf ftntgy. 

'CtoauMnAiv Co D ..Si- Xiy'( .IxJMatry. 

CERTinCATC OP HUNSPOIIT QUaTEIUiASICR. OK CAPTAM 
OR PWSa OP C0MMBM3AL LMDL 



I oHtify that subsistencs wm furaiahed the aihov- 

namedmui from , 191 

to 191 (bothdetflBinduaire), 



on 



which oiriviid at 
on 



..191 



»...G«p.X».JIaB..tMefc,. 

.li«r..il5L.„ l»lT. 

Hie above^amed soldier reported for imtj, m 
required by thia farioo^ on the 24t|| — ^aj of 

lfey.-«.- t 191 7 • or was die(&ai|ed par 

Speeial Ordan, No. r..-,.-, Hdqn. ..•.^..•!..s.. -..<-, 
191 - , on the .'r_r.„r. -d*y ef -..• .as...-9..?..H, 191 - , 
•ad win be inehided on rmtion-ratnnv from and 
indudiof *....Jhy.lS , 191 1« 

The ratioBa reported aa ovordfawn were Mj 
deducted from the ratum-retam r efe ii e d C«. 

ft. 

r'om«iamKv--C9«-lU*-ttlh.JB(aBlr.]^ 

Commutation of imliaM paid by Cheek NoilUI., 

on .*r.«linffiir...ff..ttj|..V*ft^ 

m (aror of mMMl.tWttlL , or otdar, 

dated ...JftV.itJI 19fr , iJn%«««QO^ 



DESCRIPTION OF SOLi>IER. 



Age, ...j2S-4.; height, ...&.... f(«t t- inchea; 

eomplenon. ......Buddj ; <7«. -Bl"« . 

hair, .Jteaxn. 

Sipiatao of aoldier: ...l!UiLJl48.iWUh 



C«pt«,.fttth-&|£«. 






'li«« 



'1? 



,>«>j 



APPENDIX 'VH''-Contiiitnd 



(Iniideafrtinii! backmPiicen 



m 



III 

in 






all 



Ui 



11 



111 



li 



u 






Ml 



II 



1= 


1 ^ 




■l ■ 


^ii 




^^ 


ii; : 


! J 


5 ![ 


1 ■ 




!li 


li 1 





I] 

ni 



li 
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APPENDIX "MM-— Continued 



(Outer fold of form on Page 81) 



•viitoBntfa* qvuttmifur nty lMyr«id Am NiprailMItT Hff. (b* < 

ti«n of amoantt eradltad on th« itatonMiDt will reat with th* olliear owtlMqc 
IC Deposit books will b« tsken «p bjr ths qvsrtermaslsn who msIm Ami 
pftjmcat snd filsd with thsir voochsn. Dsoosits forfsllsd by dMsttloo will 
BOC bs eaterMi in colnmo btadsd " LM or DopssilB" b^wUt bsoMu^la 
tho sfMco for ramsrks with a ^tetsoMat of ths nambor, date, mmI soaito ol 
ths ordsr sanoaiiciDg ths ^leosftioa. In csss of dssth, hooka of dsposit will 
Im (orwaitted with tho floal sUtsnont to Tho Adjataat OoMral of tko Aray. 
14. Uaantbofizcd abwaeei.— Whsn a soMior is boM la tho ssrvios t» 
-naks good tims absrat witboat leafs, hia floal aUtooisnt will contain ■ 
aoutton to that cHcet, and will also set forth tho tpsdfle dates of tba 
VDsutboriasd abWDcs or absMc**, givinic tho data ths soldlsr left ths com- 
anand and the data bo wtnmsd thereto, s. a., "Attolfirom Jfay S to tOflM^* 
Jiajr 6 bcmii day of dspartors and May 10 day of rstan. If stoppages for 
•heence^ b^sre Ike 4sto to wUe* laH jpoU wers not aada, this laet will b« 



LIST OF DEPOSITS. 

(To bs flUsd in by organltatioa oommaodsr.) 



Date 


1 
Amoomt. 


Dati? 


AVOVW*^ 




Dolls. 


eta. 


Dolls.. 


eta. 


Aug^l0/15 


....10 

.....la 

.......5 


.00. 

.60. 
.00. 


^roogbt forward. 


w 


XL, 

1 








• 


























^•••«^-a -•>••••••• 














• 










• 





..«•..«*,-. 


— 







.«^.« 
























* 


* 




















• 


> 








/■ 


















. — , 





— 


* 


b-.. .-.••• 






— . — 


1 
..1 









.- . — 




......•-•.>•..«.». 

t 










hMumt ^„.„ 


... 2!L 


no 


Ttftav 


25. 


fiO.. 
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APPENDIX "NN" 




APPENDIX "NN"— Continued 



1 M i ' 


urTu 


ly~|4j 




d .' ! 1 ; 


Q i I ', ' 

S.f TT -TT 
nil' 'J 


2 1 : 1 :i 


X g * I; i ! .j 


L ^ 1 1 ;| ; 


-F. ,[ < 


, , -T^ :i . . 


1 -Iti 1 


V-^Mi 


i -- 3 s 


1 3 
1 1 

ii ^ 



i 
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APPENDIX "OCT 



VQfM.Hx. 



i> 



MEMORANDUM RECEIPT 

CREDIT SLIP 

lUemd firon £MgS.mUtiS OffXc^ri Co, "ITi . 

99t^ Infantry- 



QUAimrY 




CONDmONS 


1 


Sureat cr, oliye*-4Mb- 


-l^er sta-Uticcnt 


2 


Sheets » 'bed 


or chP.r,jefl 


1 


Cats, piiaoir 


to enlist •! 






F 








• 








• 












■ 






• 






/ 

















SuptSl/'-^ergcani, 99th Infantry, St»rA.^yr 
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APPENDIX "PP 



•i-maw 



"!P. 



I •••••• •••*••• ••• •• 



VOU. No... 

MEnORANDUn RECEIPT 

DEBIT SLIP 



'TOCy nftTnp..J!:.»...lU.Y# — , Dftte..iiai9'...31 



191.1... 



Itwed this date for UMof. i2iOUI2any::..**II?^.»..9.Sth.. 

Infan try 



*<b— a^i — ■«■! 



Tlie following litted QUARTERMAarTEA SloiM. 



QUAKmrnr 



ARTICLES 



OONOmONS 



ialveg« Ph alter tent 



Good 



30 ?iwg, Bholter t#n^ 



6 »ol^a, «y>ftH!i»r -feaw-fe 



1 gent, pyramlrfwT, mwin 



1 >ole,tent, Pyrm,j naal 



12 Pine .tent, Pyrm, ,eaftll 




ThoinaB UilXf 
Supply, Serg;i,V 99th inf., csTD^ 

Received the articles Hated above. 

Q^ Captain, 99th Inf Cocdg^* Co, 

Q.II.C. F«rm24^ 



wn" 



• •••■ 7M»**^fl< 
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APPENDIX "Zr' 



ABSTRACT OF SUBSISTBNGB STORES iMue4«t.«^PWXjNf<rTer|_ 










, -r _^ . _ _ 


»*'« fcVJ5SJgS^igg?«ls'»511S'"'" 




rnioDi 


AMi- 
llaaa. 






aslnra. 


rrorat. 


rc«- 


T»- 


Hp^ A( Mth Iiifaiiipy . , .^ , 


_ A 


ISO 

1?5 

12S 

.100 


4/iAT- 
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